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This Handbook has been prepared some time prior to the academic year to which 
it relates, and contains information which was current and believed to be accurate 
at the time of publication. 

tntending or continuing students and other interested persons should seek up to date 
information concerning programs and regulations from the Office of the Academic 
Registrar phone: 810 3316 

The policy of Hawthorn Institute of Education Is one of equal opportunity in employment 
and education. The Institute also complies with the Freedom of tnformation Act. 

Hawthorn Institute of Education has a smoke free work place policy. 

1991 HANDBOOK 
Cover Design - Helen Meyer 
Edited by: Debbie McSwain 
Printing - Printgraphics, Blackburn Victoria 
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PRINCIPAL DATES FOR 1991 

JAN 	1 	New Year's Day* 

	

2 	Institute Opens  

	

28 	Australia Day' 

FEB 	4 	Commencement of Semester 1 
Commencement of Induction Program at Hawthorn for 
all commencing teachers-in-training  

	

25 	Commencement of lecture program for full-time 
continuing students 
Commencement of lecture program for post-initial 
courses  

MAR 	4 	Commencement of lecture program for part-time initial 
continuing students  

11 	Labour Day* 

29 	Good Friday' 

31 	Last date for withdrawal from units or courses without 
incurring HECS liability  

APRIL 	1 	Easter Monday' 

2 	Easter Tuesday* 

12 	First Term Ends 

25 	Anzac Day' 

29 	Second Term Commences 

JUNE 	10 	Queen's Birthday' 

JULY 	5 	First Semester and Second Term Ends  

	

22 	Second Semester and Third Term Commences 

AUG 	31 	Last date for withdrawal from units or courses without 
incurring HECS liability 

SEPT 	20 	Third Term Ends 

	

26 	Melbourne Show Day* 

OCT 	7 	Fourth Term Commences 

NOV 	5 	Melbourne Cup Day* 

15 	Initial Groups 1, 2, 3, 5 and Initial part-time program ends 
Post-initial program ends 

29 	Semester 2 ends 
Initial groups 4, 6 programs end 

DEC 	25 	Christmas Day* 

26 	Boxing Day' 

*Institute Closed. 



WEEKEND ACCESS 1991 

Semester 2 
*Saturday 3 August 
'Sunday 4 August 

Saturday 10 August 
Sunday 11 August 

Saturday 17 August 

Saturday 24 August 
Sunday 25 August 

Saturday 31 August 

'Saturday 7 September 
*Sunday 8 September 

'Saturday 14 September 

Saturday 21 September 

*Saturday 12 October 
*Saturday 13 October 

Semester 1 
'Saturday 16 March 
'Sunday 17 March 

*Saturday 4 May 
'Sunday 5 May 

Saturday 11 May 

Saturday 18 May 

'Saturday 1 June 
'Sunday 2 June 

'Saturday 15 June 

Saturday 22 June 

Saturday 29 June 

*PLEASE NOTE: on days * facilities and services such as computer access, 
library and cafeteria are provided. All other dates indicate weekends when staff 
and student access to computing facilities only is provided. Access is via the 
rear car park on the south side of the main building between 9.00 am and 5.00 
pm. Access to computer areas is only possible for staff or students. (Family 
and friends will not be admitted.) A current I.D. card is required to gain 
admission. 
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FOREWORD 
Hawthorn Institute (affiliated with The University of Melbourne) is uniquely placed 
to serve the needs of Victorians approaching the 21st century. The Institute 
began as a Technical Teachers' College and over the years it has grown in stature 
and diversity but it still retains its distinctive technical/vocational character. At 
a time when most Australians recognise the need for skills-based learning, 
technology transfer, training and retraining programmes and applied studies 
generally, Hawthorn continues to lead the way. The Institute has always had 
strong links with industry and has pioneered trainer training courses combining 
on-the-job experience with innovative 'classroom' instruction. The training 
programmes have been particularly attractive to the developing nations in the 
Asian and Pacific region, hence the interesting mix of students at Hawthorn. 

As well as the industry-oriented programmes, Hawthorn has participated in the 
promotion and formulation of courses in response to the changing educational 
patterns and structures within schools and the TAFE system. Vocational training 
at Hawthorn is at the cutting edge of new directions related to areas such as 
broadly-based technology instruction and advanced courses in administration. 
Graduates are equipped with the knowledge, skills and confidence to undertake 
a variety of professional pursuits. The qualifications and experience gained 
through the completion of Hawthorn's accredited courses are usually applied 
in the education field but they are also applicable to other areas, especially 
those sectors of industry which focus on practical problem-solving, technology 
awareness, communications skills and ongoing training/retraining programmes. 

Hawthorn Institute encourages in practice the articulation of course offerings 
and developments across the various sectors of the education industry through 
voluntary co-operative arrangements. Affiliation with The University of Melbourne 
enhances opportunities for students to pursue a variety of studies, especially 
at the post-graduate, higher degree level. 

Traditionally, Hawthorn Institute has attracted large numbers of mature aged, 
part-time students whose needs require considerable institutional flexibility and 
close personal attention. Hawthorn takes great pride in its reputation as a 'caring' 
institute where both academic and non-academic staff make the interests of 
students their number one priority. 

Hawthorn Institute is a good place to study for a formal qualification and to 
enjoy the educational experience. 

'^"" K/ lrJ •   J w ̀ iv 

JUNE M. HEARN 
Director 
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June M. Hearn — Director 



INTRODUCTION 
The history of the Institute may be traced back to the part-time training schemes 
for technical teachers which were conducted from as early as 1910. However, 
it was not until 1952 that the forerunner of the present Institute — the Technical 
Teachers' Training Centre — was established. In 1954 the Training Centre was 
upgraded to become the Technical Teachers' College and the first principal 
was appointed in 1955. In 1972 the College was renamed the State College 
of Victoria at Hawthorn with its own statutory Council under the State College 
of Victoria Act, 1972. With the passing of the Victorian Post-Secondary Education 
Act in 1981, the Hawthorn Institute of Education was proclaimed. In 1989 
Hawthorn Institute of Education became affiliated with The University of 
Melbourne. The total period of the Institute's history has been marked by steady 
growth in terms of client groups, programs, students and facilities. 

The Institute seeks to appeal to adult students, local and overseas, interested 
in vocational and technological education and training, industry training and 
development, the administration and management of education and training,  
teacher education, and personal development. 

The Institute provides access to people wishing to make the transition from an 
existing career to one in Education or Training. It aims to improve access for 
members of designated groups such as women, students from a non-English 
speaking background, disabled persons, aboriginal people, and people from 
educationally-deprived backgrounds. 

Hawthorn Institute relies heavily on the use of computer technology, in the 
provision of technology training courses; where computers and related 
technologies are used to prepare teachers for the use of computers in education. 
Its computer network enables students and staff to learn about computers and 
computer software, practise computer skills, develop and store documents, and 
obtain substantial information relevant to the content of courses of study and 
research projects from CD-ROM data bases and other sources. 
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ORGANISATIONAL STRUCTURE 
By Authority of His Excellency the Governor of Victoria, the Hawthorn Institute 
of Education was declared to be affiliated with The University of Melbourne 
effective from the 1st January 1991. 
The Institute has entered into an agreement with The University of Melbourne 
so that the Diploma and Degree Courses that it now offers will now become 
University of Melbourne courses. 
These courses will be offered by a "School of Technology Education and 
Development" established within Hawthorn Institute. The Academic governance 
of these courses will be via this School to the University's Institute of Education. 
The Institute also offers extensive educational services on a commercial basis 
through its Commercial Unit to a wide range of clients in Australia and many 
overseas countries. 
The Institute is managed by a Corporate Services area. 
The Institute comprises three operational elements — 

(a) Corporate Services 
(b) School of Technology Education and Development (Accredited Courses) 
(c) Commercial Activities Area 

CORPORATE SERVICES 
The Corporate area consists of: 

(i) The Office of the Director 
The Director is the Chief Executive of the Institute. 

(ii) The Office of the Associate Director, Corporate Services 
The Associate Director, Corporate Services is responsible to the Director for: 

General Institute Amalgamation 
	

Computer Services 
Financial Management 
	

Corporate Planning 
Human Resources Management Management of Building and Facilities 
Academic Registry functions 

	
Provision of Library Services 

THE SCHOOL OF TECHNOLOGY EDUCATION AND DEVELOPMENT 
The School offers University Award courses in: 

* initial teacher education 
* training and development 
* post-initial education courses, including Graduate Certificate, Post-Graduate, 

Diploma, Degree and Master level courses 
* continuing education programs 
The School consists of 5 centres, with Heads of Centres reporting to the School's 
Associate Director. The centres are: 

1. Centre for Educational Administration, Business and Welfare Studies 
2. Centre for Curriculum and Training 
3. Centre for Social Education 
4. Centre for Technology and Science Education 
5. Centre for Vocational Education, Training and Development 
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THE COMMERCIAL AREA 

The Institute has developed a significant commercial profile and is a leading 
provider of educational services on a commercial basis, particularly in 
international training, project management and consultancy. The Commercial 
Area will concentrate on the development and provision of the following services: 

Standard courses (International) 
Specialist Language/Business Programs 
Specialists Consultancy and Development Services 
Industry Training Services 
Education and Training Management 
Technical Education Update 

ACADEMIC GOVERNANCE 
The Academic Governance of Award courses conducted by the Institute is by 
an Academic Committee comprising: 

Director, Hawthorn Institute Limited 
Head of School of Hawthorn Institute Limited 
Deputy Head of the School of Hawthorn Institute Limited 
Head of the Commercial Unit of Hawthorn Institute Limited 
Two members elected by and from the students enrolled in courses of the School 
of Hawthorn Institute Limited 

This Committee has responsibility to The University of Melbourne for the 
Academic Governance of courses conducted by Hawthorn Institute. 

The Secretary to the Academic Committee is the Academic Registrar. 
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INSTITUTE STAFF 

 

DIRECTORATE 

 

Director and 
Chief Executive Officer 

Private Secretary/ 
Executive Assistant 

JUNE M. HEARN 

SHIRLEY M. WILLIAMSON 

MA, PhD 

SCHOOL OF TECHNOLOGY EDUCATION 
AND DEVELOPMENT 

Office of Associate 
Director 

Associate Director 	KEVIN R. BLACHFORD 

Administrative Officer 	VACANT 

Senior Secretary 	ANNE RICHARDSON 

BA, BEd, PhD, 
MACE 

CENTRE FOR ADMINISTRATION, BUSINESS AND 
WELFARE STUDIES 

Head of Centre 	NOEL L. SIONEHOUSE TPTC, BCom. 
DipEd, BEd, MEd, 
PhD, MACE 

Typist/Secretary 	DIANE FORTUNE 

Senior Lecturer and 	ELIZABETH A. FREEMAN 
Course Co-ordinator 

Senior Lecturer 	TREVOR MATTHEWS 

Senior Lecturer and 	NORMA J. RICHARDS 
Course Co-ordinator 

Lecturer 	 JULIE M. COLEMAN 

Lecturer and 	 RICHARD M. COTTER 
Course Co-ordinator 

Lecturer 	 LAURIE DRYSDALE 

Lecturer 	 MARGRET HOLDING 

BA, DipEd, MEd, 
MAPsS 

BCom, BEd, MEd 

TPTC, BEc, BEd, 
MEd 

Dip Acc, TTC, 
BBus, BEdSt 

TPTC, 
MA(Hons)MA 

TPTC, BEc, BEd, 
MEd 

BSc, DipEd, BEd, 
FradDipTESL, 
MAPsS 
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JON W STEBBINS 

PATRICIA J. STRONG 

IAN BROADLEY 

WARREN L. GOULD 

THOMAS B. HANCOCK 

DAVID W. HIBBURT 

DAVID L. MEAD 

PAULINE E. SEITZ 

PAMELA ST LEGER 

ROBERT J. CROSTHWAITE 

SYD STRONG 

ROYCE G. AMTET 

Lecturer 

Lecturer 

CENTRE 

Head of Centre 

Secretary 

Senior Lecturer 

Senior Lecturer 

Senior Lecturer 

Senior Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

TPTC, BSc, BEd, 
GradDipEdCouns, 
MAPsS 

BA, DipPsych, 
MAPsS 

DipArt, TTTC, MA 

DipMechEng, 
DipElecEng, TTTC• 
BEd, MEd 

DipElecEng, BEd 

TSTC, BA, PhD 

DipCivEng, BSc, 
rim. BEd 

DipPhysEd, BA, 
BEd, MEdSt 

TTrIC, DipTechlchg, 
TSpTC, BSpEd, 
AMSAE, AREA 

DipPhysEd, TPTC 

BA, BEd, MEd 

BA(Hons), PGCE 

BA, DipAdultEd 

DFDP, TTTC, 
GradDip 
HomeEcEd 

FOR CURRICULUM AND TEACHING 

VACANT 

ELIZABETH DENT 

RALPH K. BLUNDEN 

BRIAN L. BROUGHTON 

CENTRE FOR SOCIAL EDUCATION 

Head of Centre and 
Course Co-ordinator 

Senior Secretary 

Senior Lecturer and 
Course Co-ordinator 

Senior Lecturer 

Senior Lecturer 

Lecturer 

GRAEME R. PATTERSON 

JUDY CARR 

JOHN J. A. O'SULLIVAN 

PETA F. HEYWOOD 

PAULINE JAMES 

ANN C. BALLARD 

TPTC, BA, BEd, 
MACE 

TPTC, BA, BEd, 
MA. MBP ç 
TSTC, BA, 
MEdPrelirh 

B d M É S DipEd, 

BA, DipEd 
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Lecturer 
Lecturer 

Lecturer 
Lecturer 

Lecturer 

Lecturer 

Lecturer 

RUSSEL H. BEEDLES 
LESLIE M. CARTWRIGHT 

RONALD L. DOBSON 

BLAIR D. EDGAR 
PAUL B. GLEESON 

JOHN P McCARDLE 

ROBERT J. MEALYEA 

DIANE M. MULCAHY 

PAUL D. STAYFER 

JOHN VENABLES 

BA, DipEd 

BA, DipEd, LSDA 
BA, DipEd, BEd 
TPTC 
TTrIC, BA, 
GradDipEdTech, 
MEd 
TPTC, BA(Hons), 
MEd, MACE 
TTrIC 
CertElecWeld, 
DipSocSci, 
DipTechTchg, BEd, 
MEd, PhD 
BA, MEd 
BA, DipAppPsych, 
MSc, MAPsS 
BA, TSTC, 
DipEdCouns, 
MAPsS 

Lecturer 
Lecturer 

Lecturer 

CENTRE FOR TECHNOLOGY AND 
SCIENCE EDUCATION 

Head of centre and 
	

KEVIN J. WARD 
	

TTrIC, DipTechTchg 
Course Co-ordinator 
	 GradDipGraph 

CommEd, BEd 

Typist/Secretary 
Senior Lecturer and 
Course Co-ordinator 
Senior Lecturer 

Senior Lecturer 

Senior Lecturer 

Senior Lecturer and 
Course Co-ordinator 

Senior Lecturer and 
Course Co-ordinator 

Senior Lecturer 

Lecturer 

EVA VEGA 
MICHAEL BARRACLOUGH BSc, TSTC, BEd 

MEd 
TPTC, BSc, BEd, 
MEd, MACE 
BA, DipEd, BEd, 
GradDipAcc, MEd 
TTrIC, DipTechTchg 
AMSAE(Aus) 
BldgTechCert, COT 
(Bid), DipBldgCon, 
TTrIC, DipTechTchg, 
BEd(Tech) 
DipTechTchg, 
GradDipGraph 
CommEd, BEd 
CertArt, 
AssocDipArt(Indus- 
Design), DipEd 
DipArt&Design, TTTC 

ROBERT L. HAYES 

KARTIN LEE 

RAYMOND G. RETELL 

GEOFFREY A. RODGERS 

JOHN S. STINCHCOMBE 

RICHARD C. VERITY 

FOSTER F. ADEM 
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Lecturer 	 DAVID F. BEECH 	TSTC, DipFineArt 

Lecturer 	 EDWARD J. CLARK 	BA, DipEd, 
GradDipMediaSt 

Lecturer 	 ROBERT A. DAVIS 	TTrIC, DipTechTchg,  
BEd 

Lecturer 	 PETER P DE LA RUE 	BSc, TSTC, BEd 

Lecturer 	 CHRISTOPHER G. FYVIE BSc, DipEd, 
GradDipEDP. 
GradDipCompSim,  
MACS 

Lecturer 	 GRAEME HARPER 	ARMIT, BEd, MEd, 
MRPS 

Lecturer 	 JOHN L. HOLLEY 	TTrIC, DipTechTchg, 
GradDipEdAdmin, 
WeldTechCert 

Lecturer 	 RUSSEL M. KEAM 	BAppSc, TTTC, 
GradDipEdAdmin 

Lecturer 	 COLIN R. MACPHERSON DipAppPhys, ,DipT, 
BEd, PhD, NCME 

Lecturer 	 PAMELA J. MADNER 	DipArt&Design, 
DipEd, 
GradDipEdTech 

Lecturer 	 HELEN Y. MEYER 	DipArt&Design, 
TTTC 

Lecturer 	 J. ANTHONY MERCER 	TTrIC, DipTechTchg, 
ElectronTechCert, 
GradDipEducMan, 
BEd 

Lecturer PETER S. STEBBINS 	DipTeach 
ProfCert-EngTrade 

Principal Tutor 	 JOHN HALEY 

CENTRE FOR VOCATIONAL TRAINING AND 
FURTHER EDUCATION 

BARRY J. BRINKWORTH CertElectEng 

 DipTechTchg, 
BEd, MACE 

Senior Secretary 	MARGARET WARREN 

Head of centre and 
Course Co-ordinator 

16 



Senior Lecturer 	TERRY M. DUFFY 

Senior Lecturer and 
Course Co-ordinator 

Senior Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer 

Lecturer  

PAUL HANRAHAN 

RODNEY J. KELLY 

RONALD W. BARKER 

ROBERT M. BOTTERILL 

KERRY W. MAHER 

WENDE MOSS 

JULIE PEARCE 

BARTLEY W. PRIDMORE 

RONALD K. TORMEY 

CertCatering & 
FoodStud, TTrIC, 
GradDipCurrAdmin, 
DipLCMSp&Dr 

BA, GRad DipEd, 
GradDipCarEd, 
GradDipMedia 
Stud, GradDipBus, 
GradDipinstTech, 
ARMIT, AITD, 
MIPMA, MACE 

TTrIC, DipTechTchg, 
BEd, VicPubHealth 
Insp Dip, 
MIPA(Inc), ASSE, 
ANZSES 

TTrIC, 
WeldTechCert, 
DipTechTchg, MAW' 

TTrIC, DipTechTchg, 
GradDipEdAdmin 

URIC, CertPrint, 
DipTechTeach, Dip 
Graphic Art, 
GradDipGraphCo-
mmEd, BEd 

DipTeach(TAFE) 

BEd, AssocDipVAI 

UrIC, MAIME, 
VOFA 

UrIC, DipTechTchg, 
BEd(Tech) 
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Teaching Staff 

Senior Lecturer 

Senior Lecturer 
Course Co-ordinator 
Senior Lecturer and 
Co-ordinator, 
Local Fee For Service 

Senior Lecturer JOHN B. CUNNINGHAM 

TERRY J. GUTHRIDGE 

FAY D. IRVINE 

LEON F. CLARK 

TTrIC, CertTESL, 
DipTechTchg, 
GradDipEdTech 

TTrIC, 
AutoTechnCert, 
DipTechTchg, 
GradDipEdAdmin 
MIAME, 
MSAE(Aus) 

BArch, DipEd, 
GradDipEdAdmin 

BA, BEd, MEd 

COMMERCIAL UNIT I 

Office of Associate Director 
Associate Director 	BARRY J. TAYLOR 	BCom, BEd, MEd 

Senior Secretary 	MAUREEN WOOD 

Manager, Operations 	WILLIAM A. CHERRY 	TTrIC, 
GradDipGraph 
CommEd, 
DipTechTchg 
TPTC, BA(Hons),  
BEd, MEd 

TPTC, BCom, BEd, 
GradDipEdAdmin, 
MACE 

Manager, Programs 	KEVIN W. EGAN 

Manager, Marketing 	DONALD K. MITCHELL 

Senior Lecturer 	LAWRENCE A. 	 CertCatering, ACIS, 
VANDENBERG 	 ARCS, AASA, CPA. 

TTTC. BEd, MEd 
Lecturer 	 ANNE ALLAN 	 BA, DipEd(TESL) 
Lecturer 	 C. WALTER BUTTERS 	GradDipEd, 

AIAO(A) 
Lecturer 	 M. BRYAN DOULIS 	TTrIC, 

RadioTechCert, 
DipTechTchg, BEd, 
GradDipStudWelf 

Lecturer 	 CAROL D'SOUZA 	BA, DipFineArt 
DipTeachArt, MEd 

Lecturer and 	 GREG ELLIS 	 BA, DipEd  
Program Co-ordinator 
Lecturer 	 V. ROGER DE ZILWA 	BA. TST, DipAPP 

FiIm&TVprod  
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Lecturer 	 PETER E HOPGOOD 	TTrIC, DipTechTchg, 
DipSocSci, BA(Ed), 
MSAC(Aus) 

Lecturer 	 GEORGE E. JONES 	TTrIC, 
AutoTechCert, 
DipTechTchg 

Lecturer 	 JOHN LILLEY 	 TTrIC, BA(Hons), 
DipTechTchg, MEd, 
MACE 

Lecturer 	 MARILYN LOPES 	BA, GradDipTESL 

Lecturer 	 ROBERT R. MURRAY 	TPTC, TTLC, BA, 
BEd, MEd, MACE 

Lecturer 	 KEN RAY 	 BEd, ACTT, 
CertDramaFilm&TV, 
MAR 

Lecturer 	 TREVOR R. RIORDON 	TTrIC, DipTechTchg, 
MSAE(Aust) 

Lecturer 	 DIANNE P. RYAN 	CertTechTeach 

Lecturer 	 IAN D. SHAND 	 TTrIC, DipTechTchg, 
BEd, MEd 

Lecturer 	 NOLA SHERRY 	 BA, DipComPrac, 
TTTC, BEd 

Lecturer 	 RICHARD F. TREWAVAS 	DipCivEng, TTTC, 
BEd 

Lecturer 	 GERARD VAN DE VOORDE TTrIC, GAPSCert, 
DipTechTchg, BEd 

Lecturer 	 STANLEY J. WILLIAMS 	TTrIC, DipTechTchg 
GradDipGraphCo-
mmEd 

Teaching Staff — Overseas 

Senior Lecturer 	RODNEY L. SEEBECK 	TTC, 
GradDipTchgEd, 
BEd 

Senior Lecturer 	GRAEME KINGSTON 	CertElecEng, 
DipTchg, 
BEd(Tech), 
GradDipCompEd 

Hawthorn English Language Centre [HELC] 

Co-ordinator of Studies 	JAMES D. H. BROWN 	BA(Hons), 
PGradTESL 

Program Co-ordinator 	BARRY TOMLINSON 	BEd, GradDipTESL 
General English Programs 
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BA, MA, 
BSW 

GradDipEdAdmin 

DipVisArts, DipEd 

Lecturer 	 ANDREW WEILER BEc, DipEd, 
GradDipEd(TESL),  
MA(Prelim) 

ELICOS teaching positions not finalised at date of printing. 

Non-teaching Staff 

Social Worker 	 DESMA STRONG 

Senior Administrative 
	

KENNETH J. BREMNER 
Officer 

Administrative Officer 
	

ANNE JOHNSTON 

Administrative Officer 
	

ANTHONY LE FLEUR 

Administrative Officer 
	

MELANIE PARAMOR 

Administrative Officer 
	

LINA SECATORE 

Secretary 
	

JENNIFER SMITH 

Receptionist/Secretary 
	

MURIEL J. McCLELLAND 
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I CORPORATE SERVICES 

Office of Associate Director 

Associate Director 	BRIAN G. WILLIAMSON 	TTrIC, DipTechTchg, 
BEd 

Administrative Officer 

Secretary 

Secretary 

JULIE SLOAN 

JANINE CAHILL 

RENA GIBSON 

Human Resource Management Office 

Manager, 	 MALCOLM BELL 
Human Resources 

Personnel Officer 	JAN MARIANT 

Equal Opportunity Officer VACANT 

Counsellor 	 JON STEBBINS 

Academic Registrar's Office 

Academic Registrar 	PAMELA R. WALLACE 

BSc, DipEd, 
BEdSt, MEd, 
AIPMA 

TPTC, BSc, BEd, 
GradDipEdCouns, 
MAPsS 

TITC, DipPhysEd, 
BA, BEd, MEd, 
M Ed(Admi n) 

Secretary 

Administrative Officer 

Administrative Officer 

Administrative Officer 

Administrative Assistant 

Administrative Assistant 

Administrative Officer 

Administrative Assistant 

Statistics Officer 

JACEE LUDGATE 

LINDA FORBES 

SUZANNE L. McGRAW 

ANN SIMONS 

ANDRIA 
KARAGEORGOPOULOS 

LESLIE LIU 

DEBBIE McSWAIN 

VACANT 

VACANT 

BSc 

Educational Resource 

Institute Librarian 

Reference/Cataloguing 
Librarian 

Serials Librarian 

Centre 

ROBERT B. HORNETT 

KERRIE E. HAINES 

APOSTOLIA LASPAGIS 

BA, GradDipLib, 
GradDipEdAdmin 

BA, DipEd, 
GradDipLib, 
MEdStudies AALIA 

GradDipLib&Info, 
DipTeach 
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BA, ARMIT, ALAA 

DipGenStud, 
DipLib 

BA, GradDipLib, 
AALIA 

AssocDipLib& 
InfoSts 

AssocDipLib& 
InfoSts 

CertTechnol 
(Electronics) 
AssocDip Media 
Productions 

BA 

CertTechnol (AN 
Media) 

CertAppSocSc 

CertAppSocSc 

CertAppSocSc 

FCPA, ACIS, ACIM 

FCCA 

CertBusStuds 

CPA 

Reader Services/ 
Cataloguing Librarian 

AudioNisual Librarian 

Acquisitions Librarian 

Library Typist 

Library Technician 

Library Technician 

Technician 

Library Clerk 

Library Technician 

Administrative Assistant 

Technician 

Library Technician 

Library Technician 

Library Officer 

Finance Office 
Corporate Financial 
Controller 

Co-ordinator, Finance 

Co-ordinator, Finance 

Accountant 

Accountant 

Payroll Officer 

Administrative Officer 

Administrative Office 

Administrative Officer 

Administrative Officer 

JOHN R. MAIDMENT 

ANDREW VEAL 

LEA WHYTE 

NOLA MATTHEWS 

DEBRA ADDISON 

MARICAR CROOKS 

ROSS GLOVER 

VICKI HINGSION-JONES 

ELLI PANAGIOTOPOULOS 
JOY PEEK 

GERALD J. QUINN 

JUDITH SAULTRY 

TAMARA SKYBA 

MICHELLE STONE 

DAVID B. HATTINGH 

FRED CHURCH 

PETER E. M. MORRISON 

OLIVE G. TROLLOPE 

ERIC I. BOER 

HELEN BOERMA 

BEVERLEY FLYNN 

CHARNG H0 
KATHERINE KEANE 
RHONA WOODS 
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Computer Services 

Manager, 	 HOWARD KINNS 
	

BSc, GradDipEDP, 
Computer Centre 
	

GradDipAdmin, 
MACS 

Computer Operator 
	

CRAIGE SASSE 

Technician 
	

BRIAN BERRY 

Computer Operator 
	

THANH LONG PHAN 

Buildings and Facilities 

Co-ordinator. 
Buildings and Facilities 

Electrician 

Techncian 

Telephonist/Typist 

Print Room Officer 

Maintenance Officer 

Telephonist/Typist 

Typist, Purchasing Officer 

Clinical Assistant 

Assistant Property Officer 

Property Officer 

Tea Attendant 

Purchasing Officer 

Maintenance Officer 

Technician 

Technician 

Gardener 

IAN M. MITCHELL 
	

DipAgricSc, TTTC, 
BAppSc, BEd 

JIM BARKER 

BARRY BRUCE 

LOUISA CHIN 

PIM EEKHOF 

ALBERT W. HOFMAN 

KAY McLOUGHLIN 

PATRICIA McINTYRE 

FIONA MORRISON 	SRN 

WARREN R. NORTON 

BRUCE C. RENSHAW 

SYLVIA RENSHAW 

BRUCE J. ROBINSON 

GREGORY B. SHERIDAN 

TREVOR SPICER 

GEOFF SWINDLEY 

IAN WENTWORTH-BELL DipHortSc, MAIN 
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ACCREDITED COURSES 

SCHOOL OF TECHNOLOGY EDUCATION 
AND DEVELOPMENT 
In 1991, the School will offer University award courses in the following courses, 
which are all on the Register for Australian Tertiary Education. The first category 
comprises programs for people requiring an initial teaching qualification. The 
second category comprises programs of further education for people who have 
completed an initial teaching qualification. The second category comprises 
programs of further education for people who have completed an initial teaching 
qualification. 

Initial Courses 1991 
• Associate Diploma in Training & Development 
• Diploma of Teaching (T&FE) 
• Diploma of Teaching (Technology) 
• Graduate Certificate in Clinical Instruction 
• Graduate Diploma of Education 

Post-initial Courses 1991 
• Bachelor of Education 
• Graduate Diploma in Educational Administration 
• Graduate Diploma in Graphic Communication Education 
• Graduate Diploma in Curriculum 
• Graduate Diploma in Mathematics Education 
• Graduate Diploma in Student Welfare 
• Graduate Diploma in Education & Training (Technology) 
• Graduate Diploma in Information & Communications Technology 

Education 

• Course Applications 
Application forms for all accredited courses are available from and should be 
returned to: 

The Academic Registrar 
Hawthorn Institute of Education 
442 Auburn Road, 
Hawthorn 3122. 
Telephone: (03) 810 3316 
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INITIAL COURSES OF 
TEACHER & TRAINER TRAINING 
ASSOCIATE DIPLOMA IN TRAINING AND 
DEVELOPMENT 0030 
Co-ordinator: Paul Hanrahan (03) 810 3351 

The course is an approved two-year tertiary award designed to develop the 
knowledge and skills of trainers, instructors, training managers and consultants 
within industry, commerce and government enterprises. It enables participants 
to select study units on a needs basis and build these into a recognised tertiary 
qualification which can increase career prospects. Graduates can advance into 
a Bachelor of Education degree or obtain substantial credit within other 
accredited courses. 

Entry Requirements 
To be eligible for entry into the course, applicants must satisfy the following 
requirements: 

(1) have satisfactorily completed Year 12 education or its equivalent; 

or 
(2) be at least 21 years of age; plus have at least three years. work experience; 

plus be employed in an approved training role. 

Special Entry: Provision for special entry will be available to applicants deemed 
to possess relevant experience and abilities necessary for employment as full-
time or part-time trainers. 

Note: Although it is not essential to be employed as a trainer on entry, applicants 
will be required to satisfactorily complete a work experience program in a training 
role as an integral part of the course. 

Aim of the Course 
The aim of the course is to enable participants to develop the knowledge, 
attitudes and skills necessary for a broad range of training and development 
functions now required of training personnel. 

Course Structure 
The course contains 8 study areas of varying length within a framework of two 
years tertiary study. The first year units have a substantial field experience 
practicum integrated into the study program. The second year provides 3 main 
study components and a major individual project related to the participant's 
working situation and completed under supervision. 

Year 1: Study Units 
OTD01 Unit 1A Training & Presentation Skills 
OTD02 Unit 1B Training & Presentation Skills 
OTD03 Unit 2A Program Design, Development & Evaluation 
OTD04 Unit 2B Program Design, Development & Evaluation 
OTD05 Unit 3 Introduction to Computers 
OTD06 Unit 4 Training & Development in Organisations 
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Year 2: Study Units 
OTD07 Unit 5A Interpersonal & Consultative Skills 
OTD08 Unit 5B Interpersonal & Consultative Skills 
QTD09 Unit 6A Management of Training & Development Function 
OTD10 Unit 6B Administration of Training & Development Function 
QTD11 Unit 7 Contemporary Issues in Training & Development 
QTD12 Unit 8 Project 

Unit Details 
QTD01 (Unit 1A): 
Training & Presentation Skills 
This introduction Unit prepares participants in the skills and conceptual aspects 
of planning, preparation, delivery and assessment of training using basic 
instructional approaches. 

Topics include: 
• Instruction by explanation 
• Skills acquisition 
• Task/topic analyses 
• Developing sessional plans 
• Development of instructional materials 
• Presentation of skills and explanation training sessions 
• Preparation of training objectives 
• Approaches to learning 
• Questioning techniques 
• Assessment of learning 
• Facilitating training 
• Working with adults 

60 hr. Course contact 
15 hr. Study program 
55 hr. Practicum (Fieldwork) 
Total: 130 Hrs 

QTD02 (Unit 1B): 
Training & Presentation Skills 
This Unit continues the skills linked with preparation, delivery and assessment 
of training and development. 

One to one instructional approaches, together with other group training 
interventions are the foci of this Unit. 
Topics include: 
• One to one instructional processes 
• Group training processes 
• Facilitation of knowledge training 
• Self-paced instructional approaches 
• Introduction to evaluation, assessment and validation 
• Assess training centre facilities 
• Introduction to program structure 
• Introduction to AN aids 
• Development of assessment instruments and approaches 
• Application of training processes in the work environment 
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• Working with adults 

60 Hr. Course contact 
15 Hr. Study program 
55 Hr. Practicum (Fieldwork) 

Total: 130 Hrs 

QTD03 (Unit 2A): 
Program Design & Development 
The complexities of needs assessment are addressed in this Unit together with 
the design of an appropriate training intervention. 

The simulated conduct of a needs assessment is used to derive data to support 
the design and development of a training intervention. 

Topics include: 
• Skills auditing 
• Needs assessment processes 
• Needs assessment tools, techniques and purposes 
• Case study application 
• Needs assessment instruments 
• Needs assessment reporting 
• Systems thinking 
• Modelling instructional design 
• Design and application of training interventions 
• Creation of a training package 
• Introduction to materials production considerations 
• Audience targeting 
60 Hr. Course contact 
15 Hr. Study program 
55 Hr. Practicum (Fieldwork) 

Total: 130 Hrs 

QTD04 (Unit 28): 
Evaluation & CBT Authoring 
This Unit compliments 2A via the study and application of evaluative processes, 
culminating in the production of an evaluative report. 

The Unit also requires the application of skills and concepts associated with 
instructional systems design and thinking. This is achieved by learners authoring 
and evaluating a linear CBT instructional package. 

Topics include: 
• Evaluative process 
• Evaluative products 
• Approaches to evaluation 
• Levels of evaluation 
• Audiences for evaluation 
• Statistics for trainers 
• Reporting evaluation findings 
• Instructional systems design 
• CBT flowchart systems design 
• CBT authoring — application 
• Design and application of CBT checklists 
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• Using the Tutor authoring systems 
60 Hr. Course contact 
15 Hr. Study program 
55 Hr. Practicum (Fieldwork) 
Total: 130 Hrs 

QTD05 (Unit 3): 
Introduction to Computers 
Computers are playing an important role in the design, delivery and facilitation 
of learning. This Unit serves as an introduction to the basic use of computers. 
The central aim is to dispel the fears associated with computer use and provide 
the literacy skills necessary to cope with a variety of software applications. 
Topics include: 
• Introduction to the use of computers 
• Wordprocessing — MSWORD 
• Producing a printout 
• Introduction to DOS commands 
• Creating and accessing basic graphics packages 
• Experiencing/critiquing CBT training packages 
30 Hr. Course contact 

QTD06 (Unit 4): 
Training & Development in Organisations (Context studies part 1) 
The training and development function is a vital part of the organisation 
enterprise. Learners are exposed to the essential factors associated with 
organisational life and structural processes. 

This Unit provides an opportunity for learners to explore their own organisational 
settings and operations. 
Topics include: 
• Organisational theory 
• Organisational structural & behaviour 
• Organisational development 
• Cultural, context and climate considerations 
• Change processes 
• Pervasive nature of the training and development function 
• Corporate mission and forces acting upon organisations 
• Central roles of the training and development practitioner 
30 Hr. Course contact 
20 Hr. Practicum (Fieldwork) 
Total: 50 Hrs 

QTD07 (Unit 5A): 
Interpersonal and Consultative Skills 
The notion of communication and consultation is integral to the effective actions 
of the training and development practitioner. 
This Unit focuses upon the skills required to enter into individual and group 
communication processes. Basic components of interpersonal communication 
are explored initially and are further developed by exploration and application 
of the complex interrelated activities associated with consultation. 
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Topics include: 
• Communication — process and styles 
• Body language 
• Accounting for personal needs, values and belief systems 
• Perception 
• Collaborative problem solving 
• Appraisal, feedback and motivation 
• Counselling skills and behaviours 
• Applications of interviewing skills 
• Group dynamics 
• Facilitating and attending to group behaviours 
• Conflict management/negotiation skills 

60 Hr. Course contact 

QTD08 (Unit 5B): 
Interpersonal and Consultative Skills 
This Unit extends those processes explored in Unit 5A, taking account of the 
wider organisational structure. 
The notions of internal and external consultancy form the foci of this Unit. These 
roles are explored under the wider banners of participants own developmental 
needs and organisational interests. 

Topics include: 
• Leadership and interpersonal behaviour 
• Group dynamics in the workplace 
• Motivation, productivity and achievement 
• Consultative roles and applications 
• Project management human factors 
• Team building 
• Establishing credibility 
• Preparation/debriefing 
• Professional conduct 
• Recording, tracking and reporting 

60 Hr. Course contact 

QTD09 (Unit 6A): 
Management of the Training and Development Function 
Management, from a training and development perspective is the major focus 
of this Unit. 
Exploration of the skills and processes required to co-ordinate people and tasks 
associated with the provision of a service training and development function 
within an organisation, are the requirements for this Unit. 

Topics include: 
• The functions of management 
• Training and development management roles 
• Policy/objectives formulation and development 
• Management principles 
• Management development 
• Project management 
• Management styles 
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• Case-study sork 
• Managing change 
60 Hr. Course contact 
30 Hr. Study program 
Total: 90 Hrs 

OTD10 (Unit 6B): 
Training Administration 
Training administration is concerned with the application of the principles and 
processes explored in Unit 6A. 
Administration is considered to be a process that brings about and accounts 
for activities associated with operating the service functions of training and 
development. 
Topics include: 
• Performance appraisal 
• PERT and CPM 
• Budget and cost analysis systems 
• Personnel records 
• Industrial law 
• Introduction to labour market economics 
• Action research 
• Data collection and analysis 
60 Hr. Course contact 
30 Hr. Study program 
Total: 90 Hrs 

CITD11 (Unit 7): 
Contemporary Issues (Context studies part 2) 
Significant changes are being experienced within the world of work. The training 
and development practitioner needs to be aware of some of these changes 
and how they will impact upon their operations. 

This Unit will provide an opportunity to explore topical issues that are relevant 
to participants' current organisational setting. 
Topics may include: 
• The changing nature of work 
• Award restructuring 
• The training levy 
• New techologies 
• Government accountability/responsibility 
• Social consequences of the introduction of new technologies 
• EEO and affirmative action 
45 Hr. Course contact 
15 Hr. Study program 
Total: 60 Hrs 
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QTD12 (Unit 8): 
Training and Development Project 
Unit 8 provides every participant with the opportunity of consolidating all the 
experiences undertaken in the previous seven Units of the Associate Diploma. 
Through consultation and mentoring with a variety of people, participants will 
be guided through a process of project development and application. This will 
culminate in a project representing significant piece of work. 

Expectations: 
• Consultation and compilation of a project proposal 
• Mentoring with an appointed supervisor 
• In-depth exploration/application of the practice of training and development 
• Production of a significant piece of work 
• Problem solving and presentation of project 
• Establishing and enacting assessment procedures 

20 Hr Course contact/consultation 
220 Hr Independent fieldwork 
Total: 240 Hrs 

Course Assessment 
Satisfactory attendance at, and participation in, all scheduled sessions is a pre-
requisite for all units, except the project. In general, assessment throughout 
the course will be by means of assignments, research papers and individual 
and group presentations. The result for each unit will be returned in the grade 
of A, B, C, D, E and F. 

Course Conduct 
The course has been specifically developed for part-time participants with the 
possibility of completion in a 3 year study program. Study units can be 
undertaken in the evening, in one-week, full-time day study blocks, or a 
combination of both. Yearly timetables are available on request. 
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DIPLOMA OF TEACHING Q041 
(Technical and Further Education) 
Co-ordinator Barry Brinkworth (03) 810 3231 
The course is recognised as an approved course of teacher training for the 
TAFE Teaching Service and it provides entry into the Final Year of the Bachelor 
of Education and a range of post-graduate diplomas. It also provides a 
recognised tertiary qualification for training officers and instructors, and adult 
and community educators. 

Entry Requirements 
To be eligible for entry into the course, applicants must satisfy the following 
requirements: 
(a) provide evidence of teaching position or training role in which the teaching 

experience requirements can be met plus; 
(b) be 21 years of age or above plus; 
(c) have either satisfactorily completed Year 12 of post-primary education or 

its equivalent or; 
(d) be a member of the TAFE Teaching Service or; 
(e) be eligible for entry into the TAFE Teaching Service or; 
(f) be judged by an appropriate HIE selection committee to possess those 

personal and technical competencies which are necessary for employment 
as full-time or part-time vocational teachers or trainers. 

Aim of the Course 
The aim of the course is to enable participants to develop the necessary 
knowledge, attitudes and skills required for the first few years of their teaching 
or training roles. 

The course objectives address the developmental needs of new teachers and 
trainers in respect of their capacities to: 
(a) demonstrate the essential knowledge and skills to enable them to design, 

implement and evaluate effective learning experiences for their learners; 
(b) fulfil both a professional and specialist role as members of an educational 

organisation; 
(c) maintain a program of self-development which will extend competence in 

educational, specialist and personal areas relevant to their roles as teachers 
or trainers. 

Course Structure 
The Diploma of Teaching (Technical and Further Education) is a three-year full-
time undergraduate course which consists of a one-year specialist study and 
work experience component plus a two-year internship teacher education 
program. Applicants may receive up to one year advanced standing in the 
course for previous specialist approved qualification. 
The two-year teacher education program is conducted in two modes: 
(1) Full-time Mode: where participants undertake studies two days per week 

at the Institute and three days per week engaged in a teaching experience 
program. 
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(2) Part-time Mode: where participants (provided they are engaged in 
teacher/training activities for at least 6 hours per week) undertake a selection 
of units at the Institute during the day, evening or a combination of both. 
The Institute will determine whether or not the teaching role is acceptable 
in order to meet the requirements of the course. 

The one-year Specialist Studies Program: 
The Year One program is devoted to up-grading and qualifying candidates in 
their respective specialist teaching fields, and acknowledge any work experience 
related to those studies and their extended applications. Candidates entering 
the course will normally be expected to have completed the Year One 
requirement prior to application since this is generally the minimum requirement 
for teacher selection by the employing bodies. 

To satisfactorily pass the Year One program, candidates will be required to have 
completed one of the following three approved categories. 
Category 1: 
For teachers requiring TAFE registration and fully qualified status. 
Candidates must complete the specialist qualification/s and work experience 
requirements acceptable to the Victorian TAFE Teaching Service Registration 
Board for fully qualified status. 

Category 3: 
For teachers, adult educators and trainers in industry not requiring registration 
with at least five years relevant work experience. 
Candidates will be required to complete at least 400 hours of approved specialist 
studies. 

Category 4: 
For teachers, adult educators and trainers in industry with less than five years 
relevant work experience. 
Candidates will be required to complete at least 500 hours of approved specialist 
studies/work experience plus a 100 hour work study unit. Applicants who fulfil 
the entry requirements, but do not fulfil the Year One specialist component will 
be granted entry into the second year, and will be expected to complete their 
outstanding specialist studies following Year Three of the course. 

Note 
Candidates will be granted full credit for Year One Specialist Studies if they 
possess either: 
(1) an approved apprenticeship qualification (Certicate of Proficiency) or its 

equivalent and substantial relevant work experience, such that the period 
of apprenticeship and work experience totals not less than eight years or; 

(2) an approved Certificate of Technology, a two year full-time post year 11 TAFE 
Certificate (or equivalent) and at least four years relevant work experience or; 

(3) an approved Associate Diploma, a two year full-time post year 12 Diploma 
(or equivalent) and at least two years relevant work experience. 
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Course Elements of the 
Two Year Teacher Education Program 
Full-time Mode 
Year 2: 
QK40: Teaching, Learning & Curriculum 1 
QK41: Educational Psychology 1 
0K042: Language & Communication 1 
QK043: Teaching Experience 
0K044: Teaching, Learning & Curriculum 2 
QK45: Language & Communication 2 
QK46: Education, Technology & Society 1 
QK47: Teaching Experience 

Year 3 
OK048: Teaching, Learning & Curriculum 3 
0K049: Educational Psychology 2 
OK050: Language & Communication 3 
QK51: Education, Technology & Society 2 
QK52: Teaching/Field Experience 
QK53: Teaching, Learning & Curriculum 4 

PLUS CHOICE OF THREE OF THE FOLLOWING ELECTIVES: 
0K054: E1 Adult Education 
QK55: E2 Specialist Computer Applications in Education 
QK56: E3 Studies in Equal Opportunity Education 
QK57: E4 Mathematics in Vocational Education 
QK58: E5 Teaching Technology Studies 
0K059: E6 Training & Learning in the Workplace 
OK60: E7 Practicum in Teaching & Learning 
OK61: Teaching/Field Experience 
Block Program 
The course is offered in a series of one week full-time blocks in some country 
regions when viable groups can be established. Information on the availablity 
of these programs can be obtained from the Course Co-ordinator. 
Part-Time 
The units of study undertaken in the part-time program are the same as those 
listed for the full-time mode. This program is normally expected to be completed 
in three years. 

Subject Details 
Strand One: Teaching, Learning and Curriculum 
Participants are guided in the practice, and inducted into the theory of a wide 
range of teaching, learning and curriculum. The strand consists of four units 
extending for the duration of the course. Principles of Teaching, Curriculum 
Development and Evaluation, Media and Computer Studies are treated in a 
developmental way across the units. 
Initially participants are assisted in developing a wide range of basic teaching 
competencies that relate to their situation. In broad terms the strand seeks to 
draw upon participants' current teaching concerns and interpret these in the 
light of educational principles, other participants' practice and documented 
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practice in the literature. The strand maintains a close relationship with the 
Teaching Experience Program. 

Strand Two: Educational Pyschology 
Educational Psychology consists of two units conducted in the First and Third 
Semester of the course. Overall, the strand assists course participants to develop 
greater insight into themselves and others, acquire and refine interpersonal skills 
and understand the processes of learning and individual development. 

Particular attention is given to factors which optimise participants' own and their 
students' learning. Depending on participants' needs and choice, additional 
study of the following topics is offered: counselling, conflict management in 
the classroom, stress management, adolescence and youth studies, 
understanding personality and behaviour, individual development, the 
psychology of learning, learning difficulties in the classroom, the psychology 
of individualised learning. 
Strand Three: Language and Communication 
Language and Communication consists of three units which cover the first three 
semesters of the course. For the first year the emphasis is on participants' 
developing confidence and facility in verbal (written and oral), visual, graphic, 
and dramatic forms of communication. Participants will develop a reflexive 
understanding of their own and their students' communication practices and 
relate these understandings to their own teaching. 

In the final unit participants will develop skills in the analysis of texts against 
the background of wider social and cultural contexts of these texts. Participants 
will be assisted in creating classroom and workshop texts which promote 
desirable learning and which are sensitive to the social and (multi)cultural realities 
of the learners. 
Strand Four: Education, Technology and Society 
This strand consists of two units running for the second and third semesters. 
Use is made of historical, philosophical and sociological perspectives to assist 
participants in developing a critical and contextual view of education and 
teaching in relationship to society and technology. Participants will be required 
to develop a philosophy of education and teaching that includes a socially 
significant and morally defensible place for technological activity. 

The strand aims to enlarge the critical reflective framework in which participants 
understand social and technological change. This will include a critical 
examination of the participants' own educational setting as they seek to identify 
and clarify change issues within their own professional environment. Social 
justice constitutes an important factor of social change. 

Elective One: Adult Education 
Like all the electives, Adult Education is a one semester unit conducted in the 
fourth semester of the course. This unit will enable course participants to explore 
selected aspects of adult education thereby increasing their understanding of 
adult learners and adult education in a variety of settings. Participants will be 
enabled to negotiate a program which best suits their needs. 

Elective Two: Specialised Computer Applications In Education 
This elective will assist participants to develop skills in the use of one or more 
particular software or hardware products. These skills will be used to produce 
learning materials that will be of use in their educational environments. 
Participants will be assisted in analysing particular computer applications and 
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in making judgements regarding the desirability of such applications in their 
particular fields. 

Elective Three: Studies in Equal Opportunity Education 
This elective will build on the participants' previous study of government 
legislation and social justice issues within the strands. Participants, in consultation 
with their lecturers, will devise action based programs that address issues related 
to their own professional environments. Furthermore, participants will be assisted 
in becoming aware of discriminatory behaviour and practices as they affect 
all aspects of disadvantage: non-English speaking, ethnicity, gender disability, 
geographical isolation. 

Elective Four: Mathematics in Vocational Education 
In this elective course participants will increase proficiency in those basic 
mathematical skills which are required for the vocational programs in which 
they teach. They will also be assisted in gaining insights into the ways people 
learn mathematics in order to help their own students to acquire and apply 
mathematical skills to their own studies. 
In addition participants will learn to identify the resources available in their 
teaching setting or the wider system to assist them in the learning and teaching 
of applied mathematics. 

Elective Five: Teaching Technology Studies 
In this elective participants will research past technologies in their area of 
specialisation and study the effects that those technologies have had on the 
workplace. They will also investigate current technologies and their implications 
for industry, education and training and, furthermore, analyse the directions 
in which industry is heading. On the basis of this study they will develop and 
implement appropriate curriculum strategies/materials for their teaching setting. 
Elective Six: Training and Learning in the Workplace 
Participants will acquire an understanding of training and learning approaches 
in the workplace. This includes an awareness of the social, political and 
economic influences of each group comprising the industrial and commercial 
working environment, as well as industry's relationship with formal educational 
institutions such as TAFE colleges. Participants will use their own experience 
as a basis for research to extend their knowledge of how students are exposed 
to further education in the workplace. 
Elective Seven: Practicum in Teaching and Learning 
This elective offers participants the opportunity to broaden the extent and nature 
of their teaching experience which for many is confined to a specialised context. 
Individuals or small groups of participants will undertake an agreed period of 
experience in a teaching setting different from their ongoing setting. This will 
involve adult learning approaches to negotiated learning. Reflection on this 
experience will result in shared reporting among group participants. 

Course Assessment 
Satisfactory attendance at, and participation in, all class sessions is a pre-
requisite for assessment for all programs, subjects and units. In general, 
assessment throughout the course will be by means of assignments, research 
papers and individual and group presentations. The result for each subject will 
be returned in the grade of A, B, C, D, E and F. 
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DIPLOMA OF TEACHING (TECHNOLOGY) 0042 
Co-ordinator Kevin Ward (03) 810 3264 

This course has been specifically designed for non-graduates with industrial 
qualifications and experience. 
The course is recognised by the Ministry of Education as an approved course 
of teacher training for post-primary teachers. 

Holders of the Diploma of Teaching (Technology) will be eligible to apply for 
registration with the Teachers' Registration Board. 

Entry Requirements 
Normal Entry 
To be eligible for normal entry into the course applicants must satisfy the following 
requirements: 

(a) provide evidence of access to a teaching position in which the 
teaching experience requirements of the course can be met; 

and one of the following 
(b) a Certificate of Proficiency of the Victorian Industrial Training 

Commission, or equivalent, and substantial relevant work experience 
such that the period of apprenticeship and work experience totals 
not less than eight years; 

(c) a Certificate of Technology or other approved 2 year full-time post-
year 11 TAFE certificate, or equivalent, plus at least six years of 
relevant work experience; 

(d) an Associate Diploma or other approved 2 year full-time post-year 
12 Diploma, or equivalent, plus at least two years of relevant work 
experience; 

(e) other such vocational qualifications and occupational experience 
as may be deemed by the Faculty to be at least equivalent to one 
of the above. 

Special Entry 
In exceptional circumstances suitable candidates with qualifications and/or 
experience other than those described above may be considered for special 
admission. 

Aim of the Course: 
The broad aim of the course is to prepare qualified and experienced persons 
from industry to teach in the area of technology education in post-primary 
schools. 

The Course Structure: 
Core component 
A four week induction program precedes a thirty week lecture program in the 
first year. The second year consists of a thirty week lecture program. 

or 

or 

or 
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Year 1: Teaching, Learning and Curriculum 1 
Technology Studies 1 
Educational Psychology 1 
Language and Communication 1 
Education, Technology and Society 1 
Teaching Experience 

Year 2: Teaching, Learning and Curriculum 2 
Technology Studies 2 
Educational Psychology 2 
Language and Communication 2 
Education, Technology and Society 2 
Integrated Studies Program 
Teaching Experience 

Complementary component 
Year 3: Advanced Specialist Studies 

Technology Educational Program 
(class contact time) 
Teaching/Field Work Program  

180 hours 
180 hours 
30 hours 

105 hours 
45 hours 

90 hours 
90 hours 
30 hours 
30 hours 
30 hours 

180 hours 

300 hours 
150 hours 

150 hours 

Subject Details 
Core Component 

Strand 1 — Teaching, Learning and Curriculum 
This strand of study provides participants with a wide range of experiences 
in the theory and practice of teaching, learning and curriculum of relevance 
to technology education in post-primary schools. Initially, participants are 
assisted in developing basic teaching competencies that relate to their teaching 
contracts. Subsequently participants are introduced to other approaches to 
teaching and learning as well as to the principles and practices of curriculum 
development. This strand is complementary to practical experience in the 
classroom and school and trainees must normally be enrolled concurrently for 
Teaching Experience. Programs in this strand of study are planned and 
implemented by teams of lecturers combining expertise in teaching specific 
areas and in general curriculum design, implementation and evaluation. 

Strand 2 — Technology Studies 
This strand will provide participants with opportunities to adapt and/or further 
develop their existing specialist skills for the classroom context. Participants 
will also acquire new knowledge and skills in a range of technologies and 
associated areas to equip them for the teaching they will be undertaking both 
during the course and on successful completion. The specific areas of study 
within Technology Studies include: 

Technological Problem Solving 
Computer Studies 
Materials 
Mechanisms 
Graphics 
Applied Science 
Energy 
Systems Electronics 
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The Teaching, Learning and Curriculum and Technology Studies strands will 
be integrated within two large units which span the first three semesters of the 
course. 

Strand 3 — Educational Psychology 
During the first year a common introductory core unit is provided to support 
the development of participants in acquiring teaching competence and to form 
a basis for the second year program. 

During the second year trainees undertake a second unit with the basic aim 
of assisting them to explore three major aeas of educational psychology in 
greater depth. 
Personal Skills 
Personality and Behaviour 
Learning 

Strand 4 — Language and Communication 
In the first year of study in this strand the emphasis is on participants' developing 
confidence and facility in verbal (written and oral), visual, graphic and dramatic 
forms of communication. Participants will develop a reflexive understanding of 
their own and their students' communication practices and relate these 
understandings to their own teaching. 

In the final unit participants will develop skills in the analysis of texts against 
the background of wider social and cultural contexts. Participants will be assisted 
in creating classroom and workshop texts which promote desirable learning 
and which are sensitive to the social and cultural realities of the learners. 

Strand 5 — Education, Technology and Society 
Studies in this strand include an introductory unit which aims to assist participants 
to develop a critical and contextual view of education in relation to technology 
and society. This unit is intended to assist participants gain a sense of identity 
as teachers of technology through the development of a framework which 
includes philosophical, historical and sociological knowledge. 

During the second year, participants undertake a unit which enables them to 
view their roles as teachers of technology within the broader context of 
educational, technological and social change. 

Integrated Studies Program 
This program is offered in Semester 2 of the second year of the course and 
consists of three phases. During the first phase participants are guided through 
a process of problem identification and problem solution in technology 
education. During the second phase participants will conduct technology 
education projects relevant to their needs, interests and teaching contexts. The 
third phase involves participants in presenting these projects to the total group 
and evaluating the applications of these projects for the teaching of technology 
in schools. 

Complementary Component 
The Complementary Component which forms the third year of the course is 
designed as a part-time study program to provide increased breadth and depth 
in participants' knowledge, skills and attitudes in technology education. It 
includes two major elements: 
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(1) Advanced Specialist Studies Program 

The advanced specialist studies element of the complementary component 
is the equivalent of 300 hours of class study contact time. However, since many 
candidates have already undertaken further specialist studies prior to entering 
the course, credit will be given for some or all of this element of the course. 
This credit will be given on the basis of relevant, advanced specialist studies 
and equivalent class contact hours gained in the following courses: 

approved TAFE or equivalent accredited courses in advanced trade 
or technical studies; Certificate or Advanced Certificate studies; or 
Diploma studies in technology fields accepted by the Ministry of 
Education's Boards of Studies towards fully qualified status. 

Candidates who enter the course with the minimum qualification requirement 
of an apprenticeship and a total of eight years of approved work experience 
will be required to complete this specialist study component and may do so 
by either: 

(i) completing approved specialist courses at TAFE colleges or 
colleges of advanced education. 

or 
(ii) completing the following specialist studies program offered by 

the Institute. 

The specialist study content will be negotiated between Hawthorn staff 
supervisors and participants on an individual basis to ensure that the most 
appropriate studies are undertaken. Each program will be clearly defined in 
the form of a learning agreement which will specify the aims and objectives, 
content, field experience and assessment requirements. 

(2) Technology Education Program 

This program will extend the core program studies in Teaching, Learning and 
Curriculum and Technology Studies. 

The major focus of the program will be technological systems such as 
construction information, manufacturing and transportation. Participants will be 
encouraged to reflect on their own learning and to consider ways in which they 
may effectively provide appropriate learning experiences for their own students. 

A final segment of 30 class contact hours will focus around curriculum issues 
arising from these experiences, the participants' own teaching experience and 
the theory and practice of curriculum development. Participants will be required 
to develop, trial and evaluate technology education curriculum in their respective 
schools. 

Throughout the Field Experience component participants will be required to 
trial and evaluate a variety of teaching approaches. 

Assessment 
Satisfactory attendance and participation in all class sessions is a pre-requisite 
of assessment for all subjects. In general, assesment throughout the course 
will be by means of assignments, research papers, and individual and group 
presentations. 

The result for each subject will be returned in the grade of A, B, C, D, E and F. 
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GRADUATE CERTIFICATE IN CLINICAL 
INSTRUCTION 0060 
Course Co-ordinator: Bob Crosthwaite (03) 810 3247 

The Graduate Certificate in Clinical Instruction is a one year part-time course 
Register of Australian Tertiary Education. 

The part-time course, undertaken over a minimum of one year, has been 
specially designed for people involved in an instructional role in clinical contexts. 

The Graduate Certificate in Clinical Instruction is part of an articulated sequence 
of studies leading to a Graduate Diploma of Education (Clinical Instruction). 

Entry Requirements 
To be eligible for entry, candidates are required to have: 

(a) a degree or diploma from an approved institution; or 

(b) qualifications and experience which accord eligibility for membership of 
the Australian Institute of Radiography; or of an approved professional 
association; and 

(c) be employed in an approved instructional role comprising a minimum of 
four hours per week throughout the course. 

Course Entry 
Initial short course intakes are available throughout the year. Commencement 
dates are published in appropriate professional journals. Units 2, 3 and 4 
commence on normal H.I.E. academic calendar dates. 

Applicants for the program are required to produce evidence of employment 
in an instructional context. Offers of entry will be conditional on the candidate 
maintaining an acceptable instructional role during the Clinical Instruction 
Experience phase of the program. 

Aims of the Course 
The course is designed to develop the instructional skills of tutors, preceptors 
and others who are involved in tutoring students, in developing and supervising 
the internship programs of junior colleagues and assisting with the instructional 
aspects of introducing new equipment and practices into the workplace. 

Course Structure 
The course comprises an initial short course, two major units and a clinical 
instruction experience program structured over one part-time year. The initial 
short course will be conducted as an introductory phase to the major units of 
the course. The Graduate Certificate is articulated within the structure of the 
Graduate Diploma of Education (Clinical Instruction). 

Course Assessment 
Satisfactory attendance and participation in all class sessions is a pre-requisite 
of assessment for all programs, subjects and units. 

In general, assessment throughout the course will be by means of assignments, 
research papers, and individual and group presentations. 

The results for each subject will be returned in the grade of A, B, C, D, E and F. 
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GRADUATE DIPLOMA OF EDUCATION 0080 
Course Co-ordinator: Graeme Patterson (03) 810 3255 
The Graduate Diploma of Education is a one year full-time (or equivalent part-
time) postgraduate course on the Register of Australian Tertiary Education. 
A full-time course is offered to people who wish to complete a course of teacher 
training to equip them for teaching in post-primary schools or TAFE colleges. 
A part-time course, undertaken over a minimum of two years, has been specially 
designed for people involved in a teaching role in post-primary schools, TAFE 
colleges, community education, the public service or in industrial training. 
A Tertiary Strand of the course is available on a part-time basis only, over a 
minimum of two years, for teachers in colleges of advanced education and 
universities. 
The Graduate Diploma of Education is accepted by the Victorian Ministry of 
Education, the Teachers' Registration Board, and the Registered Schools' Board 
as an approved course of teacher training for post-primary teachers. It is also 
accepted by the Victorian TAFE Teaching Service Registration Board. 

Entry Requirements 
Applicants must have an approved degree or diploma from an approved 
institution. Preference may be given to degree holders who have, in addition, 
completed at least two years of work experience in the field of their basic 
qualification. Diploma holders must have completed not less than two years 
of relevant work experience. 
For teaching at post-primary level the Institute currently offers teaching method 
studies in the following areas: 
1. Accounting 	 2. Art 
3. Business Studies 	 4. Clothing and Textiles 
5. Computer Studies 	 6. English 
7. Graphic Communication 	 8. Home Economics 
9. Humanities 	 10. Mathematics 

11. Outdoor Education 	 12. Physical Education 
13. Science 	 14. Secretarial Studies 
15. Social Education 	 16. Technology Studies 
17. TESOL 

A wide range of teaching method areas are available in the part-time program. 
For teaching within TAFE colleges, colleges of advanced education and 
industrial, commercial or community organisations, method studies are 
developed appropriate to the person's current teaching area. 
Applicants are required to have an appropriate background in the discipline(s) 
for which they are making application. Prior studies at major level in one area 
will be required and at least to sub-major level if a second method study is 
undertaken. 

In addition, candidates in the part-time program must be employed in an 
acceptable teaching role, comprising a minimum of 4 hours per week of 
classroom teaching, throughout the course. 

Hawthorn Institute will determine whether or not the teaching role is acceptable 
in order to meet course requirements. 

Course Entry 
Course intakes are available in February and July of each year. 
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It is Institute policy to interview all applicants whose qualifications and work 
experience satisfy the eligibility criteria. The purpose of this interview (which 
usually lasts about 30 minutes) is to enable the Institute to assess applicants 
in terms of their suitability for admission to training, and to provide an opportunity 
for discussion about the course, and, where appropriate, future employment 
prospects. 
Applicants for the part-time program are required to bring to interview evidence 
of employment in a teaching situation. Offers of entry will be conditional on 
the candidate maintaining an acceptable teaching role during the teaching 
experience phase of the program. 

Aims of the Course 
The major aim of the course is to enable trainee teachers to design, deliver 
and evaluate learning experiences that are meaningful to their students within 
the particular contexts in which they are teaching. 

Course Structure 
Throughout the academic year, trainees in the full-time course for the Graduate 
Diploma of Education spend three days each week undertaking professional 
and academic studies, and two days each week in the training school to which 
they have been appointed. 
The course may be offered through either a subject-based program or an 
integrated studies program, each requiring the equivalent of 13 hours of class 
contact per week. Applicants will be counselled at interview regarding the details 
and availability of the various programs offered in the course. 

Course Assessment 
Satisfactory attendance and participation in all class sessions is a pre-requisite 
of assessment for all programs, subjects and units. 
In general, assessment throughout the course will be by means of assignments, 
research papers, and individual and group presentations. 
The result for each subject will be returned in the grade of H1, H2A, H2B, 

P and F. 
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POST-INITIAL COURSES 
BACHELOR OF EDUCATION Q050 
Course Co-ordinator: John O'Sullivan (03) 810 3234 
The Bachelor of Education is awarded to teachers who successfully complete 
one year of prescribed study beyond the Diploma of Teaching level. The course 
of study leading to the degree comprises the three years of study leading to 
the award of diploma and a Final Year. 

The general aim of the course is to provide a synthesis of practical experience 
and studies of theory which extends teachers' knowledge and understanding 
of education, and which increases their ability to contribute effectively and flexibly 
in the processes of post-primary technical and further education. 

Entry Requirements 
Normal Entry 
Applicants for entry to the Final Year will: 
(a) have qualified for the Diploma of Technical Teaching, or the Diploma of 

Teaching (Technical and Further Education), or the Diploma of Teaching 
(Technology) or; 

(b) have approved equivalent studies or; 
(c) be deemed four-year trained by the Ministry of Education or the Victorian 

TAFE Teaching Service Registration Board or; 
(d) qualify under special entry 
Special Entry 
Special Entry is intended for those applicants who do not meet formal entry 
conditions, but who, through different backgrounds and experiences, have 
reached what can be regarded as a comparable level of preparation to 
undertake the course. 
Equal Opportunity 
Following from the Affirmative Action Act (Equal Opportunity for Women), 
Commonwealth Government 1986, and Section 8 of the Victorian Government 
Economic Strategy (Technology), applicants who do not have normal 
qualifications and experience may be considered for enrolment in special 
circumstances. 

Availability and Duration 
The course may be taken either full-time or part-time. Full-time students complete 
the course in one year. Most part-time students complete in two years. Classes 
are held in late afternoons or early evenings, and depending on student demand 
may be held on weekends and during school holidays. Participants must be 
in a position to make a substantial commitment to out-of-class study which can 
reasonably be expected to demand a minimum of nine hours per week for 
reading preparation and assignment tasks in each unit. 
Country groups 
The course is offered in country areas where there is evidence of sufficient need. 
In general, at least twenty qualified applicants are required for the establishment 
of a country group. 
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Course Structure 
The Final Year provides a balance between compulsory and elective studies. 
Participants will build their individual programs by selecting an appropriate 
combination of Strand and Supplementary units. All units are of semester length 
with 180 hours of study time, 45 of which are spent in regular scheduled 
sessions. 
A Strand is defined as two related units offering sustained study at increasing 
depth over two successive semesters. 

Strand A is compulsory. All other Strands are elective. 
Supplementary units are single semester units and include some first level Strand 
units. 
The Strands 
Strand A: Teaching and Learning 
OD001 and OD002 are taken compulsorily in the first two semesters. The content 
is organised into three themes: 
Theme 1 — Teaching Practice and Learning Theory 
Theme 2 — Change in Society and Education 
Theme 3 — Curriculum 

Elective Strands 
Strand 8: Curriculum 
00003 — Curriculum Development 
0D004 — Curriculum Innovation 

Strand C: Instructional Design 
OD005 — Instructional Design in Educational Media 
00006 — Instructional Design in Educational Media — Pilot Study 

Strand D: Studies in Adult Education 
OD007 — Learning and Teaching in Adult Education 
OD008 — Adult Education — A Comparative View 

Strand E: Management in Education 
OD009 — Organisational Behaviour 
OD010 — Personnel Management 

Strand F: Research 
OD011 — Methods of Action Research 
OD012 — Research Project 

The Supplementary Units 
OD003 — Curriculum Development 
00005 — Instructional Design in Education Media 
OD007 — Learning and Teaching in Adult Education 
OD009 — Organisational Behaviour 
00013 — Education in a Multicultural Australia 
OD014 — Movement in the Acquisition of Motor Skills 
OD015 — Industrial Relations 
OD016 — Work, Technology and Education 
00017 — A History of Technical Education in Victoria 
OD018 — Learning Difficulties 
00019 — Interpersonal Relationships 
00020 — Technology and Values 
00021 — Participation and Equity in Education 
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Note: Not all units will be available in any one semester, and some degree units 
may be taken in conjunction with appropriate graduate diploma units. 

Assessment 
Results in each unit will be graded and recorded as H1, H2A, H2B, P and F. 

46 



GRADUATE DIPLOMA IN 
EDUCATIONAL ADMINISTRATION 0081 
Course Co-ordinator: Norma Richards (03) 810 3267 

This course is designed for teachers in primary, post-primary, TAFE and other 
post-secondary education as well as for non-teachers involved in educational 
administration and management training. 

The course is normally undertaken on a part-time basis over two to three years. 
It is recognised by the Ministry of Education as an approved fourth year of study. 

Entry Requirements 
Normal Entry 
Applicants will normally hold a degree or a diploma (i.e. three years post Year 
12), or an approved equivalent qualification, have completed an approved 
course of teacher preparation, and have spent at least four years teaching in 
schools or colleges. 

Special Entry 
The Institute may also admit a limited number of applicants who, whilst not 
meeting the above requirements, are regarded as suitable for administration 
because of particular qualifications and/or experience and involvement in 
educational administration and management training. 

Preference will be given to applicants who currently hold or expect to assume 
some form of administrative responsibility in an educational institution. 

Entry to the program will be at the beginning of the February and July semesters. 

Aim of the Course 
The course is designed to develop an understanding of the theory and practice 
of educational administration, together with a range of interpersonal, 
organisational and supervisory skills appropriate to administrative processes 
in education and training. The general focus of the course is neither purely 
theoretical nor entirely based on the examination of administrative practices. 
Rather, it seeks to apply insights drawn from theory to current observable 
practice. 

Course Structure 
Core Study (three compulsory units): 
Students will commence the program with 0E001 Understanding Organisations 
which is intended to provide an introduction to the theory and research in 
educational administration, and to organisational structures, functions and 
behaviours. Areas of analysis include organisational structures and functions, 
alternative structures, motivation, job satisfaction, morale, performance, 
effectiveness and the politics of organisations. 

The focus of 0E002, Processes In Organisations is on the processes involved 
in educational administration, e.g., planning, decision making, setting priorities, 
communication, and conflict management. Leadership is the major theme for 
0E003 The Leader in action in which students examine leadership theories, 
practices, roles, styles and effectiveness. 
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Elective Study (three units to be completed): 
The current program of elective units is listed below. The availability of elective 
units is dependent on student demand. 

The Adminstrator and the Law 
Industrial Relations 
Financial Administration 
Office Administration 
Use of Computers in Administration 
Developing Personal Resources 
Education, the Community and the Administrator 
Marketing in Service Organisations 
Management of Human Resources 
Leadership in Small Groups 
Stress and the Administrator 
Philosophical Issues in Administration 
Planned Change in Organisations 
Reading and Project Unit 
Policy Making in Administration 
The Administrator in a Multi-Cultural Society 
Women in Organisations 
Adminstration of Curriculum 
Participation, Access and Equity in Education 
Professional Development and Training 

Sample Programs 
Two-year program 
Semester 1: 0E001 Understanding Organisations 
Semester 2: 0E002 Processes in Organisations and Elective Unit 
Semester 3: QE003 The Leader in Action and Elective Unit 
Semester 4: Elective Unit 

Class time for QE001 and QE002 
Tuesday: 5.00 p.m. - 8.00 p.m. 

The course is also conducted through a series of weekend programs at the 
Institute. Core studies in Semesters 1 and 2 will be available through this mode 
whilst further units will normally be undertaken through a combination of vacation 
schools and scheduled weekly classes. Dates for the weekend programs are 
available upon request. 

Vacation Schools 
0E003 The Leader in Action and selected elective units are offered in vacations. 

Time Commitment 
Each unit involves three contact hours per week or the equivalent in lectures 
and tutorials, which will be timetabled to allow for part-time students who occupy 
a teaching or administrative position. It is expected that approximately six hours 
per week will be required for reading and assignment preparation for each 
unit undertaken. 
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Assessment: 
In general, a student's performance will be assessed on the basis of tasks 
undertaken during each unit. Such tasks may include seminar papers, case 
studies, field work, reviews and essays. 
Results for each unit will be returned in the form H1, H2A, H2B, P and F. 

Attendance 
Students are required to attend at least 80% of scheduled classes. 
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GRADUATE DIPLOMA IN GRAPHIC COMMUNICATION 
EDUCATION 0082 
Course Co-ordinator: John Stinchcombe (03) 810 3347 
This course is designed for primary, post-primary and TAFE teachers who are 
substantially involved in the teaching and curriculum of graphic communication 
in schools, and who will be concerned with their effectiveness in the various 
roles that will be required of them in developing curriculum and designing 
programs relevant to the changing needs of society and education. 

This course is on the Register of Australian Tertiary Education and is designed 
to provide post-initial training for fully-qualified teachers involved in teaching 
Graphic Communication, or for those who desire a fourth year of study to obtain 
a qualification to teach Graphic Communication. 

The course provides: 
(i) a sub-major in Graphic Communication which qualifies graduates for 

appointment and promotion to tagged Graphic Communication positions 
in Victorian secondary schools. 

(ii) for primary teachers to upgrade from Certificate B to Certificate A with 
Ministry approval. 

Entry Requirements 
Normal Entry 
A degree or diploma at UG2 level or an approved equivalent qualification; plus 
an approved course of teacher preparation. 
Special Entry 
Admission may be granted to a limited number of applicants who do not meet 
the above requirements, but who are deemed as suitable for admission because 
of their particular qualifications, and/or experience and involvement in the field 
of graphic communication education. 

Applicants will be expected to be in a situation to teach some Graphic 
Communication or related aspects whilst undertaking the course. 

Availability and Duration: 
The course will normally be completed in two years of part-time study with an 
average of six contact hours per week (two evenings per week) over the first 
three semesters, with up to double that time for out-of-class work involving 
reading, assignments and field work associated with the various strands of the 
course. 

The course may be taken over a longer period, but completion would be 
expected within four years of initial enrolment. 

The final semester involves an individual or small group project and requires 
minimal formal lectures. Participants will be assigned a Hawthorn supervisor 
for this project, and will be required to meet that supervisor on a negotiated basis 

Aims of the Course 
The aim of the course is to enable participants to acquire new skills in graphic 
communication, consolidate and advance expertise in graphic communication 
teaching and curriculum, extend knowledge and application of visual perception 
to graphic communication teaching and curriculum, and to develop abilities 
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in advocacy for graphic communication teaching and curriculum development, 
whether in the context of primary or post-primary education. 

The Course Structure 
The course is designed to include five strands of compulsory study: 
Graphic Communication teaching; 
Curriculum Development: 
Visual Perception, Cognition and Graphic Communication teaching; 
Applied Design Studies in Graphic Communication Education; 
Individual or small group project. 

The course is normally undertaken over a two year period or a two year period 
including summer school attendance. 

Outline of Course Units 
Strand One: Graphic Communication Teaching 
This strand is intended to provide opportunities for course participants to clarify 
and develop their knowledge and understanding of the nature, content and 
teaching of graphic communication. It comprises the following 3 units — 
OF020 — Graphic Communication Teaching 1 
OF024 — Graphic Communication Teaching 2 
OF029 — Graphic Communication Teaching 3 
Strand Two: Curriculum Development 
This strand, made up of 3 units, is intended to consolidate and advance course 
participants' expertise and advocacy in curriculum development related to 
graphic communication teaching and programs. 
QF021 — Current Issues in Curriculum Development 
OF025 — Theoretical Bases of Curriculum Development 
QF030 — Processes of Curriculum Development 

Strand Three: Visual Perception, Cognition and Graphic Communication 
Teaching 
This strand is intended to provide a theoretical and applied framework derived 
from the study of current psychological research in areas of perception, cognition 
and creativity, and associated learning disabilities and gender differences. This 
framework will be applied to graphic communication teaching and curriculum, 
It comprises 2 units — 
OF022 — Visual Perception & Graphic Communication 
OF026 — Perception, Cognition and Graphic Communication 

Strand Four: Applied Design Studies in Graphic Communication Education 
This strand is intended to provide course participants with new skills of design, 
drawing, and applied graphic techniques in manual and computer-generated 
modes, and establish a broad base for teaching and curriculum design for 
graphic communication education in the context of Frameworks P-10, and the 
VCE Fields of Study guidelines. It is made up of 5 units — 
OF023 — Applied Design Studies 1 
OF027 — Applied Design Studies 2 
OF028 — Applied Design Studies 3 
OF031 — Applied Design Studies 4 
OF032 — Applied Design Studies 5 
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Strand Five: Individual or Small Group Project 
This strand provides the opportunity for course participants to apply their 
learning from the course to a practical project based on their needs to their 
teaching situation or role they are expected to fulfil in education. It comprises 
one unit only — 

QF033 — Individual or Small Group Project 

Assessment 
In general, a participant's performance in each of the strands of the course 
will be assessed on the basis of tasks undertaken, together with satisfactory 
attendance and 'participation in the sub-units of each strand. 

Results of units within each strand are formally recorded on transcripts as H1, 
H2A, H2B, P and F. 

Tasks undertaken will include written assignments, journal entries, practical work 
folios, reviews, tutorials (individual or small group) and field work. 

52 



GRADUATE DIPLOMA IN CURRICULUM 
Course Co-ordinator: Dick Cotter (03) 810 3925 

Hawthorn Institute offers a post-graduate diploma in Curriculum for teachers 
in primary, post-primary, TAFE and other Post-secondary education as well as 
for trainers in business and industry. The course is undertaken on a part-time 
basis over two years. It is recognised by the Ministry of Education as a Fourth 
Year of Study. 

Entry Requirements 
Normal Entry 
A degree or diploma (ie, three years Post Year 12), or an approved equivalent 
qualification, have completed an approved course of teacher training and have 
spent at least one year working in schools, colleges, training/development units 
in business or industry, or in equivalent field experience. 

Special Entry 
The Institute may also admit a limited number of applicants who, while not 
meeting the above requirements, are regarded as suitable for curriculum studies 
because of particular qualifications and/or experience and involvement in course 
development and implementation. 

Aims of the Course 
The course is designed to develop an understanding of the theory and practice 
of curriculum. Specifically, course participants are assisted in the planning, 
implementing and evaluation of courses and programmes. Generally the course 
aims to facilitate a deeper understanding of educational processes. 

Course Structure 
Core Study (three compulsory units) 
Participants begin with OG101 — Orientations to Curriculum which is a general 
introduction to the curriculum field. Different approaches to curriculum are 
analysed and their appropriateness to different learning contexts. Participants 
will draw on and share their own experience of curriculum issues and problems 
in exploring different concepts of curriculum. 

The second core unit 0G102 — Curriculum Design and Implementation is a 
practical examination of elements of curriculum design and how they relate to 
each other. Course participants produce practical proposals that relate to their 
current work and situation. Processes of change and how to manage that 
change are central concerns in this unit. 

The third core unit OG103 — Curriculum Evaluation focuses on the theory and 
practice of evaluation and is intended to assist participants to undertake 
curriculum evaluation, with a view to the improvement of programs and 
organisations. As in the previous unit participants develop practical proposals 
relevant to their current situation. 
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Electives (three to be completed) 
QG104 — Curriculum Context, Policy and Goals 
This unit looks at the nature of policy, its processes and settings, and ways of 
developing broad curriculum goals. Participants explore major changes and 
trends in society and the consequent pressures for curriculum change. 
Participants are also assisted in analysing a number of methods in the conduct 
of context evaluations. 

0G105 — Assessment and Reporting 
This unit examines concepts of assessment, especially on aspect of relevance. 
accuracy and fairness. A variety of methods of assessment are explored as 
well as assessment functions such as selection, guidance, information, and 
motivation/discipline. Issues of competitive/non-competitive approaches, criteria 
and standards will be considered. Different reporting procedures and the 
different audiences involved are also analysed. 

QG106 — Applied Project Unit 
This consists of a research project which draws on the practical work and 
experience of the participants and the theoretical frameworks that the course 
has provided. It is an opportunity to draw together concepts and strategies 
from a variety of sources and bring them to bear on a practical initiative that 
the participant is/was/will be engaged in. 
0G107 — Advanced Teaching Skills 
This is a practical unit in which course participants attend several sessions at 
the beginning of the semester in which major issues in teaching methodologies 
are reviewed. Then follows a self designed teaching program giving special 
attention to the relevant methodology. Feedback is provided through a mentor 
of the participant's own choice. At the end of the semester participants come 
together to share their experiences. 

Additional Electives 
Course participants may also choose from a broad range of electives available 
in other Graduate Diplomas. Many of these units are relevant to particular 
curriculum interests and would support skill development in different aspects 
of curriculum work. These include: 
Staff Development 
Management of Human Resources 
Leadership in Small Groups 
Marketing in Service Organisations 
Women in Organisations 
Developing Personal Resources 
Planned Change in Organisations 
Use of Computers 
Participation, Access and Equity in Education 
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The following electives may also be available subject to negotiation with the 
Course Co-ordinator: 

Student Welfare: Community Resources 
Helping Interventions I 
Student Welfare: The Social Context 

Opportunities exist for satisfying a wide range of specialist interests that relate 
to participants' ability to perform a curriculum role. 

Class Times 
The three core units are normally done in the first year, one in the first semester 
and two in the second. Classes are from 5 pm to 8 pm on Wednesday evenings. 
In the second semester participants attend two additional weekends to allow 
two units to be completed in that semester. 

Participants have a wide choice of times for attending electives. Some electives 
are conducted in (a) five day intensive vacation programs, (b) week-end 
programs, (c) various evening programs. Some electives have more than one 
of these alternative times. 

Time Commitment 
Each unit involves three hours contact time per week, or, in the case of electives, 
an equivalent commitment over week-end and vacation programs. It is expected 
that approximately six hours per week will be required for reading and 
assignment preparation for each unit undertaken. 

Format and Style 
The course is conducted in a way that combines theory and practice, using 
participants' on-going experience in curriculum to illuminate course concepts. 
Sessions have a varied format featuring formal lectures, discussions, problem 
solving exercises, video, workshops, presentation by participants, guest 
speakers, and simulation exercises. 

As various course components are conducted by a number of staff, course 
participants can expect considerable variety in the style, presentation and 
approach to studies. 

Assessment 
In general participants' performance will be assessed on the basis of tasks 
undertaken during each unit. Such tasks may include seminar papers, case 
studies, field work, reviews and essays. 

Results for each unit will be returned in the scale: H1, H2A, H2B, P and F. 
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GRADUATE DIPLOMA IN MATHEMATICS 
EDUCATION 0084 
Course Co-ordinator: Michael Barraclough (03) 810 3265 

The course is intended for people qualified in areas other than Mathematics 
who are interested in becoming qualified Mathematics teachers. The course 
provides an extension of mathematical knowledge, and skills in the teaching 
of Mathematics. 

Teachers holding a recognised teaching qualification, together with a minimum 
of three years teaching experience, are eligible to apply for the course. This 
course is on the Register of Australian Tertiary Education. 

Entry Requirements 
Normal Entry 
A degree or 3 year diploma, or an approved equivalent qualification; plus not 
less than three years of full-time teaching experience. 

Applicants who have not passed an approved Year 12 Mathematics subject 
or equivalent will be required to complete Unit QH101 before being credited 
for other Mathematics units in the course. 
Special Entry 
Admission may be granted to a limited number of applicants who do not meet 
the above requirements, but who are deemed as suitable for admission by virtue 
of their qualifications, experience or involvement in the field of Mathematics 
education. 

Applicants will be expected to be in a position to teach some Mathematics while 
undertaking the course. 

Availability and Duration 
The course will normally be completed in two years of part-time study with five 
(5) to eight (8) contact hours per week and up to double that amount of time 
for out-of-class work. The course may be taken over a longer period, but 
completion would normally be expected within fours years of initial enrolment. 
Subjerct to sufficient enrolments, the course will be available to be taken either 
during the day or evening. 

Aim of the Course 
The aim of the course is to enable course participants to become skilled in 
the many aspects of Mathematics teaching, to extend their mathematical 
knowledge, and to become conversant with issues relevant to Mathematics 
teaching in a general educational context. 
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The Course Structure 
The course is structured to include three major areas of study: 

Core Studies 
Core studies consist of three specialist units designed to enable the participant 
to explore some of the specific central concerns of Mathematics education. 
Each unit carries 2 points: 
OH102: Mathematics Education, Years 5-9 
OH103: Mathematics Education; Years 10-12 
OH104: Researching Mathematics Teaching and Learning 

Studies in Mathematics 
This area of study includes units designed to expand the mathematical 
knowledge of the participant at three levels — 

Preliminary; OH101 
Level 1 OH111, OH112 
Level 2 OH113, OH114 
OH101 will not be counted in the points for the course. Each level 1 unit will 
count 3 points and each Level 2 unit 4 points. 

OH101: Studies in Mathematics: Preliminary 
OH111: Studies in Mathematics: Algebra and Probability 

OH112: Studies in Mathematics: Calculus 
OH113: Studies in Mathematics: Finite Mathematics 
OH114: Studies in Mathematics: Analysis 

Counselled options 
This area of study consists of units designed to extend the participant's 
knowledge of Mathematics teaching both as a specific subject and within the 
context of a general education. Each unit will count 2 points. 

OH121: Applications of Mathematics 
0H122: The Historical Development of Mathematics 

OH123: Computers in Mathematics Education 

OH124: Compensatory Mathematics Education 

OH125: Major Project 

The program of part-time studies requires participants to undertake the following 

units: 
YEAR 1 
Two (2) Core Studies 
Two (2) Level 1 Units 
One (1) Counselled 
Option Unit 

YEAR 2 
One (1) Core Study 
Two Level 2 Units 
One (1) Counselled 
Option Unit 

Notes: 

1. Course completion will require a minimum of 24 points 

2. Each point will consist of 15 hours of class contact time (or equivalent) and 
up to 30 hours of out-of-class work. 

3. A participant who has not successfully completed a Year 12 accredited 
Mathematics subject, or equivalent, will be required to undertake the unit 
OH101 before commencing Mathematics units. 
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4. A participant wishing to qualify as a Mathematics teacher with the Ministry 
of Education will be required to complete units OH111, 0H112, QH113 and 
QH114, a total of 14 points (an approved sub-major in Mathematics). 

Outline of course units 
OH101 Studies in Mathematics: Preliminary 
A preparatory unit with studies in major areas of Mathematics required as a 
basis for the other Mathematics units. 

011102 Mathematics Education; Years 5-9 
The development of mathematica concepts through the years of upper primary 
and lower post-primary education, and the materials and aids that can be used 
to support this development. 

0H103 Mathematics Education; Years 10-12 
The development of mathematical concepts in the senior section of the school 
with emphasis on suitable subject matter and methods, and particular emphasis 
on VCE Mathematics. 

0H104 Researching Mathematics Teaching and Learning 
An introduction to the role and implementation of research in the Mathematics 
classroom leading to the conduct of a small research project. 

011111 Studies in Mathematics: Algebra and Probability 
The fundamental concepts and laws of algebra including sets, groups and fields. 
The basic concepts and laws of probability and probability distribution functions. 

011112 Studies in Mathematics: Calculus 
An extension of the basic methods of the Calculus and its applications. 

011113 Finite Mathematics 
Some topics of finite Mathematics with an emphasis on applications and modern 
day usage. 

0H114 Studies in Mathematics: Analysis 
A study of sequences and series, differential equations and statistical analysis. 

011121 Applications of Mathematics 
A study of Mathematics as a thread running through all aspects of human 
knowledge leading to the identification of particular examples, including problem 
solving, suitable for inclusion in post-primary Mathematics courses. • 

OH122 The Historical Development of Mathematics 
The extension and deepening of understanding cultural and pedagogical 
aspects of Mathematics. 

0H123 Computers In Mathematics Education 
A study of use of computers in Mathematics education, including the use of 
logs, spreadsheets and the examination of commercially available software 
packages. 
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011124 Compensatory Mathematics Education 
A study of the low achiever in Mathematics. Recognition, causes and 
remediation steps that may be taken. 

0H125 Major Project 
The undertaking of a major project related to the participant's professional needs 
and interests in teaching Mathematics. 

Assessment 
In general, a participant's performance in each of the units of the course will 
be assessed on the basis of tasks undertaken during the units together with 
satisfactory attendance and participation. Such tasks include written 
assignments, objective tests, examinations, practical work folios, reviews, essays 
and field work. 

The result for each unit will be returned in the grades of H1, H2A, H2B, P and F. 
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GRADUATE DIPLOMA IN STUDENT WELFARE 0085 
Course Co-ordinator: Liz Freeman (03) 810 3261 

This course is designed for experienced primary, post-primary and TAFE 
teachers who are interested in gaining additional knowledge and skills to make 
more productive personal contact with their students and to become effective 
resource persons in the development of relevant programs and caring networks 
in their schools and colleges. The course will be of particular interest to teachers 
in specialised "helping" roles such as Student Welfare Co-ordinator and year 
or grade level co-ordinator. 

The course is recognised as an approved course of study for appointment and 
promotion to tagged Student Welfare Co-ordinator positions in Victorian post-
primary schools. The course is recognised by the Ministry of Eduication for 
Certificate A in the Primary Division. It has been recognised for some post-
primary teachers as an approved fourth year of study. 

Entry Requirements 
Normal Entry 

A degree or diploma at the UG2 level or an approved equivalent qualification; plus 

An approved course of teacher preparation; plus 
Not less than three years of full-time teaching experience. 
Special Entry 

Admission may be granted to a limited number of applicants who do not meet 
the above requirements, but who are deemed suitable for admission by virtue 
of their qualifications, experience or involvement in the field. 

Availability and Duration 

The course will normally be completed in two years of part-time study with an 
average of six contact hours per week (two evenings per week). The course 
may be taken over a longer period, but completion would be expected within 
four years of initial enrolment. 

At this stage the course is offered in late afternoon/early evening sessions. Day 
classes may be organised if numbers are sufficient. 

Aim of the Course 
The aim of the course is to increase participants' skills in managing a variety 
of student needs and problems. The course prepares participants to act as 
resource people who can facilitate the development and maintenance of 
organisational structures that will support student welfare. 

The Course Structure 

The course is comprised of two strands undertaken over three semesters: 
Strand 1 — Helping Interventions: Theory and Practice, 
Strand 2 — The Context of Student Welfare and 
Project (or Approved Elective) undertaken in the fourth semester. 
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Outline of Course Units: 
Semester 1 
Strand 1: Unit OJ101 — Helping Interventions 1 
This unit begins the study of selected psychological theories relevant to 
understanding behaviour change. It involves study of theories of interpersonal 
communication, models of helping relevant to educational settings and training 
in basic interpersonal and helping skills. 

Strand 2: Unit 0J201 — Student Welfare: The Social Context 
This unit introduces basic concepts related to student welfare and aims to 
develop a critical awareness of the changes in Australian society that impact 
on students, their families and education. It explores the experience of childhood, 
adolescence and young adulthood in contemporary society. 

Semester II 
Strand 1: Unit 0J102 — Helping tnterventions 2 
This unit extends the study of behaviour and helping interventions begun in 
OJ101. The unit focuses on advanced helping skills for goal-setting, decision-
making and planning effective action. Self-management skills including assertion 
are also introduced. 
Strand 2: Unit 0.1202 — Student Welfare: Community Resources 
This unit aims to assist participants to identify welfare systems in the community 
that complement and extend the student welfare provided by schools and 
colleges and to develop skills for working with these agencies. 

Semester III 
Strand 1: Unit 0J103 — Helping Interventions 3 
The unit extends studies undertaken in 0J101 and 0J102, It introduces the 
study of group behaviour and group processes relevant to effective leadership 
and participation and the study of theories and processes related to conflict 
management and mediation. The unit examines the implications of these areas 
for student welfare. 
Strand 2: Unit 0.1203 — Student Welfare: Implementation 
This unit explores a variety of models of student welfare and the relationship 
between student welfare and the total educational provision of schools and 
colleges. It focuses on change processes and is designed to increase 

participants' effectiveness in the planning, implementing and evaluation of 
change in their own educational settings. 

Semester IV 
The fourth semester is intended to utilise and extend the knowledge and skills 
acquired during the first three semesters with particular emphasis on the needs 
and settings of individual participants. 

0.1401 — Project • 
The broad purpose of this component is to provide a further bridge between 

theory and practice. The project enables participants to implement and test 
their learnings from the course in practical situations, to reflect on outcomes, 
and to utilise the knowledge, skills and attitudes that will enhance their capacity 
to act as resource persons in schools or colleges. Considerable assistance is 

offered to participants in devising and implementing their Project. 
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Participants may in special circumstances negotiate to undertake an "approved 
elective" with a specialist emphasis that relates to their particular professional 
role in a student welfare related area. 

Assessment 
In general, a participant's performance will be assessed on the basis of tasks 
undertaken during each unit, together with satisfactory attendance and 
participation. Such tasks may include written assignments, objective tests, 
practical work, structured practice exercises in skills and strategies, folios, 
reviews, essays and field work. 

The results for each unit will be returned in the grades of Hi, H2A, H2B, P and F. 
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GRADUATE DIPLOMA OF EDUCATION AND TRAINING 
(TECHNOLOGY) 0086 
Course Co-ordinator: Geoff Rodgers (03) 810 3232 

The course has been developed in response to the widespread demand for 
increased emphasis on technology education in school/college curricula. 

The course is on the Register of Australian Tertiary Education and is recognised 
by the Ministry of Education (Victoria) as "a year of approved study in Technology 
Studies" and graduates will qualify for the "Technology Studies" teaching tag. 

Entry Requirements 
Normal Entry 
A degree or diploma or an approved equivalent qualification; plus 
an approved course of teacher preparation; plus 
not less than one-year of approved teaching experience. 

Special Entry 
Admission may be granted to a limited number of applicants who do not meet 
the above requirements, but who are deemed to be especially suited for 
admission to the course by virtue of qualifications, experience and involvement 
in the fields of study included with the course. 

As the course has a substantial workshop-based component, where an 
applicant's qualification for entry is in an area other than Trade or Craft, the 
applicant may be expected to provide some evidence of competence with 
materials, tools, machines and equipment. 

Availability and Duration 
The course will normally be completed in two years of part-time study with 3-6 
contact hours per week and up to double that amount of time for field experience 
and out-of-class work. The course may be taken over a longer period, but 
completion would normally be expected within 4 years of initial enrolment. 

Subject to sufficient enrolments, the course will be available to be taken either 
during the day or in the evening (or a combination of both). The course may 
also be offered in non-metropolitan locations where evidence of adequate 
demand exists, and where appropriate resources are available. 

Aim of the course 
The aim of the course is to assist participants to re-assess technology in the 
context of their specific teaching field, to develop a broader base of competence 
in technology education, and to develop relevant curriculum for students who 
face the challenges of a society undergoing fundamental technological change. 

The Course Structure 
The course comprises four compulsory core units and two elective units. All 
units are of one semester duration, requiring 45 hours of class contact and 
15 hours of field experience. Unit QM001 develops the contextual base for the 
course and is the only unit taken in the first semester. In subsequent semesters, 
core units will normally be taken in sequence with elective units being studied 
concurrently. 
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Core Units 

QM001 Technology and Technological Change 
QM002 Applications of Technology 
QM003 Learning Processes in Technology Education 
QM004 Technology Education in the School/College Curriculum 

A number of elective units will normally be available for the purpose of opening 
new areas of skill and knowledge in a variety of technologies. A selection of 
elective units are: 

QM005 Introduction to Micro-electronics 
QM006 Materials Technology 
QM007 Computer Numerical Control 
QM008 Mechanisms and Machines 
QM009 Computer Aided Design and Graphics 
QM010 Workshop Techniques and Practices 
QM011 Applied Project Unit 

Outline of Course Units 
Core Units 
QM001 Technology and Technological Change 
This unit aims to develop a contextual base for the course and for technology 
education. Activities will focus on investigating and analysing a history of 
technology and its related social, cultural, economic, environmental and 
industrial consequences. 

QM002 Applications of Technology 
The focus of this unit is on contemporary technological developments in a variety 
of industrial, commercial and social settings. 

Investigations are structured around four major technological systems: 
Information, Transportation, Manufacturing, Construction. Participants wit extend 
their knowledge and skills of contemporary developments, to identify and assess 
those aspects which should be reflected in school/college curriculum, and 
consider appropriate means of achieving this. 

QM003 Learning Processes in Technology Education 
This unit provides participants with first-hand experience in learning about 
technology through a variety of contemporary and flexible learning processes. 
Consideration of the relevance of particular teaching/learning processes to 
aspects of technology education in school/college curriculum will be inherent 
in those experiences. 

QM004 Technology Education in the School/College Curriculum 
Effective programs in technology education require new approaches to 
curriculum. This unit will assist participants to develop and implement relevant 
curriculum in their respective teaching situations. Activities will be focused on 
the teaching contexts of the participants. 
Elective Units 
QM005 Introduction to Micro-electronics 
A unit in which participants will develop an understanding of the essential 
components of an electronic control system; build a simple electronic control 
system; develop a degree of understanding of micro-electronics systems 
enabling them to communicate with specialists in the fields of electronics in 
order to incorporate electronic control systems in technology education 
programs. 
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0M006 Materials Technology 
A unit in which participants will identify and test properties of a variety of materials 
including metals, timbers, plastics, ceramics, textiles, adhesives and surface 
finishes; develop and apply methods of testing the performance characteristics 
of materials; consider ways of incorporating studies of materials in technology 
education programs. 
0M007 Computer Numerical Control 
A unit in which participants will relate their knowledge of a specialist area to 
current and potential applications of computer numerical control (CNC); identify 
similar concepts and processes in a range of CNC systems; apply those 
concepts and processes to various CNC processes; consider potential 
applications of CNC processes in technology education programs. 

0M008 Mechanisms and Machines 
A unit in which participants will develop their understanding of how and why 
machines operate and identify which principles of physics are applied; practice 
safe and effective methods of assembling various machines including correct 
usage of appropriate workshop equipment; apply their knowledge and skills 
to design and make "new" machines. 

0M009 Computer Aided Design and Graphics 
Participants will become aware of the contribution computer aided design, 
drafting and graphics can make to teaching and learning in technology studies; 
use various hardware configurations and software packages applicable to 
technology studies; develop expertise with at least one CAD/CAG software 
package; apply knowledge and skills gained during the unit to one aspect of 
technology related to the participant's area of expertise. 

OM010 Workshop Techniques and Practices 
Through practical experience in a variety of workshop situations, participants 

in this unit will enhance their levels of competence in the sate and effective 
use of a diverse range of tools, equipment and machines and develop a working 
knowledge of safe and efficient workshop procedures. 

OM011 Applied Project Unit 
The Applied Project Unit has been designed to provide an opportunity for 

participants to undertake an applied project which is directly related to their 
professional needs and interests arising from the studies undertaken in the 

course. 
All applied projects will be developed from proposals to a final contract which 
will set out the aims, approaches and final outcome. When group projects are 
undertaken, clearly identified individual tasks will be required. 

Course Conduct: 
Each unit in this course will be based on the concept of Learning Through Doing. 
There will be, therefore, a balance of integrated practical and theoretical activities 
conducted at Hawthorn and in various other locations. 

Team Teaching throughout the course will provide a range of teaching/learning 

experiences. 
Field Experience will involve individuals and groups in investigation of 
technological developments in community, industrial and educational settings. 

Participants will be encouraged to pursue areas of special interest within the 
broad fields of technology. 
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Assessment: 
In general, a participant's performance in each of the course units will be 
assessed on the basis of tasks undertaken during the units, together with a 
regular attendance and active participation in all activities. 

The results for each will be returned in the grade of H1, H2A, H2B, P and F. 
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GRADUATE DIPLOMA IN INFORMATION & 
COMMUNICATIONS TECHNOLOGY EDUCATION 
Course Co-ordinator: Terry Guthridge (03) 810 3335 
The course has been developed in response to the widespread demand for 
increased emphasis on information technology education in school/college 
curricula. It is on the Register for Australian Tertiary Education. 

Entry Requirements 
Normal Entry 
A degree or diploma or an approved equivalent qualification; plus an approved 
course of teacher preparation. 

Special Entry 
Admission may be granted to a limited number of applicants who do not meet 
the above requirements, but who are deemed to be especially suited for 
admission to the course by virtue of qualifications, experience and involvement 
in the fields of study included with the course. The course has a substantial 
workshop-based component. Following from the Affirmative Action Act (Equal 
Opportunity for Women), Commonwealth Government 1986, and Section 8 of 
the Victorian Government Economic Strategy (Technology), applicants who do 
not have normal qualifications and experience may be considered for enrolment 
in special circumstances. 

Availability and Duration 
The course will normally be completed in two years of part-time study with 3-6 
contact hours per week and up to double that amount of time for field experience 
and out-of-class work. The course may be taken over a longer period, but 
completion would normally be expected within 4 years of initial enrolment. 
Subject to sufficient enrolments, the course will be available to be taken either 
during the day or in the evening (or a combination of both). The course may 
also be offered in non-metropolitan locations where evidence of adequate 
demand exists, and where appropriate resources are available. 

Aims of the Course 
(i) To provide practising teachers with an opportunity to develop and extend 

their knowledge, skills and attitudes in the areas of information and 
communications technology. 

(ii) To develop in course participants an attitude of critical analysis of the areas 
of information and communications technology. 

(iii) To develop participants; historical, philosophical, psychological, 
sociological, political and economic perspectives on the areas of 
information and communications technology. 

(iv) To develop ways of using skills and knowledge gained in this area of study 
to advance the quality and effectiveness of education, including issues 
of equity and increased access to education. 

(v) To analyse the impact of information and communications technology 
on society and, in particular, on education. 

(vi) To empower course participants, through appropriate use of information 
and communications technology, as active participants in social and 
educational change. 
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(vi) To empower course participants, through appropriate use of information 
and communications technology, as active participants in social and 
educational change 

(vii) To enable course participants to develop their creativity in the 
communication process and in the application of the new technologies. 

(viii) To encourage course participants to interact with industry. 

Course Structure 
The basic structure of the course is that of an integrated graduate diploma which 
contains three main strands. 

STRAND 1 
This 90 hour unit includes a range of "hands on" activities designed to establish 
the participant's base knowledge and needs in relation to the Social Context 
and Application strands. The units comprising Strand 1 are: 
OP001 — The Processing, Management and Communication of Information 
QP002 — Computer Programming (Problem Solving) 
One of the following electives — 
Group One Electives 
QP003 — Computer Aided Graphics 
QP004 — Information Processing 
QP005 — Television Production 

STRAND 2 
This strand identifies major shifts in society and culture over time; analyses their 
relationships with information and communications technology; considers their 
impact on individuals and groups in society and examines the implications for 
education. The units comprising Strand 2 are: 

QP006 — Information, Communication and Society 
Group 2 Electives 
OP007 — Information Systems 
OP008 — Communication Systems 
OP009 — Media Analysis 

STRAND 3 
Course participants examine the applications of information and communications 
technology in education together with the development of appropriate 
curriculum models for implementation of information and communications 
technology. The units comprising Strand 3 are: 

QP010 — The Curriculum of Information and Communications Technology in 
Education. 

OP011 	Active Participation in Educational Change 
QP012 Future Directions in Information and Communications Technology. 
Assessment 
In general a participant's performance in each of the course units will be 
assessed on the basis of tasks undertaken during the units, together with a 
regular attendance and active participation in all activities. 
The results for each will be returned in the grade of H1, H2A, H2B, P and F. 
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COMMERCIAL ACTIVITIES 

Complementing its accredited course activities, the Institute has now established 
itself as one of Australia's high profile fee-for-service providers in the technical 
and vocational training sphere, internationally, nationally and locally. 

Responsibility for the provision of the Institute's commercial educational services 
rests with its Commercial Unit, directed and managed by one of HIE's Associate 
Directors. 
In its 'international' role, the Unit works closely with major funding agencies 
such as the Australian International Development Assistance Bureau (AIDAB), 
the Asian Development Bank (ADB), and such United Nations agencies as the 
United Nations Development Program (UNDP) and the International Labour 
Organisation (ILO), whilst actively initiating direct contracts with the Government 
of Brunei Darussalam, MARA — the Council of Trust for Indigenous People 
in Malaysia, industrial conglomerates such as Zambia Consolidated Copper 
Mines Limited, and, for training in the technical areas in the Pacific, the R.E. 
Ross Trust. 
Through this international work, the Institute provides management and 
educational leadership, upgrading programs for technical and vocational 
teacher-training personnel, and consultancy and advisory services in the 
technical and vocational educational fields, for countries in the Asia-Pacific 
region, and latterly Africa. 
While these overseas activities are conducted within the scope of the Constitution 
of the Institute, they particularly assist in enhancing relationships between the 
people of Australia and other nations of the region, and provide an avenue 
for Australia to demonstrate that it has expertise in technical and vocational 
education and industry training at least equal to that found elsewhere in the 
world. 
The Institute's national and local activities focus on the provision of training, 
consultancy services and research for the local industry and training sectors. 

Services provided include supervisor training, trainer training, training processes 
and training materials, training needs analysis. Such services are particularly 
responsive to current restructuring needs in industry and training programs 
are designed to meet the specific needs of diverse industry clients. Consultancy 
contracts are also negotiated for the placing of Institute staff in industry for plant-
based developmental and training work. 

Through its English Centre, a nationally accredited ELICOS Centre, the Institute 
provides English language training which supports fellowship programs, and 
meets the specialist demands of non-native speakers of English. 
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Donald Mitchell 
(03) 810 3381 

William Cherry 
(03) 810 3202 

Kevin Egan 
(03) 810 3204 

1. TEACHING AND VOCATIONAL TRAINING: 

Internationally, the Institute has capitalised on its strong training base and 
is now particularly active in the provision of technical and vocational training 
and upgrading programs for instructors, instructor-trainers, and administrators 
from a number of overseas countries, with a general focus on the Asian-
Pacific region, but in recent years expanding to include Africa. 

Importantly, the provision of the Institute's 'overseas' services is the 
responsibility of the operationally autonomous Commercial Unit, which 
employs a professional staff of highly qualified and experienced 
technical/vocational teacher trainers, representing a wide range of trade and 
technical specialisations. The Unit has ensured that its specialist staff has 
had extensive experience in technical and vocational education in Australia 
and, more significantly, wide involvement in the training and advising of 
technical and vocational instructors, institutes and departments in Asia and 
the Pacific area. 

The Unit freely draws on other specialist staff within the Institute, for specific 
training needs, and utilises its close contacts with TAFE colleges and industry 
for the on-going practical application of its programs, and for specific skill 
upgrading courses. 

The Unit has an established Project Administration Section which provides 
the necessary administrative support for all activities. The Section, through 
its long experience in supporting the activities of the Unit, has established 
processes for financial management, mobilisation of staff and students, 
allowance and accommodation administration, both in Australia and 
overseas, contract development, and student welfare. 

Through its Commercial Unit, the Institute has provided management 
services, consulting/advisory services, and training services for and/or in 
the following countries: 

Brunei 
Eastern Europe 
India 
Malaysia 
Nepal 
Papua New Guinea 
Philippines 
Sri Lanka 
Tonga 
Western Samoa 

COMMERCIAL UNIT 
INTERNATIONAL ACTIVITIES 
Enquiries: 
Marketing and Development 

Operations 

Programs 

Fiji 
Indonesia 
Micronesia 
Pakistan 
People's Republic of China 
Solomon Islands 
Thailand 
Vanuatu 
Zambia 
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The philosophical underpinning of the Commercial Unit's operations is 
exemplified by its commitment to identifying and satisfying individual trainee 
needs in consultation with clients and, wherever possible, prospective 
trainees, to close collaboration with client groups as particular programs 
unfold, and to an unswerving insistence on the integration of theory and 
practice in the delivery of its programs. 

The prime focus is on the individual, that individual's needs and aspirations, 
and importantly, that individual's welfare and personal growth during the 
time spent working at and through the Institute. Attitudinal development in 
terms of professional pride, task orientation, self motivation and professional 
accountability is consistent by emphasised and, indeed expected, as training 
progresses. 

The Hawthorn Institute of Education is especially proud of its expanding role 
on the international educational stage, a role which has assisted in 
strengthening the relationships between the people of Australia and other 
nations at both a professional and cultural level. 

Specialised and individually tailored programs available to overseas technical 
and vocational educational personnel include -  

• Initial teacher/instructor training: entry into the accredited Diploma of 
Teaching (Teaching & Further Education) is available to overseas personnel 
under a variety of negotiated modes (for example, HIE-based training 
followed by in-country HIE supervised training). 

• Teacher/instructor upgrading for practising teachers and instructors, in 
instructional skills, trade/vocational skills, and departmental organisation. 

• Master teacher training for personnel involved in the training of 
technical/vocational teachers. 

• Development of programs for educational planners, curriculum developers, 
buildings and facilities officers, and workshop managers. 

• Educational management/administration programs for system 
administrators, and school/college principals. 

• English language training for fellowsip trainees, conducted both in-country 
and at Hawthorn Institute of Education, and for students intending to further 
their education for personal use, including preparation for language entry 
tests, and integrated programs focusing on English for special/technical 
purposes. 
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HAWTHORN ENGLISH LANGUAGE CENTRE 
Enquiries: Ann M. Simons (03) 810 3218 

The Centre offers English Language classes to all non-native speakers of English. 
The courses are intensive and practical. There are classes at all levels, ranging 
from elementary to very advanced. Classes are small to ensure that every 
student has maximum opportunity to participate and practise speaking in a 
friendly atmosphere. 

Specialist Courses are available in the folllowing areas: 

English for Academic Purposes (Study Skills). 

English for Specific Purposes — 
(a) Business Studies 
(b) Computer Studies 
(c) Travel and Tourism 
(d) Banking and Finance. 

The Centre also prepares candidates for the following examinations 
• IELTS (Australian Government Short Selection Test) which is required by many 

Australian tertiary institutions. 
• TOEFL 

• Cambridge First Certificate and Certificate of Proficiency. 
• RSA Certificate of Communicative Competence. 

Certificate of Teaching English to Speakers of Other Languages 

The Centre offers a course of 120 hours duration in the Teaching of English 
to Speakers of Other Languages (TESOL) to qualified and experienced teachers. 
The course is designed to provide teachers with an understanding of the 
approaches to teaching English to speakers of other languages and the 
opportunity to be involved in practical teaching situations. 

NATIONAL/LOCAL ACTIVITIES 
Enquiries: Ms Fay Irvine (03) 810 3230 

At the national and local level, the Commercial Unit offers services, including 
consultancies, specially tailored short courses, and project development assistance to -  

• trainers, instructors, training managers and training consultants in industry 
and government 

• schools, colleges, State and Commonwealth Government departments and 
public utilities 

• 	small and large private organisations. 

Consultancies are offered in the areas of training needs analysis, multi-skilling, 
supervisor training, curriculum development, production of media and aids for 
training, program evaluation, technology education, human factors training, 
management of change and leadership, and management skills. 

The Institute is actively involved in partnership activities. These are co-operative 
ventures with industry commerce or government sectors in which the Institute 
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proves co-ordination, educational and administrative assistance to support the 
technical content within Client based training courses. 

Short courses are competency based, normally available from one to ten days 
duration, and include — 

LEVEL 1 Instructor Training-Basic Skills 

• Presenter Skills 
• Adult Learning Techniques 
• Computer Based Delivery Techniques 
• Interpersonal Skills Development (1) 

• Group Facilitation 
• Effective Lecturing Techniques 
• Media for Effective Presentations 

• One to One Skill Transfer 
• Theory Training Techniques 
• Skill Training Techniques 
• Train the Trainer 
• Train the Trainer 

• Vocational Training Instructors Basic Skills Course 

LEVEL 2 Advanced Instructor Training 

• Training Needs Analysis 
• Using spreadsheets in the Workplace 
• Using Data Bases in the Workplace 
• Evaluating and Reporting on Training Options 
• Submission Development Skills 
• Short Course Design Workshop 
• Developing skill matrices 

• Occupational Analysis Techniques 
• Skills Audit and Inventory 

• Instructional Material Development/Design Workshop 

• Skills Extension for Vocational Training Instructors 
• Training Program Design and Development 

• Training Media Skills Development 
• Testing and Evaluation in Training 

LEVEL 3 Personal and Organizational Skills 

• Time Management 
• Workplace Organisation 
• Engaging External Consultants 
• Keeping Track of Training Levy Expenditure 
• Designing Business Plans 
• Cost benefits analysis of Training functions 

Duration 

1 day 
1 day 
1 day 
1 day 

2 days 
2 days 
2 x 1 
day over 
2 wks 

3 days 
3 days 
3 days 
3 days 
5 days 

10 days 

Duration 

1 day 
1 day 
1 day 
1 day 
2 days 
2 days 
2 days 

3 days 
3 days 

2 x 2 
days over 
2 weeks 

10 days 
10 days 
10 days 
10 days 

Duration 

1 day 
1 day 
1 day 
1 day 
2 days 
2 days 
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• Interpersonal Skills Development (II) 
• Consulting Skills 
• Stress — Identifying influencing factors 

— Identifying handling processes 
• Career Path Analysis and Counselling 
• Assertiveness Skills 
• Negotiation Skills 
• Preparing for and Managing change 
• Research and Analysis Skills for Industry 

• Counselling Trainees 

• Counselling and Interpersonal Skills in Training 
• Management of the HRD/Training Function 
• Training Administration 

2 days 
2 days 
2 days 

2 days 
2 days 
3 days 
3 days 

2x2 
days over 
2 weeks 

5 days 

10 days 
10 days 
10 days 

In addition to the above trainer training, personal and organisational 
development programs, the following courses and programs are available 
through the Commercial Unit as part of its national and local training service: 
• Occupational Health and Safety Studies 

Programs are available through Caresafe (a computer managed learning 
program covering levels 1, 2 and 3 of Workplace First Aid), and standard 
lecture/workshop activity, and include — 

Workplace First Aid Courses: 

Level 1: Emergency life support program (6 hours) 
Level 2: Basic first aid (24 hours) 
Level 3: Occupational first aid (24 hours) 

Workplace First Aid Instructors Certificate 

Advanced Occupational First Aid Certificate 

Advanced Occupational Health and Safety Certificate 
Special Programs and Consultancy Service 
Workplace First Aid Training and Partnership 
To 

provide cost savings for large organisations, HIE will enter into a partnership 
arrangement to train your trainers, who in turn will train your staff in workplace 
first aid. HIE will provide printed participant and trainer resources and certificates. 

Note: 
The Institute is approved by the Victorian Occupational Health and Safety 
Commission to provide Workplace First Aid Courses and Certificates. 

• Technology Education 

Courses in specific areas of technology update, e.g. laser cutting, solar energy; 
programs of industrial release in TAFE teachers; technology education 
programs to facilitate curriculum initiatives in post-primary schools. 

• Computer Education 

Skills acquisition courses on a variety of computer applications. 
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• Graphic Communication 
Courses on computer-aided graphics. 

• Administration and Management 
Courses in leadership and in skills in relation to such areas as team building 
and negotiation. 

• Adult Education 
Courses relating to teaching adult learners and to designing and evaluating 
programs for adults. 

• Community Programs 
Courses offered to people living in the vicinity of the Institute offering programs 
for personal or professional development. 
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COURSE REGULATIONS 
REGULATION: ASSOCIATE DIPLOMA IN TRAINING 

AND DEVELOPMENT 
1. In this regulation unless inconsistent with the context or subject matter: 

1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee 
1.4 "Graduate Diploma" means an award registered in the Graduate Diploma 

Category on the Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma in Training 

and Development awarded under this regulation; 
1.6"unit" at associate diploma level means a unit of study formaing part 

of a course leading to an award registered in the Associate Diploma 
Category on the Register of Australian Tertiary Education. 

2. There shall be an Associate Diploma in Training and Development which 
shall be awarded in one grade only. 

3. Criteria for Candidature: 
An applicant may be admitted to candidature who: 
(a) has at least three years' work experience; 

plus 
is employed in an approved training role; 
OR 

(b)has satisfactorily completed Year 12 or its equivalent and is either 
employed in or has access to a training position. 

Provided that an application otherwise ineligible for admission under this 
clause may be admitted if deemed by the Committee to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the field of training and 
development. 

4. Course and Units 

4.1The course shall comprise twelve units. 
4.2The Associate Diploma Units and their classification shall be as prescribed 

from time to time by the Committee. 

5. A candidate may not obtain credit for a unit towards the Associate Diploma 
unless the credit is approved for that candidate by the Course Co-ordinator. 

6. A candidate shall pursue the course for at least two academic years on a 
part-time basis and shall, except where otherwise permitted by the Committee, 
complete the course within six years of commencing the course. 

7. 
To qualify for the Associate Diploma in Training and Development a candidate shall: 
(a) to the satisfaction of the Committee participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Committee in required practical, written 

and other work. 

8. The Council may award the Associate Diploma in Training and Development 
to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: DIPLOMA OF TEACHING (TECHNICAL 
AND FURTHER EDUCATION) 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" or "prescribed" means approved or prescribed by the 

Committee; 
1.4 "the Diploma" means the Diploma of Teaching (Technical and Further 

Education) awarded under this regulation. 
1.5 "TAFE" is abbreviated for Technical and Further Education. 

2. There shall be a Diploma of Teaching (Technical and Further Education) 
which shall be awarded in one grade only. 

a An applicant may be admitted to candidature who: 
3.1 can provide evidence of access to relevant teaching experience through 

which the practical teaching requirements can be met; and 
3.2 be 21 years of age or above; and one of the following: 
3.3 have either satisfactorily completed Year 12 of post-primary education 

or its equivalent; or 
be a member of the TAFE Teaching Service; or 
be eligible for entry into the TAFE Teaching Service; or 
be judged by an appropriate Hawthorn Institute of Education selection 
committee to possess those personal and technical competencies 
regarded necessary for employment as full-time or part-time vocational 
teachers. 

4. The course for the Diploma: 
4.1 shall consist of 3 years of full-time study. 

(a) Year 1 shall consist of specialist studies and relevant work 
experience specifically required for the specialist teaching role. The 
minimum requirement for this component will be deemed by the 
Committee to be equivalent to 600 hours of approved specialist 
study/work experience OR fulfill those studies and work experience 
requirements specified by either the TAFE Teaching Service 
Registration Board or the Ministry of Education's Boards of Study. 
Year 1 studies will be generally expected to be completed prior 
to entering the course; candidates who have not fulfilled this 
requirement will complete all outstanding studies after Year 3. 

(b) Years 2 and 3 shall consist of prescribed studies which shall (except 
to the extent that a candidate may be exempted from this 
requirement) be undertaken by all candidates directly after their 
admission. 

(c) The course shall be subject to such conditions as may be 
determined from time to time by the Committee and published in 
the Institute Handbook or in a supplement or supplements thereto. 
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5. Candidates shall be awarded credit for successful completion of prescribed 
or approved studies towards the Diploma: 
5.1 Credit shall be classified as being awarded for studies within each strand 
5.2 The amount of credit that may be awarded for particular studies shall 

be determined from time to time by the Committee except that if in the 
opinion of the Committee two or more particular studies are substantially 
the same, credit may be awarded to one of them only. 

6. To qualify for the Diploma a candidate shall: 

6.1 to the satisfaction of the Committee participate in prescribed classes 
and other activities: 

6.2 attain a standard satisfactory to the Committee in prescribed practical, 
written and other work; 
and 

6.3 complete the requirements of Year 1, Year 2 and Year 3 studies. 

7. Candidates upon admission may apply with documentary evidence for the 
award of credit for previously completed studies. 

8. YEAR 1 SPECIALIST STUDIES 

8.1 If after the determination of his or her status upon admission a candidate 
is required to undertake further specialist studies, the candidate shall 
when requested submit a proposed program of studies for approval 
to satisfy the specialist studies requirement of the Year 1 program. 

8.2 A proposed program of specialist studies for Year 1 may include studies 
to be undertaken in other institutions, but in respect to such studies the 

approval of the program by the Committee implies only that the 
candidate would be eligible for the award of such credit if admitted 
by the relevant 

institution and deemed by it to have completed those 
studies satisfactorily. 

83 A 
candidate who wishes to vary his or her approved program of studies 

for Year 1 must obtain the prior consent of the Committee. 
8.4 A candidate pursuing studies for Year 1 shall if required: 

(a) report in writing at the end of each academic year the progress which he or she has made in the program; (b) att
end such interviews and/or tutorials as may be arranged from 

time to time; 
and 
(c) 

in respect of any project work consult regularly with supervisors. 

9. A candidate shall pursue the course for the Diploma for at least one 
academic year and shall, except where otherwise permitted by the Committee, complete: 

9.1 The Year 2 and 3 studies within four years after commencing the course; and 

9.2 the requirements for the Diploma within five years after being admitted 
to candidature; 

10. The Council may award the Diploma of Teaching (Technical and Further 
Education) to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: DIPLOMA OF TEACHING 
(TECHNOLOGY) 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee' refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" or "prescribed" means approved or prescribed by the 

Committee; 
1.4 "the Diploma" means the Diploma of Teaching (Technology) awarded 

under this regulation. 

2. There shall be a Diploma of Teaching (Technology) which shall be awarded 
in one grade only. 

3. An applicant may be admitted to candidature who: 
3.1 can provide evidence of access to relevant teaching experience through 

which the practical teaching requirements can be met; 
and 

3.2 has a Certificate of Proficiency of the Victorian Industrial Training 
Commission, or equivalent, and substantial relevant work experience 
such that the period of apprenticeship and work experience totals not 
less than eight years; 
or 

3.3 has a Certificate of Technology or other approved 2 year full-time post-
year 11 TAFE Certificate, or equivalent, plus at least six years of relevant 
work experience; 
or 

3.4 has an Associate Diploma or other approved 2 year full-time post-year 
12 Diploma, or equivalent, plus at least two years of relevant work 
experience; 
Or 

3.5 has such other vocational qualifications and occupational experience 
as may be deemed by the Committee to be at least equivalent to 3.2, 
3.3, or 3.4 above: 

Provided that an applicant otherwise ineligible for admission under this clause 

may be admitted if deemed by the Committee to be an applicant especially 
suited for admission by virtue of his or her qualifications, experience and 
suitability for technology teaching. 

4. The course for the Diploma: 

4.1 shall comprise: 
4.1.1 a prescribed Core Component of studies which shall (except to 

the extent that a candidate may be exempted from this 
requirement) be undertaken by all candidates directly after their 
admission; 
and 

4.1.2 a Complementary Component or approved studies; 
and 

4.2 shall be subject to such conditions as may be prescribed from time 
to time by the Committee and published in the Institute Handbook or 
in a supplement or supplements thereto. 
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5. Candidates shall be awarded credit for successful completion of prescribed 
or approved studies towards the Diploma: 

5.1 Credit shall be classified as being awarded for studies within each strand. 
5.2 The amount of credit that may be awarded for particular studies shall 

be determined from time to time by the Committee except that if in the 
opinion of the Committee two or more particular studies are substantially 
the same, credit may be awarded to one of them only. 

6. To qualify for the Diploma a candidate shall: 

6.1 to the satisfaction of the Committee participate in prescribed classes 
and other activities; 
and 

6.2 attain a standard satisfactory to the Committee in prescribed practical, 
written and other work; 
and 

6.3 complete the requirements of both the Core and Complementary 
Components. 

7. Candidates upon admission may apply with documentary evidence for the 
award of credit for previously completed studies. 

8. COMPLEMENTARY COMPONENT 
8.1 If after the determination of his or her status upon admission a candidate 

is required to undertake further specialist studies, the candidate shall 
when requested submit a proposed program of studies for approval 
to satisfy the specialist studies requirement of the Complementary 
Component. 

8.2 A proposed program of specialist studies for the Complementary 
Component may include studies to be undertaken in other institutions,  
but in respect to such studies the approval of the program by the 
Committee implies only that the candidate would be eligible for the 
award of such credit if admitted by the relevant institution and deemed 
by it to have completed those studies satisfactorily. 

8.4 A candidate pursuing studies for the Complementary Component shall 
if required: 
8.4.1 report in writing at the end of each academic year the progress 

which he or she has made in the program; 

and 

8.4.3 in respect of any project work consult regularly with supervisors. 
9. A candidate shall pursue the course for the Diploma for at least one 

academic year and shall, except where otherwise permitted by the 
Committee, complete: 

9.1 the Core Component within three years after commencing the Core 
Component; 

8.3 A candidate who wishes to vary his or her approved program of studies 
for the Complementary Component must obtain the prior consent of 
the Committee. 

8.4.2 attend such interviews and/or tutorials as may be arranged from 
time to time; 
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and 
9.2 the requirements for the Diploma within five years after being admitted 

to candidature; 
provided that a course of teacher preparation undertaken at the Hawthorn 
Institute of Education may for the purpose of this clause be deemed to have 
been part of the course for the Diploma. 

10. The Council may award the Diploma of Teaching (Technology) to a candidate 
who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE CERTIFICATE IN 
CLINICAL INSTRUCTION 

1. In this regulation unless inconsistent with the context or subject matter: 

1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
13 "approved" means approved by the Committee 
1.4 "Graduate Certificate" means an award registered in the Graduate 

Certificate Category on the Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Certificate in Clinical 

Instruction awarded under this regulation; 
1.6 "unit" at graduate certificate level means a unit of study forming part 

of a course leading to an award registered in the Graduate Certificate 
Category on the Register of Australian Tertiary Education. 

2. There shall be a Graduate Certificate in Clinical Instruction which shall be 
awarded in one grade only. 

3. Criteria for Candidature: 

An applicant may be admitted to candidature who: 

(a) has qualified for a degree from an approved institution, or has an 
approved equivalent qualification; or 

(b)has qualifications and experience which accord eligibility for 
membership of the Australian Institute of Radiography or an approved 
professional association; 

AND 

(c) is employed in an approved instructional role comprising a minimum 
of four hours per week throughout the course. 

Provided that an applicant otherwise ineligible for admission under this clause 
may be admitted if deemed by the Committee to be an applicant especially 
suited for admission to the course by virtue of his or her qualifications. 
experience, and involvement in the field of clinical instruction. 

4. Course and Units 

4.1 The course shall comprise four units. 

4.2 The Graduate Certificate Units and their classification shall be as 
prescribed from time to time by the Committee. 

5. A candidate shall pursue the course for at least one half academic year 
on a full-time basis, or one academic year on a part-time basis and shall. 
except where otherwise permitted by the Committee, complete the course 
within four years of commencing the course. 
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To qualify for the Graduate Certificate a candidate shall: 

(a) to the satisfaction of the Committee participate in the classes and other 
activities of the course; and 

(b) attain a standard satisfactory to the Committee in required practical, 
written and other work. 

7. The Council may award the Graduate Certificate in Clinical Instruction to a 
candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA OF EDUCATION 
1. In this regulation unless inconsistent with the context or subject matter: 

1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 

1.3 "approved" means approved by the Committee; 
1.4 "diploma" means an award registered in the Diploma Category on the 

Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma of Education 

awarded under this regulation. 

2. There shall be a Graduate Diploma of Education which shall be awarded 
in one grade only. 

3. (a) The course and the conditions under which it may be undertaken shall 
be as prescribed from time to time by the Committee and published 
in the Institute Handbook or in a supplement or supplements thereto. 

(b) In addition to such other forms of the course as may by prescribed,  
there may be a part-time course for tertiary teachers, which shall be 
available only to applicants who have a substantial teaching function 
at the advanced education level in a college of advanced education 
or a university. 

4. An applicant may be admitted to candidature who: 
4.1 (a) has qualified for a degree from an approved institution, or diploma, 

or has an approved equivalent qualification; and 
(b) has in the opinion of the Committee had adequate preparation in the 

subject or subjects that would constitute the applicant's proposed area 
of teaching specialisation: 

4.2 is deemed by the Committee to meet the criteria for Special Entry 
detailed in Section 5 of Rule 1: Selection and Status of candidates. 

5. A candidate shall pursue the course for at least one academic year 
and shall, except where otherwise permitted by the Committee, 
complete the course within three years of commencing the course; 
except that a candidate undertaking the course on a part-time basis 
shall, except where otherwise permitted by the Committee, complete 
the course within four years of commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Committee, participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Committee in required practical, 

written and other work. 

7. The Council may award the Graduate Diploma of Education to a 
candidate who has fulfilled the prescribed requirements. 
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REGULATION: BACHELOR OF EDUCATION 
1. In this Regulation unless inconsistent with the context or subject matter: 

(a) "Council" refers to the Council of the Hawthorn Institute of Education. 

(b) "Committee" refers to the Academic Committee of the Hawthorn Institute 
of Education. 

(c) "approved" or "deemed" means approved or deemed by the 
Committee. 

(d) "the degree" means the degree of Bachelor of Education awarded 
under this regulation. 

2. There shall be a degree of Bachelor of Education which shall be awarded 
in one grade only. 

3. An applicant may be admitted to candidature if he or she has: 
(a) completed any of the following diplomas awarded by the Council. 

(i) Diploma of Technical Teaching; 
(ii) Diploma of Teaching (Technical and Further Education); 
(iii) Diploma of Teaching (Technology); 

(b) been deemed suitable for special entry. 

4. The Council may award the Bachelor of Education to a candidate who has, 
to the satisfaction of the Committee, completed a course of study (to be 
known as the final year) in accordance with clause 6 of this regulation. 

5. Degree Units 
5.1 The units of study that may be included in the final year (hereinafter 

referred to as "degree units") shall comprise: 

(a) a compulsory strand of two units; 
(b) several elective strands of two units each; and 
(c) supplementary units. 

5.2 The degree units and their classification shall be as prescribed from 
time to time. 

6. The Final Year. 
6.1 A candidate's final year shall comprise six degree units and shall include: 

(a) The compulsory strand; and 
(b) at least one elective strand. 

6.2 A candidate may not obtain credit for a degree unit unless the candidate 
has first obtained approval to undertake that unit from the Course 
Co-ordinator. 

6.3 The course for the final year will normally be undertaken on a part-time 
basis, but a candidate may be permitted by the Course Co-ordinator 
to undertake it on a full-time basis. 
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REGULATION: GRADUATE DIPLOMA IN 
EDUCATIONAL ADMINISTRATION 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee; 
1.4 "diploma" means an award registered in the Diploma category on the 

Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma in 

Educational Administration awarded under this regulation; 
1.6 "unit" at graduate diploma level means a unit of study forming part 

of a course leading to an award registered in the Graduate Diploma 
Category on the Register of Australian Tertiary Education. 

2. There shall be a Graduate Diploma in Educational Administration which shall 
be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or a diploma, 

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
(c) has had not less than four years approved teaching experience. 
Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Committee to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualfications, experience, and involvement in the field of educational 
administration. 

4. Graduate Diploma Units 

4.1 The units of study that may be included in the course shall comprise: 
(a) three compulsory core units 
(b) several elective units 

4.2 The Diploma units and their classification shall be as prescribed from 
time to time by the Committee. 

5. For each candidate the course shall comprise six units, including three 
compulsory core units and three elective units. 

6. A candidate may not obtain credit for unit towards the Graduate Diploma 
unless the unit is part of the course approved for that candidate by the 
Course Co-ordinator. 

7. A candidate shall pursue the course for at least one academic year on a 
full-time basis, or two academic years on a part-time basis and shall, except 
where otherwise permitted by the Committee, complete the course within 
the four years of commencing the course. 

8. To qualify for the Graduate Diploma a candidate shall: 
(a) to the satisfaction of the Committee participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Committee in required practical, 

written and other work. 
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9. The Council may award the Graduate Diploma in Educational Administration 
to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN GRAPHIC 
COMMUNICATION EDUCATION 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee; 
1.4 "diploma" means an award registered in the Diploma Category on the 

Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma in Graphic 

Communication Education awarded under this regulation. 

2. There shall be a Graduate Diploma in Graphic Communication Education 
which shall be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or has a diploma,  

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
(c) has been deemed by the Committee to be an applicant suited for 

admission to the course: 

Provided that an applicant who would be ineligible for admission by reason 
of (a) or (b) of this clause may be admitted if deemed by the Committee 
to be an applicant especially suited for admission by virtue of his or her 
qualifications, experience, and involvement in the field of graphic 
communication education. 

4. Course and Units 

4.1 The course shall comprise study in: 
(a) the following strands: 

Visual Perception, Cognition and Graphic Communication Teaching 
Design Studies in Graphic Communication Education 

(b) an Individual or Small Group Project 
4.2 The Graduate Diploma Units within these strands shall be as prescribed 

from time to time by the Committee. 

5. A candidate shall pursue the course for at least one academic year and 
shall, except where otherwise permitted by the Committee, complete the 
course within four years of commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Committee participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Committee in required practical,  

written and other work. 

7. The Council may award the Graduate Diploma in Graphic Communication 
Education to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN 
CURRICULUM 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee; 
1.4 "diploma" means an award registered in the Diploma Category in the 

Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma Curriculum 

awarded under this regulation; 
1.6 "unit at diploma level" means a unit of study forming part of a course 

leading to an award in the Graduate Diploma category of the Register 
of Australian Tertiary Education. 

2. There shall be a Graduate Diploma in Curriculum which shall be awarded 
in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution or a diploma 

or has an approved eqivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
(c) has had not less than one year approved teaching experience. 
Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Committee to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the fields of study related to 
the course. 

4. For each candidate the course shall comprise six units, including the 
following three core units: 

— Orientation to Curriculum 
— Curriculum Design and Implementation 
— Curriculum Evation. 

and three units from the approved list of electives in the Course Outline. 

5. A candidate may not obtain credit for a unit towards the Graduate Diploma 
unless the unit is part of the course approved for that candidate by the 
Course Coordidnator. 

6. A candidate shall pursue the course for at least one academic year on a 
full-time basis, or two academic years on a part-time basis and shall, except 
where otherwise permitted by the Committee, complete the course within 
six years of commencing the course. 

7. To qualify for the Graduate Diploma, a candidate shall: 

(a) to the satisfaction of the Committee participate in the classes and other 
activities of the course; and 

(b) attain a standard satisfactory to the Committee in required practical, 
written and other work. 

8. The Council may award the Graduate Diploma in Curriculum to a candidate 
who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN 
MATHEMATICS EDUCATION 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee 
1.4 "diploma" means an award registered in the Graduate Diploma 

Category on the Register of the Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma in 

Mathematics Education awarded under this regulation. 

2. There shall be a Graduate Diploma in Mathematics Education which shall 
be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or a diploma. 

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
(c) has not less than three years approved teaching experience; and 
(d) has been deemed by the Committee on the advice of a selection 

committee to be a candidate suited for admission to the course; 
Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Committee to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the field of mathematics 
education. 

4. The course shall consist of a minimum of 24 semester hours of study drawn 
from the areas of Core Studies, Studies in Mathematics, Counselled Options 
and as approved by the Committee and published in the Institute Handbook 
or in a supplement thereto. 

5. A candidate shall pursue the course for one academic year full-time or for 
at least two academic years on a part-time basis and shall, except where 
otherwise permitted by the Committee, complete the course within four years 
of commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Committee participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Committee in required practical, 

written and other work. 

7. The Council may award the Graduate Diploma in Mathematics Education 
to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN STUDENT 
WELFARE 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee; 
1.4 "Diploma" means an award registered in the Diploma Category on the 

Register of Australian Tertiary Education. 

1.5 "the course" refers to the course for the Graduate Diploma in Student 
Welfare awarded under this regulation; 

1.6 'unit' at graduate diploma level means a unit of study forming part of 
a course leading to an award registered in the Graduate Diploma 
Category on the Register of Australian Tertiary Education. 

2. There shall be a Graduate Diploma in Student Welfare which shall be 
awarded in one grade only. 

3. An applicant may be admitted to candidature who: 

(a) has qualified for a degree from an approved institution, or a diploma, 
or has an approved equivalent qualification; and 

(b) has completed an approved course of teacher preparation; and 

(c) has not less than three years approved teaching exeprience; and 

(d) has been deemed by the Committee on the advice of a selection 
committee appointed by the Committee to be a candidate suited for 
admission to the course: 

An applicant, otherwise ineligible under this clause may be admitted if 
deemed by the Committee to be suitable for admission to the course by 
virtue of qualifications, experience, and involvement in the field of student 
welfare. 

4. For each candidate the course shall be comprised of: 
Stand 1 — Helping Interventions — Theory and Practice; 
Strand 2 — The Context of Student Welfare; 
Project or Approved Elective. 

4.1 The Graduate Diploma Units within the strands shall be as prescribed 
from time to time by the Committee. 

5. A candidate shall pursue the course for at least two academic years on 

a part-time basis and shall, except where otherwise permitted by the 
Committee, complete the course within four years of commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 

(a) to the satisfaction of the Committee participate in the classes and other 
activities of the course; and 

(b) attain a standard satisfactory to the Committee in required practical, 
written and other work. 

7. The Council may award the Graduate Diploma in Student Welfare to a 
candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA OF EDUCATION 
AND TRAINING (TECHNOLOGY) 

REGULATION 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee; 
1.4 "diploma' means an award registered in the Diploma Category on the 

Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma of Education 

and Training (Technology) awarded under this regulation; 
1.6 "unit at graduate diploma level" means a unit of study forming part 

of a course leading to an award registered in the Graduate Diploma 
Category on the Register of Australian Tertiary Education. 

2. There shall be a Graduate Diploma of Education and Training (Technology) 
which shall be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or a diploma, 

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
(c) has had not less than one year approved teaching experience. 
Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Committee to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the fields of study included 
with the course. 

4. Graduate Diploma units: 
4.1 The units of study that may be included in the course shall comprise: 

(a) four compulsory core units 
(b) several elective units 

4.2 The units and their classification shall be as prescribed from time to 
time by the Committee. 

5. For each candidate the course shall comprise six units, including four 
compulsory core units and two elective units. 

6. A candidate may not obtain credit for a unit towards the Graduate Diploma 
unless the unit is part of the course approved for that candidate by the 
Course Co-ordinator. 

7. A candidate shall pursue the course for at least one academic year on a 
full-time basis, or two academic years on a part-time basis and shall, except 
where otherwise permitted by the Committee, complete the course within 
four years of commencing the course. 

8. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Committee participate in the classes and other 

activities of the course; and 
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(b) attain a standard satisfactory to the Committee in required practical, 
written and other work. 

9. The Council may award the Graduate Diploma of Education and Training 
(Technology) to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN 
INFORMATION & COMMUNICATIONS 
TECHNOLOGY INFORMATION 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Committee" refers to the Academic Committee of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Committee 
1.4 "Graduate Diploma" means an award registered in the Graduate 

Diploma Category on the Register of Australian Tertiary Education; 
1.5 "the course" refers to the course for the Graduate Diploma in Information 

and Communications Technology Education. 
2. There shall be a Graduate Diploma in Information and Communications 

Technology Education which shall be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or a diploma, 

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
Provided that an applicant otherwise ineligible for admission by reason of 
(a) or (b) of this clause may be admitted if deemed by the Committee to 
be an applicant especially suited for admission by virtue of his or her 
qualifications, experience, and involvement in the field of information 
technology education. 

4. Course and Units 
For each candiadte the course shall comprise: 
(i) six compulsory core units, plus 
(ii) one additional unit selected from six elective units 
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RULES 
RULE 1: SELECTION AND STATUS OF CANDIDATES 

1. Commencement 
1st January 1984 as promulgated on 16 December 1983. 

2. Limitation 
The following provisions apply to courses of study leading to awards of the 
Institute, except that where a candidate has obtained approval to count 
studies elsewhere towards an award of this Institute, admission to these 
studies and status within them is at the discretion of the relevant institution. 

A. General Provisions 
a Applications and Decisions 

3.1 No application for admission to candidature may be considered unless 
it has been registered with the Academic Registrar as an application 
for admission. 

3.2 No application for status may be considered unless it has been 
transmitted by the Academic Registrar. 

3.3 Decisions in respect of selection or status will be conveyed to the 
applicants by the Academic Registrar. 

4. Equivalent Qualifications 
Where the word "equivalent" appears in a course regulation in relation to 
admission and candidature, it shall be taken to mean "a qualification which 
has been awarded for studies judged to be equivalent to the course leading 
to the award(s) specified in the regulation", and the equivalence is to be 
judged in the light of the following criteria: 

— the general academic practices and standards of the institution(s) at 
which the studies were undertaken; 

— the objectives of the studies and the methods adopted to achieve those 
objectives; 

— the standards for admission to those studies; 

— the duration of the studies having regard to the standard of entry and 
the objectives; 

— the breadth, depth and balance in the studies and the amount of 
intellectual effort required; 

— the methods of assessment of student achievement; 

— in the case of studies for overseas qualifications, any assessment by 
the Committee on Overseas Professional Qualifications. 

5. Special Entry 
5.1 Special entry, where applicable, is intended for those applicants who 

do not meet normal entry conditions specified in the appropriate course 
regulation but who, through different backgrounds and experiences, 
have reached what can be regarded as a comparable level of 
preparation to undertake the course. 
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5.2 In establishing whether an applicant has reached a comparable level 
of preparation, the following may be taken into account: 
(a) qualifications held by the applicant; 
(b) the level and scope of the applicant's established competence and 

experience in the field of specialisation; 
(c) the applicant's assessed performance in teaching; 
(d) in relation to involvement in the field of a post-initial graduate diploma 

the level and scope and probable future of the applicant's 
involvement. 

5.3 Identifiable special strengths will be required in order to compensate 
for any deficiency in normal entry requirements. 

5.4 In assessing the matters specified in 5.2, the Institute will: 
(a) where necessary, interview the applicant before making a 

recommendation; 
(b) take into account in any case where an applicant is currently 

employed as a teacher, any view expressed by that applicant's 
present employer as to the applicant's suitability for training; 

(c) consult appropriate experts currently engaged in industry or 
commerce when assessing competence or experience in a field 
outside of teaching; 

(d) have regard to the requirements of statutory bodies in Victoria with 
authority over the employment or registration of teachers. 

6. Admission of Certain Categories of Applicants 
6.1 In admitting applicants to candidature for graduate diplomas the Institute 

will take into account any requirements of the Victorian Post Secondary 
Education Commission in respect of the proportion of applicants 
admissible in each of the following categories: 
(a) holders of degrees or diplomas; 
(b) holders of the equivalent to (a); 
(c) special entry. 

6.2 Without prejudice to 4 of this rule: for the time being a technical teacher 
who has by examination achieved fully qualified status within the 
education service of the TAFE teaching service and who applies for 
admission to a post-initial graduate diploma course may be considered 
for admission under category 6.1(b). 

7. Credit for Previous Studies and Studies Undertaken Elsewhere 
7.1 Candidates may apply for credit for studies which they had completed 

before being admitted to candidature and which may be deemed to 
fulfill a requirement of the course. 

7.2 Where such studies had been commenced but not completed before 
the candidate's admission, credit may be allowed upon their successful 
completion provided that the circumstances were reported to the 
Academic Registrar at the time of the candidate's admission. 

73 Except as provided in 7.1 and 7.2 no credit will be allowed for studies 
completed elsewhere unless the approval of the Course Co-ordinator 
was obtained before the studies were commenced. 
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7.4 All applications for credit for previous studies or studies undertaken 
elsewhere must be made in writing through the Academic Registrar 
and must include relevant documentary evidence. 

7.5 In Graduate Diploma courses, candidates who have already completed 
studies elsewhere that are compatible with the prescribed course will 
in general be required to undertake alternative studies rather than be 
granted credit; but in any case credit on account of studies completed 
elsewhere may not exceed one half of the requirements of the course: 

7.6 Where a candidate has duly applied for credit for studies completed 
elsewhere the Course Co-ordinator may- 

(a) allow the candidate credit in accordance with the Regulations and 
rules and any criteria or other advice approved by the Committee, 
or 

(b) decline to allow credit, or 

(c) refer the application for consideration to the Course Committee 
and the Academic Committee. 

B. Additional Rules for Selection and Status for the Diploma 
of Teaching (Technology) 

8. In calculating periods of approved vocational study and occupational 
experience for the purpose of the Course Regulation: 
8.1 An applicant considered under sub-clause 3.2 of the Course Regulation 

will be expected to have had at least eight years of approved work 
experience after entering an apprenticeship or its equivalent. 

8.2 An applicant considered under sub-clause 3.3 of the Course Regulation 
will be expected to have had at least six years of full-time (or equivalent 
full-time) relevant work experience, plus a Certificate of Technology (or 
its equivalent). 

8.3 An applicant considered under sub-clause 3.4 of the Course Regulation 
will be expected to have had at least two years of full-time (or equivalent 
full-time) approved occupational experience after starting the course 
for the Associate Diploma. The anti-discrimination legislation will inform 
definitions of "approved occupational experience'. 

9. Credit for Previous Studies 

9.1 No candidates may be awarded more than five semesters of equivalent 
full-time study under clause 7 of the Course Regulation. 

9.2 The amount of credit that may be awarded for previously completed 
studies shall be determined by matching specific studies with the 
schedule of requirements for the prescribed course. 

C. Additional Rules for Selection and Status for the Diploma 
of Teaching (Technical and Further Education) 

10. Credit for previous studies 

10.1 No candidate may be awarded credit for more than 1930 study hours 
under clause 7 of the Course Regulation. 
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10.2 The amount of credit that may be awarded for previously completed 
studies shall be determined by matching specific studies with the 
schedule of requirements for the prescribed course. 

10.3 Credit for Year 1 specialist studies will be based on the minimum 
requirement indicated in Course Regulation 5.4.1(a). Candidates will 
be granted full credit for Year 1, if they possess 
10.3.1 either an approved apprenticeship qualification (or equivalent) 

and relevant work experience. 
or 
10.3.2 an approved Certificate of Technology, a 2 year full-time post-

year 11 TAFE Certificate (or equivalent) and relevant work 
experience: 

or 
10.3.3 an approved Associate Diploma, a 2 year full-time post-year 12 

Diploma (or equivalent) and relevant work experience. 
and 
103.4 the length of relevant work experience for 10.3.1, 103.2 and 103.3 

will either: 
(1) correspond to that defined by the various teacher registration 

authorities; or 
(2) not be less than 5 years for those candidates not requiring 

teacher registration. 
10.4 The length of relevant work experience will normally be credited from 

the commencement of the relevant qualification. 

RULE 2: EXAMINATION AND PROGRESS OF 
CANDIDATES 

1. Commencement 
1 January 1984 as promulgated on 16 December 1983. 

2. Limitation 

The examinations and requirements referred to in these rules are those for 
studies conducted by this Institute or under its authority; where a candidate 
has obtained approval to count studies elsewhere towards an award of this 
Institute, the examinations in those studies are conducted under the relevant 
rules of the Institution. 

General Provision 
3. Nature of Examinations 

The examination in the course or any part thereof shall comprise such 
occasional, periodic or final written, oral, practical or other requirements 
as are to be assessed in order to determine whether a candidate has attained 
a satisfactory (or where relevant a superior) standard. 

4. Notice of Requirements 

Details of the relevant requirements comprising the examination will be made 
available for the information of candidates before the commencement of 
any part of the course or as soon as practicable hereafter. 

98 



5. Attendance 
Attendance at scheduled sessions may be prescribed as a course 
requirement and may be made a condition for admission to examination . 
See Rule 3 for details 

6. Withdrawal and Intermission 
6.1 A candidate may withdraw from a course or from any part thereof 

provided that written notice of withdrawal is given to the Academic 
Registrar no later than 6 weeks before the end of the then current term 
or semester, or by such later date as the Academic Registrar may in 
particular cases permit. (Please note carefully The Higher Education 
Contribution Scheme census dates for assessment of contributions.) 

6.2 A candidate who wishes to intermit studies must make written application 
to the Academic Registrar at least 1 calendar month before the intended 
period of intermission, and must obtain permission in writing before the 
commencement of the intermission; provided that in extraordinary 
circumstances beyond the candidate's control the Academic Registrar 
may waive the period of notice and the requirement that permission 
be obtained in advance. (Please note carefully The Higher Education 
Contribution Scheme census dates for assessment of contributions.) 

6.3 A candidate who does not re-enrol to resume studies directly after a 
permitted intermission may be deemed to have withdrawn without notice 
and may be excluded from the course. 

6.4 A candidate who for sufficient reason (such as having to move interstate) 
is unable to complete a course by undertaking studies conducted by 
or under the authority of the Hawthorn Institute of Education may seek 
approval under the rules for Selection and Status to complete by 
undertaking studies elsewhere. Normally, any such approval will be 
limited to one-half of the requirements of the course, and candidates 
who have a greater portion of the course to complete will be expected 
to enrol with another institution and there seek credit for studies they 
have completed at Hawthorn. This clause shall not constrain the approval 
of programs of the Diploma of Teaching (Technical and Further 
Education). 

7. Due Dates and Extensions 
7.1 For each of the requirements comprising an examination, a due date 

shall be set for its completion and a time and place may be set for its 
submission. 

7.2 If sought within time, an extension of the due date may be granted for 
sufficient reasons by an appropriate authorised officer of the Institute, 
but no claim of such an extension will be admitted in any appeal unless 
the extension has been granted in writing by the appropriate officer. 

7.3 Except with the consent of the Course Co-ordinator, no extension granted 
under 7.2 may be to a date later than one week prior to the final dates 
set for the Course Co-ordinator to return results of candidates enrolled 
for studies in that course in the relevant academic period (such as a 
year, or semester, or term). 
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8. Absence from Examination 
8.1 A candidate who has not obtained an extension under 7.2 and who 

is prevented by urgent personal or medical circumstances from 
completing all or part of an examination on or before the due date may, 
as soon as practicable, report those circumstances in writing to the 
Academic Registrar, together with appropriate documentary evidence, 
and may request that they be taken into account in determining results 
or reviewing progress. 

8.2 After considering circumstances reported pursuant to 8.1 and any 
advice tendered by the Course Committee, the Course Co-ordinator 
may permit the candidate to complete the examination in whatever way 
the Co-ordinator sees fit, or award a result on the basis of the 
candidate's previously submitted work. 

9. Supplementary Examinations 

Supplementary requirements may be set in any case where the specified 
examination leaves the examiners in doubt as to the merit of a candidate, 
and shall for that candidate form part of the relevant examination. 

10. Categories of Results 

10.1 The results of candidates will be recorded by the Academic Registrar 
in the following categories: 

Undergraduate Courses 
A 80-100% D 50-59% 
B 70- 79% E 40-49% 
C 60- 69% F 0-39% 

Postgraduate Courses (including the Graduate Diploma of Education) 
H1 = Honours 1 	80-100% 
H2A = Honours 2A 75- 79% 
H2B = Honours 2B 70- 74% 
P = Pass 50- 69% 
F = Fail 0- 49% 

The following will be used for all courses: 
W 	= Withdrew 
RP 	= Result Pending This is a temporary result only 
CG = Credit Granted for previous studies or studies undertaken 

elsewhere. 
RD = Result Deferred for exceptional circumstances when work 

cannot be completed by due date. 

10.2 A candidate shall be awarded an F result if, having enrolled for any 
subject, unit or program in any academic period, the candidate has 
failed to complete the relevant examination at a satisfactory standard 
by the final due date for that examination and has neither obtained 
an extension under 7.2 nor notified withdrawal as provided in 6.1 nor 
been permitted to intermit as provided in 6.2 

11. Publication of Results 

As soon as practicable after the end of the appropriate academic period, 
a transcript of results will be mailed to each candidate at the candidate's 
address shown in official Institute records. 
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12. Reports and Appeals Against Results 
12.1 Upon written request to the Academic Registrar, within 14 days of the 

mailing of the transcript of results, candidates shall be entitled to a 
report on their examination and/or attendance in any subject or 
program in which they have been awarded an N result, and shall have 
the right to challenge that result provided that written notice, including 
a statement of the grounds of the challenge, is lodged with the 
Academic Registrar within 14 days of the mailing of the report to the 
candidate's address as shown in official Institute records. 

12.2 Where a result has been challenged as in 12.1, the Associate Director, 
Accredited Courses after conducting such inquiry as the Associate 
Director sees fit, shall review the case in consultation with a review 
panel drawn from the relevant Course Committee, and shall then either 
confirm or amend the result, and the decision of the Associate Director 
shall be final. 

13. Unsatisfactory Progress 
13.1 If the Course Co-ordinator, after considering any relevant reports and 

any advice in the matter provided by the Course Committee, deems 
a candidate to have made unsatisfactory progress, the case of that 
candidate shall, subject to the Regulations and Rules, be reviewed 
by the Course Co-ordinator in consultation with a review panel drawn 
from the relevant Course Committee, and the Course Co-ordinator shall 
then either- 
(a) determine that the candidate should be permitted to continue 

in the course, or 
(b) recommend to the Director that the candidate be suspended or 

excluded from the course, and provide the Director with a written 
statement of the grounds for the recommendation. 

132 where the Course Co-ordinator has determined that a candidate who 
has made unsatisfactory progress should be permitted to continue 
in the course: 
(a) the candidate shall be required to- 

(i) re-enrol for any subject or program in which an N result is 
to be made good, and 

(ii) complete such further requirements as the Course Co-
ordinator may determine. 

Provided that a full-time candidate who at the end of a year of 
an initial training course has not passed in more than two subjects 
(or an equivalent proportion of an Integrated program) may be 
required to re-enrol for and complete that whole year of the 
course. 

(b) the Course Co-ordinator, upon being notified by the Academic 
Registrar that the candidate has re-enrolled as required, shall- 
(i) in conformity with the Regulations and Rules and in the light 

of any advice in the matter provided by the Course 
Committee, determine what further requirements the 
candidate must meet in order to qualify for the award, and 

(ii) provide for the candidate a statement of those further 
requirements, and for the Academic Registrar a copy of that 
statement; 
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(c) the candidate if he or she objects to the determination made by 
the Course Co-ordinator pursuant to paragraph 13.2(b)(î) may refer 
the matter to the Associate Director, Accredited Courses for 
confirmation, and the decision of the Associate Director shall be 
final. 

13.3 Where the Course Co-ordinator has recommended to the Director that 
a candidate be suspended or excluded from the course — 
(a) the Director, if satisfied that the recommendation should be 

proceeded with, shall cause there to be sent by mail to the 
candidate's address as shown in official records a written notice of- 
(i) the recommendation and the grounds advanced in support 

of it, 
(ii) the Director's intention to accept the recommendation unless 

the candidate shows sufficient cause to the contrary, and 
(iii) the procedure to be followed by the candidate if he or she 

wishes to show such cause; 
(b) the candidate may, within 14 days of the mailing of the notice 

required by paragraph (a), lodge with the Academic Registrar 
written notice of the candidate's objection to the recommendation 
and of the grounds of that objection; 

(c) where a candidate has lodged an objection and a statement of 
grounds as provided in paragraph (b) the Director shall appoint 
a Board of Inquiry which shall- 
(i) consider the grounds for the recommendation and the grounds 

of the candidate's objection, 
(ii) hear the candidate in person should the candidate so wish, 
(iii) carry out or have carried out such investigation as it thinks fit, 

and 
(iv) make a written report to the Director; 

(d) where a candidate has failed to lodge an objection within the 
specified time, or after considering the report of a Board of Inquiry 
into the matter, the Director may on behalf of the Council suspend 
or exclude the candidate from the course; 

(e) where the Director decides not to proceed with the Course Co-
ordinator's recommendation or not to suspend or exclude the 
candidate, the candidate shall be dealt with in accordance with 13.2 

(f) A Board of Inquiry appointed by the Director pursuant to paragraph 
(c)- 
(i) shall consist of no more than three persons, 
(ii) shall, unless the Director decides otherwise in particular cases, 

include at least one member of the relevant Course Committee 
and one student enrolled in the course, and 

(iii) shall not include any person who has been involved in the case. 
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RULE 3: ATTENDANCE AT SCHEDULED SESSIONS 

1. Commencement — 1 January 1987. 

2. The provisions of the rule shall apply to any course of study leading to an 
award of the Institute, except that where a candidate has obtained approval 
to count studies elsewhere towards an award of the Institute those studies 
shall be subject to the rules of the relevant institution. 

3. Unless advised otherwise by the Institute Handbook or a supplement thereto 
or by notice displayed on the official notice board of the Institute, candidates 
will be expected to attend all sessions scheduled for them in the course 
they are undertaking. 

4. Candidates shall not be entitled to be examined in any course or subject 
or unit in which they have attended less than four-fifths of the sessions 
required by clause 3. 

5. However, if the Course Co-ordinator is satisfied that a candidate has been 
prevented by extraordinary circumstances from meeting the requirement 
of clause 3, and provided that the candidate has attended not less than three-
fifths of the required sessions, the Co-ordinator may direct that the candidate 
be examined, subject to such conditions as the Co-ordinator deems 
appropriate. 

6. For the purpose of this rule, each lecturer is required to keep an accurate 
record of the attendance of candidates at scheduled sessions, and to bring 
to the attention of the candidate and the Course Co-ordinator any case 
where attendance gives cause for concern or has been less than required 
by clause 3. 
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INSTITUTE POLICIES 

GRIEVANCE PROCEDURES 
Upon acceptance into a course all students, including private overseas students, 
are subject to the course regulations and Institute rules. 

It is recognised that circumstances may arise in which students may have a 
grievance against practices or actions on the part of the Institute. The following 
guidelines are designed to provide a fair and appropriate mechanism to cope 
with grievances. 

1. Grievance Issues 
Grievances are most likely to arise from: 

Administrative Procedures and Practices 
Academic Matters 
Institute Provided Support Services. 

2. Procedures 
Step 1 The Problem — by definition a grievance arises as a result of an 
unresolved problem. In many instances problems encountered by 
students will be able to be resolved at this stage without becoming a 
grievance. In this process the student should bring the problem to the 
attention of a 'first point of contact'. Discussion (consideration) should be 
conducted immediately or as early as reasonably possible. 
'First point of contact' in this stage would refer to: 

Administrative Procedures and Practices 
— For award course students, the Program Leader. 
— For overseas students, the Program Leader or Administrative Officer. 
Academic Matters 
— For award course students, the teaching staff members. 
— For overseas students, the teaching staff members. 
Institute Provided Services 

— The first point of contact in the particular service area. 
3. Step 2 If the problem at Step 1 is unresolved — presentation of the 

grievance must be made in writing and be considered within 10 working 
days. 

Administrative Procedures and Practices 
— For award course students, Academic Registrar's nominee. 
— For overseas students — the Manager — Operations. 
Academic Matters 
— For award course students, the Course Co-ordinator. 
— For overseas students — the Manager — Programs. 
Institute Provided Services 
— For award course students, the Deputy Head of School/Associate 

Director. 
— For overseas students — the Manager — Operations. 
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Step 3 If the grievance is unresolved at Step 2, formal notification of the 
grievance must be presented to the Registrar. This presentation must be 
considered within 10 working days of receipt of the grievance. 

The Registrar shall establiosh a Grievance Panel which will establish 
approriate Terms of Reference to investigate the issue. 

Membership of the Grievance Panel shall be: 

Registrar 

Director's Nominee 

Student's Nominee (if requested by the student) 

Other persons may be called before the Panel either by the student or 
other members of the Panel. 

Step 4 If the matter is unresolved to the satisfaction of the student or the 
Panel is unable to reach a decision at Step 3, the Registrar shall report 
the circumstances of the grievance to the Director who shall either: 

(i) Make a final decision 
or 

(ii) Refer the matter to Council for a decision. 

Step 5 The decision of the Director or Council shall be final. 

EQUAL OPPORTUNITY POLICY 
HIE Policy for Equal Opportunity (Education and Employment) has as one of 
its general objectives the elimination of harassment; further, it states that 
... the Institute will ... establish a policy and procedure for redressing 

grievances related to harassment, including racial and sexual (harassment)." 

POLICY RE. HARASSMENT (SEXUAL, RACIAL AND SEXIST) 

It is recognized that sexual, racial and sexist harassment can be experienced 
by any member of the Institute, regardless of race or gender. It may occur 
amongst students, between staff and students, between members of staff and 
between members of the Institute and those employed by other bodies while 
the former are engaged in activities undertaken as part of employment by or 
enrolment at HIE. 
Sexual, racial and sexist harassment are recognized as forms of sex and race 
discrimination. Such conduct is unjust and unlawful and reflects on the integrity 
and standing of the Institute. 
Hawthorn Institute is committed to providing an environment at the Institute free 
from such harassment. 
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GENERAL INFORMATION 
EDUCATIONAL RESOURCE CENTRE 
Location: 	Level 3 
Enquiries: 	Audio Visual Materials (03) 810 3365 

Print Materials (03) 810 3357 
Hours: 	The Centre is normally open at the following times during term 

time: 
8.30 a.m. — 6.00 p.m. Monday, Tuesday, Wednesday, Thursday 
830 a.m. — 5.00 p.m. Friday 
Evening and weekends by arrangement. (open on weekends 
asterisked on page 7) 

The Educational Resource Centre supports the Institutes educational programs 
through the provision of book, periodical, audio visual and archival materials. 
The print collection includes books, periodicals, newspapers and reference 
materials and the audio visual collection also includes audio and video cassetes, 
computer software, kits, slides, charts and transparencies. 

Equipment held by the audio visual library includes audio and video cassette 
recorders, overhead projectors, cameras and 16mm projectors. 

ERC staff provide instruction and guidance on the location and use of resource 
materials and equipment. All incoming students are offered a user education 
program on the effective use of ERC services and resources. Specialised user 
Education sessions are also available to meet specific needs of library users 
and courses. 

Services provided by the Centre are automated through the BOOK automated 
library system which allows catalogue access via terminals located in the ERC 
and an automated circulation system. Catalogue access is also available from 
remote locations via a modem or VICNET. (For further details, a brochure is 
available from the library.) Information searches can be conducted, either on-
line through the US DIALOG network or by the use of CDROM technology 
(The ERIC database is available on CDROM.) 

Extended campus students can borrow course materials and request library 
searches without visiting the Institute. The service is designed to assist students 
who are unable to visit the Institute personally on a regular basis or do not 
meet regularly with their lecturers. Requested material is sent out and returned 
at the Institute's expense. 

Specialist bibliographies and indexes are compiled to meet current and on-
going Institute needs and in response to specific staff requests. Sources of 
material in other libraries can be identified through the National Union Catalogue 
of Monographs (NUCOM) or the National Union Catalogue of Serials (NUCOS) 
held at the print circulation desk. 

A current Hawthorn Institute of Education identity card must be produced by 
any person wishing to borrow material. Identity cards will be issued as part 
of the student enrolment procedure. 

Borrowers are required to pay replacement costs of material not returned on 
request and will have their borrowing rights suspended if the loan is not cleared. 
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MEDIA ACCESS WORKSHOP 

	

Location: 	Level 3 

Key items of audio visual equipment are permanently housed in the Media 
Access workshop and are available for staff and student use between 9.00 a.m. 
and 5.00 p.m. or upon request. The Institute cinema is also managed by the 
audio visual library and is available for film screening as required. 

COUNSELLING SERVICE 

	

Location: 	Level 3, Room 3103 (opposite A.V. Library) 

	

Inquiries: 	Jon Stebbins (03) 810 3354 or 810 3322 

The Institute offers a comprehensive counselling service to all of its students 
and staff. The counselling service provides help in many areas including the 
following: 

• personal problems 
• marital relationships, and family problems 
• difficulties associated with teaching 
• problems related to study 
• any other problems which may affect a person's academic, 

professional or personal life (eg management of stress) 
• financial difficulties (limited loans are available -- up to $300.00, 

short term with 14.25% interest) 

Group discussions are also run on request, relating to areas which may concern 
many students, such as time management, assertiveness, counselling skills and 
stress management. A limited range of self-help resources are available for the 
use of students and staff. 

OCCUPATIONAL HEALTH AND SAFETY 
STUDIES CENTRE 
Location: 	Room 2321 

	

Enquiries: 	Ken Bremner (03) 810 3370 

This Centre functions to meet the growing demand for health and safety services 
from both students and staff. The service section of the Centre provides initial 
patient care in case of illness or injury, a general practice clinic on-campus 
and an off-campus dental service. There is no charge for treatment in the clinic, 
Medicare charges apply for services by the general practice surgery, and 
reduced rates are offered by the dental surgery. 

In the event of accidents, the Occupational Health Nurse (Clinic/Rm 1127), to 
whom these should be reported promptly, will provide assistance with WorkCare 
claims if necessary. 

COMPUTER CENTRE 
Enquiries: 	KarTin Lee (03) 810 3349 

The computer resources of the Institute are available to staff and students either 
through the Centre for Technology and Science Education or through the 
Computer Resourcing Unit. 
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The Centre for Technology and Science Education is a teaching department 
of the Institute. The responsibilities of the Centre are divided between accredited 
courses, in-service courses, computer based training and educational software 
development. 

The Centre has four designated classrooms — Rooms G113, G113, G116, G120. 
Each has fifteen networked IBM P.C: s or P.C. compatibles. 

Discs and books used in computer education courses can be purchased from 
Reception. Students will be advised of costs by lecturers at the start of each 
semester. 

RECREATION AND ACTIVITIES 
In 1991 the Recreation program will offer free classes in the following activities 
— aerobics, self defence, self defence for women, Tai Chi and yoga. Coaching 
classes will also be conducted in tennis, badminton, squash, volleyball, table 
tennis, indoor soccer, hockey, cricket and lacrosse. 

Students may use the weight training room at any time during the day (7.30 
a.m. — 5.30 p.m.) and are welcome to borrow a range of equipment from 
Reception providing they leave their student card as security. 

HEALTH SERVICES 
Location: 	Room 1126 
Enquiries: 	Fiona Morrison, SRN (03) 810 3271 
Hours: 	Weekdays from 8.45 a.m. 

The First Aid Clinic offers the following Health Services to students, staff and 
visitors to the Institute: 

Medical Consultations 
First Aid 
Health Education 
Family Planning and Contraception Advice 
Occupational Health 
Student Health 
Overseas Travel 
Vaccinations 

Workcare, Medicare and Medibank Private Claim Procedures 
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STUDENT ENROLMENT FEES AND 
CHARGES 

Enrolment: 	All new students offered a place which they wish to 
accept, must enrol on the prescribed day as indicated 
in offer letter, paying the fees as approved by Council. 
Failure to pay fees will lead to an additional late fee 
payment. Until all fees are paid, enrolment is deemed 
not to have been affected. Failure to enrol will normally 
lead to a place being forfeited. Persons not enrolled are 
not entitled to attend classes nor to have any assessment 
results credited to their academic records. 

Re-enrolment: 	All continuing students must re-enrol each year of the 
course, paying all fees as approved by Council. Failure 
to pay fees will lead to a late fee payment. Until all fees 
are paid, re-enrolment is deemed not to have been 
affected. Failure to re-enrol may mean forfeiture of the 
student's place in the course. Persons not re-enrolled are 
not entitled to attend classes nor to have any assessment 
results credited to their academic records. 

Exemptions: 	Requests for exemption from college units, made on the 
basis of studies completed at other institutions, should 
be made at enrolment time. 

Amendment of 	Any student wishing to amend an existing enrolment must 
Enrolment Details: receive authorisation from the relevant Course Co-

ordinator. (Please Note: The Higher Education 
Contribution Scheme census dates for assessment of 
contributions.) 
Students must notify the Office of the Academic Registrar 
of any name and permanent home or correspondence 
address changes. Documentary evidence is required for 
name changes. It should be noted that assessment 
results and other communications are forwarded to the 
address as recorded on the enrolment form, or as 
subsequently amended. 
All fees are subject to alteration without notice. 
• Hawthorn Institute Service Fee: Full Time $90 

Part Time $60 
• Graduation Ceremony Fee $25 
No enrolment or re-enrolment is complete untill all fees 
are paid. A schedule of fees covering all prescribed fees, 
as approved by Council, will be issued for reference and 
will be available from the Office of the Academic Registrar 
at the time of enrolment and re-enrolment. 
Students not presenting for enrolment at the specified 
times will incur a late fee of $20.00 for the first week 
overdue and an additional $10.00 per week for 
subsequent weeks. 

Fees: 

Late Fee: 
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Outstanding 
Fees: 

The Higher 
Education 
Contribution 
Scheme 

Academic 
Statements: 

Any student who has outstanding fees will not be entitled 
to continue study, receive an assessment result or to 
receive an award. 

The Federal Government Higher Education Contribution 
Scheme came into effect from January 1st 1989. Under 
this scheme all students enrolled in higher education 
courses, except some higher degrees, research and 
nursing students, are required to pay a charge of $1,993 
annually for each year of equivalent full-time study. 
Progressive repayment arrangements will apply through 
the taxation system, however a 15% discount is available 
to students who choose to pay their course charge up-
front as a lump sum. Under this scheme students wishing 
to withdraw or intermit from a unit or units must do so by 
31 March for the first semester and 31 August for the 
second semester. Students who withdraw or intermit after 
these dates will have to pay the charge for these units. 

Students receive automatically the following records of 
their academic progress- 
(a) result statements are posted to each student at the 

end of each semester; 
(b) on completion of course, students receive a copy of 

their complete course record. 

Other statements are available on written request and fees 
in advance as shown- 
(a) Completion Statement 	 $10.00 
(b) List of result plus those remaining for 

completion of the course 	 $10.00 
(c) Special letter indicating some matter 

requested by the student 	 $5.00 
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Accommodation: 

Austudy: 

Banks: 

Barbecue Areas: 

Cafeteria: 

Car Parking: 

Change Rooms 

Counselling Office: 

Equal Opportunity 
Office: 

Family Day Care: 

Gymnasium: 

Hotels: 

STUDENT INFORMATION 
Where possible, notices regarding accommodation will 
be placed on student notice boards. 

Information and forms available from the Office of the 
Academic Registrar (810 3316) and the Commonwealth 
Department of Education. 

Branches of all Banks are located at all nearby 
shopping centres and provide international money 
exchange facilities. 

Situated 100 metres from campus, end of Robinsons 
Road; new area just opened opposite Kooyong Tennis 
Stadium; all barbecues are coin operated. 

The Cafeteria is open most days from 8.00 a.m. - 7.00 
p.m. and sells a wide range of hot and cold foods, 
sandwiches, drinks, confectionery and cigarettes. 

Student car parking areas are located within the 
grounds of the Institute with entry from Robinsons 
Road. Where it is necessary to park in the streets near 
the Institute, please ensure that your car is legally 
parked and give full consideration to the residents in 
the area by keeping clear of driveways. The car park 
located in Bills Street is restricted to authorised entry 
only. 

Situated opposite squash courts and gymnasium. 

The Counselling Service is located on the third floor, 
near the lift, Room 3103 (810 3354) 

Located on second floor, Room 2415 (810 3306). 

Kew/Hawthorn Family Day Care Centre - 
Available to any full-time or part-time student attending 
Hawthorn, regardless of his/her residential address. 

This is a co-ordinated child care scheme where babies 
and young children are cared for in small groups, in 
the homes of carefully selected caregivers. These 
homes are regularly visited by Family Day Care Staff. 
Enquiries-Phone 819 2444 ext. 268 

Situated below stage area of Blackman Hall, entrance 
via rear of hall or by external entrance south west corner 
of building; key available from Reception. 
Hours 7.30 a.m. - 5.30 p.m. 

Riversdale, Glenferrie, Governor Hotham, Tower, 
Auburn, and Malvern Vale Hotels are all located nearby 
and provide good entertainment facilities. 
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Money Change: 

Overseas 
Student Office: 

• Payments: 

• Lost Property: 

Religious Facilities: 

Shopping Centres: 

Change will not be given at Reception for telephone or 
photocopiers. There is a change machine located on the 
third floor; this machine takes 20 cent coins and issues 
5 cent coins - required for operation of photocopiers. 

Enquiries regarding Australian Government regulations 
for overseas students: 
HELC - Ann Simons (03) 810 3218. 
Fellowships - William Cherry (03) 810 3202. 
All other - Academic Registrar (03) 810 3316. 

Hawthorn Institute has a Personal Accident Insurance 
Policy for the benefit of st udents. Information concerning 
this policy can be obtained from the Office of the 
Academic Registrar. 

A photocopier for student use is located on the third floor 
in the Educational Resource Centre. 

Situated 100 metres from campus at end of Robinsons 
Road which is located at the rear of the Institute. 

618 Glenferrie Road, near corner of Burwood Road, 
Phone 818 0591. 

Agency in Chemist on corner of Auburn and Riversdale 
Road; Glenferrie Post Office is located in Burwood Road; 
a letter box is located on corner of Bills Street and Auburn 
Road. 

Auburn or Kooyong; rail travel concession cards also 
available from the Office of the Academic Registrar. 

The following services are provided by Reception 
(810 3322) 

Available on deposit of $5.00 

Squash racquets, table tennis bats, basket balls and volley 
balls for hire, table tennis balls and squash balls for sale. 

Items for sale include - clipboards, paper, pens, binders, 
overhead projector items, duplicating materials, sporting 
materials, cassette tapes, Institute publications, computer 
discs. 

Any activity that is to be paid for such as camps, course 
fees, please pay at the Cashier's window. 

Enquire at Reception. 

Islamic Faith - Prayer room available for students at all 
times. 

Nearby centre include- 
Tooronga Village, Kooyong, Camberwell, Glenferrie, 
Toorak Village and Malvern. 

Personal Accident 
Insurance Policy: 

Photocopier: 

Playing Field, 
Cycle Track, 
Exercise Stations 
& Golf Practice 
Areas 

Police Station: 

Post Office(s): 

Railway Station(s): 

Reception/General 
Office: 

• Locker Keys: 

• Sporting Items: 

• Book Stall: 

112 



Squash Courts: 	Entrance as per weight training gym. Bookings may 
be made up to one week in advance at Reception. 
Lights are operated by a coin-in-slot mechanism. Hours 
8.00 a.m. - 5.00 p.m. 

Sports Equipment: 	Available from Reception. Equipment for school camps 
and group outings can be arranged with Ian Broadley, 
Room 1612 (810 3805) 

Student Membership Enrolled students are eligible to nominate for election 
on Institute Bodies 	to a number of formal bodies established with the 

Institute. Details of election procedures will be 
publicised early in Term 1. Nominations will be called 
for positions on the following- 
Institute Board 
1 Member (Annual appointment) 
Academic Committee 
2 members (Annual appointment) 
Course Committees 
(Where vacancies exist) 

Student Special 	A small loan fund exists for student with short term 
Assistance Loan 	financial difficulties. Maximum amount available per 
Fund 	 student is $300.00 with 14.25% interest. 

Preference is given to non-sponsored students. For 
details contact either the Counsellor, or the Office of 
the Academic Registrar. 

Student Notice 	Located throughout the Institute with main notice board 
Board(s): 	 near the Cafeteria (level 1). 

Student Lounge(s): 	Located level 1 near the Cafeteria and also near 
Woodburn Road entrance. There are also reception 
areas within the Institute grounds and a rooftop garden. 

Numbers of various companies found in Telecom Yellow 
Pages: please advise staff at Reception when making 
a booking. 

In Victoria all classroom teachers must be licensed to 
teach. Registration is based on qualifications including 
approved teacher training. All enrolled students at 
Hawthorn who are employed by the Ministry of 
Education are automatically provisionally registered to 
enable them to teach in a training school. 

All teachers employed by the TAFE Teaching Service 
must be registered with the TAFE Teaching Registration 
Board. 

POST PRIMARY 
Teacher Registration Board 
49-51 Spring Street, 
Melbourne 3000 
Tel: 651 4071 

Taxis: 

Teachers 
Registration Board: 
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Qualifications Reference Unit 
Level 7 
Rialto Towers 
525 Collins Street, 
Melbourne 3000 
Tel: 628 2211 

TAFE 
Registration Board 
State Training Board 
Level 2 
Rialto Towers 
525 Collins Street, 
Melbourne 3000 
Tel: 628 2148 

INDEPENDENT SCHOOLS 
Registered Schools Board 
Level 16 
Rialto Towers 
525 Collins Street, 
Melbourne 3000 
Tel: 628 2930 

Telephone(s) 	Telephones for students' use are situated in the 
Student Lounge adjacent to the Cafeteria on the first 
floor level. 

The Switchboard operates between the hours of 8.30 
a.m. and 5.30 p.m. Telephone number is 810 3322 

TTUV and Ed Credit: The Institute has a branch of the Technical Teachers 
Union of Victoria on Campus. John Holley is available 
to provide policy advice, general information and 
direction to all students. Contact him in Room G118 
(810 3274). 

John Holley is also the appointed representative of 
Ed Credit at Hawthorn and will be pleased to consult 
with students on financial matters. 

Transport 	 Bus: (Driver Bus Company) 
Route No. 625 travelling from Chadstone to East Kew 
along Auburn Road. 
Train: Glen Waverley line stopping at Kooyong Station; 
Betgrave and Lilydale lines stopping at Auburn Station. 
Tram: No. 69 travelling from Cotham Road to St. Kilda 
Beach along Glenferrie Road. 
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EMERGENCIES 
HEALTH: 
	 The First Aid Centre for the treatment of minor illness 

or injuries is the clinic situated on the first floor near 
the Cafeteria in Room 1127. 

Further services are provided by a general practice 
surgery and dental service. 

Appointments for medical and dental services should 
be made through the Occupational Health Nurse 
(Clinic/Rm 1127). Accidents should also be promptly 
reported to the person on duty. 

First Aid Cabinets are located in staffrooms, library and 
workshop areas. 

After Hours Doctors: Dr Spring 
Telephone: 818 7979 or 818 7878 

AMBULANCE: 	Dial 000 

FIRE BRIGADE: 	Dial 000 or telephone 11441 

POLICE: 	 Dial 000 or telephone D24 on 11444. 
Police Station - Hawthorn 818 0591 
Police Station - Malvern 20 2487. 
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