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CALENDAR 

JAN 	1 	New Year's Day' 

4 	Institute Opens 

25 	Australia Day Holiday' 

FEB 	1 	Commencement of Induction Program at Hawthorn, for 
all beginning teachers-in-training. 
(Commencement of lecture program for continuing 
teachers-in-training on dates as advised) 

3 	Post-primary schools/TAFE colleges commence. 
Sponsored teachers-in-training report to appointed 
schools/colleges 

MAR 	2 	Commencement of Semester 1 lectures for post-initial 
programs 

14 	Labour Day' 

31 	First Term ends 

APR 	1 	Good Friday' 

4 	Easter Monday' 

5 	Easter Tuesday* 

11 	Second Term commences 

25 	Anzac Day' 

JUNE 	13 	Queen's Birthday Holiday* 

24 	Second Term ends 
Semester 1 ends 

JULY 	11 	Third Term commences 
Semester 2 commences for post-initial programs 

SEPT 	16 	Third Term ends 

	

22 	Melbourne Show Day* 

OCT 	3 	Fourth Term commences 

NOV 	1 	Melbourne Cup Day* 

7 	Groups 1, 2, 3 and 5—lecture program ends 

25 	Groups 4 and 6—lecture programs end 
End of initial teacher-training lectures 

DEC 	2 	Semester 2 ends 

22 	Fourth Term ends—state school/TAFE college year ends 

25 	Christmas Day' 

26 	Boxing Day' 

'Institute closed 
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FOREWORD 
In an historic agreement with the Victorian Government, Hawthorn Institute 
of Education has drawn up a strategy which includes a dramatic growth in 
fee-for-service activities as well as the maintenance and development of 
accredited courses over the next triennium. 

Hawthorn is uniquely placed to serve the economic and social needs of 
Victorians approaching the 21st century. The Institute began as a Technical 
Teachers' College and over the years it has grown in stature and diversity 
but it still retains its distinctive technical/vocational character. At a time when 
most Australians recognise the need for skills-based learning, technology 
transfer, training and retraining programs and applied studies generally, 
Hawthorn continues to lead the way. The Institute has always had strong 
links with industry and has pioneered trainer training courses combining on-
the-job experience with innovative 'classroom' instruction. The training 
programs have been particularly attractive to the developing nations in the 
Asian and Pacific region, hence the interesting mix of students at Hawthorn. 

As well as the industry-oriented programs, Hawthorn has participated in the 
promotion and formulation of courses in response to the changing educational 
patterns and structures within schools and the TAFE system. Vocational 
training at Hawthorn is at the cutting edge of new directions related to areas 
such as broadly-based technology instruction and advanced courses in 
administration. Graduates are equipped with the knowledge, skills and 
confidence to undertake a variety of professional pursuits. The qualifications 
and experience gained through the completion of Hawthorn's accredited 
courses are usually applied in the education field but they are also applicable 
to other areas, especially those sectors of industry which focus on practical 
problem-solving, technology awareness, communications skills and ongoing 
training/retraining programs. 

The Hawthorn Institute of Education is a fine example of a college of advanced 
education which encourages in practice the articulation of course offerings 
and developments across the various sectors of the education industry 
through voluntary co-operative arrangements which are essential to ensure 
that Australians receive the best possible educational opportunities, given 
the limits to available resources. 

The future places heavy demands on the Institute but, at the same time, 
it offers exciting prospects. I am confident that Hawthorn will achieve its plans 
over the next few years and am proud to have been appointed Director at 
such a challenging time in the Institute's history. 

JUNE M. HEARN 
Director 



Director 	 June M. Hearn, BA, MA, PhD 
Private Secretary/ 	Shirley M. Williamson 
Executive Assistant 
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INTRODUCTION 
The Hawthorn Institute of Education is a college of advanced education 
specialising in the provision of teacher education for post-primary schools 
and TAFE colleges; trainer-training for local industry, commerce and 
government; and technical and vocational teacher-training for overseas 
countries. 

The Institute offers a range of award programs at diploma, degree and 
graduate diploma levels. In addition to its award programs, Hawthorn offers 
a wide range of short courses and research and consultancy services to 
education, industry, government and the community. A major Institute activity 
is the provision of up-grading programs for teachers, teacher-trainers, 
adminstrators and other personnel working in technical and vocational 
education in the South-East Asian Pacific region. These programs are 
conducted both at Hawthorn and in a number of overseas countries. The 
recently established Hawthorn English Language Centre has been designed 
to meet the English language needs of overseas students. 

The great majority of the Institute's students are mature age entrants to initial 
teacher education programs or experienced teachers undertaking staff 
development through post-initial formal awards or shorter, retraining 
programs. However, there is an emerging demand for the education of young 
school leavers as teachers of technology. 

The history of the Institute may be traced back to the part-time training 
schemes for technical teachers which were conducted from as early as 1910. 
However, it was not until 1952 that the forerunner of the present Institute—
the Technical Teachers' Training Centre—was established. In 1954 the Training 
Centre was upgraded to become the Technical Teachers' College and the 
first principal was appointed in 1955. In 1972 the College was renamed the 
State College of Victoria at Hawthorn with its own Statutory Council under 
the State College of Victoria Act, 1972. With the passing of the Victorian Post-
Secondary Education Act in 1981, the Hawthorn Institute of Education was 
proclaimed. The total period of the Institute's history has been marked by 
steady growth in terms of client groups, programs, students and facilities. 

Today, the Institute's diploma, degree and post-graduate diploma courses, 
together with its technical and vocational training programs for overseas 
countries, receive national and international recognition. 

CURRENT ACTIVITIES 

• Teacher Training 
The Hawthorn Institute of Education currently offers three courses of initi?' 
teacher training: 
— Diploma of Teaching (Technical and Further Education) 
- Diploma of Teaching (Technlogy) 
— Graduate Diploma of Education. 
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Diploma of Teaching (Technical and Further Education) 
The course is equivalent to three years of full-time study. Most candidates 
on entry will receive full credit for the Year 1 program from their previous 
specialist qualifications and work experience and therefore progress directly 
into Year 2. 

The second and third years of the course are conducted as a full-time 
internship program where participants attend Hawthorn Institute of Education 
for two days per week for their professional studies and attend their college 
or work place for the remaining three days per week to fulfil the teaching 
experience requirement of the course. 

The course is also offered in a part-time mode which is designed to enable 
participants to complete the full-time Years 2 and 3 program in three years. 
The course caters for adults who are already expert in a vocation other than 
teaching. This group may include members of the TAFE Teaching Service 
and those eligible for entry into the TAFE Teaching Service, trainers in industry 
and others who possess personal and technical competencies regarded as 
necessary for employment as vocational teachers. 

Diploma of Teaching (Technology) 
This course is specifically designed to prepare teachers of technology 
education for post-primary schools. 

The Diploma is awarded to teachers who have completed both a 'core' 
component and appropriate 'complementary' studies. The core component 
is undertaken on a full-time basis over two years. During the core component 
trainees spend two days each week at the Institute and the other three days 
in a college or school undertaking, under supervision, the teaching 
experience component of the course. Candidates may satisfy part of the 
complementary requirement by obtaining credit for appropriate post-basic 
studies that they may have completed prior to entering the course. All 
candidates will be required to complete the necessary credits by part-time 
studies after the core. 

Candidates enrolled in the Diploma of Technical Teaching will have the 
option of converting to the Diploma of Teaching (Technology) or the Diploma 
of Teaching (Technical and Further Education) or completing the requirements 
for the Diploma of Technical Teaching. It is expected that the Diploma of 
Technical Teaching will be phased out by 1989. 

Graduate Diploma of Education 
The full-time course is of one year's duration, with 3 days each week spent 
at Hawthorn and 2 days at the trainee's appointed school or college 
undertaking, under supervision, the teaching-experience component of the 
course. The course is also available on a part-time, evening basis to teachers 
and instructors in approved teaching situations, and a special strand is also 
offered to suitably qualified and experienced teachers and lecturers at the 
advanced-college level. 

These programs of teacher training cater for adults who are already expert 
in a vocation other than teaching. They tend in consequence to have reached 
a considerable level of personal and social maturity. Generally, too, they have 
had considerable experience of responsibility, both in the job and off it. These 
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characteristics of recruits to teaching influence the sort of training that is 
appropriate to them. Hawthorn acknowledges these characteristics and is 
committed to treating its students in a way appropriate to their adult status. 

• Inservice Staff Development 
The Hawthorn Institute of Education makes an important and increasing 
contribution to staff development in schools and colleges, particularly 
through: 
- in-service education and training programs and other services, such 

as workshops, short courses, units of study, and curriculum assistance; 
program and services are available on campus at Hawthorn and off-
campus at regional study centres or in a particular client's own 
organisation; 

— post-initial award courses focusing on teacher development, e.g. 
Graduate Diploma in Applied Educational Studies (Technology, 
Curriculum, Youth Education Strands) 
Graduate Diploma in Graphic Communication Education 
Graduate Diploma in Student Welfare 
Graduate Diploma in Mathematics Education 
Bachelor of Education; 

- programs in educational management and administration, including 
the post-initial Graduate Diploma in Educational Administration, 
consultancy services, and short programs, all of which are conducted 
by the Institute's Centre for Educational Administration and 
Management. 

In providing these services, Hawthorn believes that initial training and 
further teacher development should be seen as parts of a planned 
continuum extending throughout a teacher's career from recruitment 
almost to retirement. This may involve teachers in extending their 
understanding of the context, content and processes of education as well 
as in gaining new knowledge and skills through re-training programs. 
Teachers of technology have a special need to develop knowledge, skills 
and attitudes related to current technological devlopments and, in particular 
the educational implications of those developments. 

• Services to Industry and Commerce 
Various areas of industry, commerce, and government and semi-
government organisations are being assisted through a variety of activities 
which cover. 

— instructor training, including a modular course for vocational training 
instructors, and specially tailored programs designed to meet particular 
industry needs; 

— program and materials development, and training research; 
- consultancy services and advice on training matters. 

Through this close liaison with industry and commerce, Hawthorn is able 
to foster essential links in vocational education, and to respond realistically 
and efficiently to the expressed needs of the growing list of firms and 
organisations that seek its assistance. 
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• Overseas Programs 
Operating through its Division of International Teaching and Development, 
the Hawthorn Institute of Education provides management and educational 
leadership, upgrading programs for technical and vocational teacher-
training personnel, and consultancy and advisory services in the technical 
and vocational educational fields, for countries in the South-East Asian 
region. It is, for example, currently involved as the managing agent for 
the Australian Development Assistance Bureau's Indonesian Australian 
Technical Education Project, the basic aims of which are to advise the 
Indonesian Government on the development of technical and vocational 
education, including polytechnic education, and to set up technical and 
vocational teachers' colleges in Indonesia; and in several training programs 
for technical teachers and teacher-trainers from Papua New Guinea, 
Brunei, Malaysia, Indonesia and other countries. 

Overseas activities are conducted within the scope of the Constitution of 
the Institute and are enhancing relationships between the people of 
Australia and other nations of the region. They provide an avenue for 
Australia to demonstrate that it has expertise in technical and vocational 
education and industry training at least equal to that found elsewhere in 
the world. 

Academic Governance 
Pursuant to paragraph 19(b) of the Order relating to the Constitution of the 
Council of the Institute, the Faculty of Education constitutes the Institute's 
Academic Board. The Faculty of Education is responsible for academic 
governance within the Institute and advises Council on academic programs. 
Faculty is comprised of all academic staff, nominated other staff and 
students. 

Responsibility for the conduct of business between meetings is delegated 
to a Faculty Board, elected by and from academic staff. 
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ORGANISATIONAL STRUCTURE 

Hawthorn Institute of Education has adopted a "matrix" form of organisational 
structure comprising Divisions and Departments. 

Divisions provide the operational focus of the new structure—the Divisions 
relate to external or internal clients and manage their own funds and staff. 

Departments provide the development focus of the structure and have a three-
fold role: professional development of staff, subject promotion and 
development, and specialist facility development. 

This structure was introduced to facilitate the achievement of Hawthorn's 
objectives in a period characterised by rapid change. 

The major objectives of this structure are: 

• to encourage greater responsiveness to client needs—schools, TAFE, 
industry and overseas by: 
— providing direct visible focuses to clients 
— ensuring flexible program offerings to meet client needs, across the 

range of HIE services—award courses, non-award programs, 
educational services, consultancy and development and applied 
research 

— enabling staff to concentrate as far as possible on one major client 
sector, 

• to improve the quality of Hawthorn's services to those Divisions responsible 
for meeting the needs of Hawthorn's external clients; 

• to encourage technological development and academic excellence in 
subject content and teaching/learning processes; 

• to place greater emphasis on applied research and development. 

THE DIVISIONS 

DIVtSION FOR SCHOOLS 

The Division provides teacher education programs appropriate to the 
requirements of Victorian post-primary schools. Courses and activities are 
offered at a variety of levels including initial teacher preparation, in-service 
education, teacher re-training and post-graduate education. 

The following Division for Schools courses lead to formal awards with national 
accreditation: 

Diploma of Teaching (Technology) 
Bachelor of Education 
Graduate Diploma of Education 
Graduate Diploma in Graphic Communication Education 
Graduate Diploma in Mathematics Education 
Graduate Diploma in Student Welfare. 

During 1988, priority will be given to the establishment of a four-year degree 
course in the area of technology education. Graduates of the Bachelor of 
Education and Training (Technology) will make a significant contribution to 
Projected changes in post-primary curriculum and industry training, especially 
in the integration of theoretical and applied knowledge. 
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DIVISION FOR TAFE 

The Division provides teacher education programs for all categories of TAFE 
teachers in all types of TAFE programs throughout Victoria. 

Courses available include: 

Initial Teacher Training for TAFE teachers 
Staff Development Programs 
Post-Initial Programs for the continuing development of TAFE teachers. 

The following accredited courses are conducted within the Division: 

Diploma of Teaching (Technical and Further Education) 
Bachelor of Education 
Graduate Diploma in Applied Educational Studies 
Graduate Diploma of Education. 

DIVISION FOR INDUSTRY SERVICES 

The Division provides- 

• advice on training strategy for industry, business and public authorities; 

• instructor training, for personnel engaged in passing on new skills or 
training apprenticeships etc., through 
— the Vocational Training Instructors (VTI) Program, and 

special courses; 

• on-the-job assistance for those undertaking instructor training; 

• program design to meet individual training situations and needs; 

• training materials development; 

• systematic management development; 

• consultancy in all of the above areas. 

DIVISION OF CO-OPERATING CENTRES 

The Division provides teacher education programs, consultancy, research 
and resources in areas where it is more appropriate to administer these 
activities across diverse client sectors. The Division deals directly with its 
own clients and co-operates with other divisions to meet expanding client 
needs on an integrated basis. 

The Division of Co-operating Centres comprises four Centres: 
The Centre for Educational Administration and Management; 
The Centre for Curriculum; 
The Centre for Health, Safety and Welfare Studies (including Traffic Safety 

and Driver Education); and 
The Educational Resource Centre. 

The Division offers courses which lead to formal, nationally accredited awards 
such as the Graduate Diploma in Educational Administration and the Diploma 
of Technical Teaching (Staged Program in Driver Education). Priority areas 
for course development in 1988 include Occupational Safety and Health 
Education, Curriculum Development and Information Technology. 

In addition to accredited courses, the Division also offers a range of informal 
and short courses and consultancy services individually designed to meet 
clients' specific needs. 
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DIVISION OF INTERNATIONAL TEACHING AND DEVELOPMENT 

The experience and resources of the Institute are made widely available to 
overseas countries—particularly to Australis near neighbours of the Asia-Pacific 
area. The Institute has a concentration of special training skills in technical and 
vocational education, at secondary and post-secondary levels, which is unique 
in Australia and especially relevant to the needs of the region. Significant attention 
is currently being directed towards the development of technical and vocational 
education at all levels, in countries of the Asia-Pacific area because it is seen 
to be an important ingredient in the economic and social development of these 
countries. 
Over many years the Institute has been actively involved in a wide variety of 
overseas projects, which have been financed by the respective contracting 
organisation or Government, the Asian Development Bank, the World Bank 
or the Australian Development Assistance Bureau. 
Projects which have been successfully concluded or are currently being 
conducted in and for countries of the region include a range of consultancy 
services, in-country technical assistance, project management and programs 
of skill development designed to meet the individual needs of personnel working 
in technical and vocational education and training and in industry training. 

Hawthorn Institute of Education employs a large team of specialist staff and 
has substantial modern facilities to support an extensive range of programs 
and services. Close relationships exist with a range of Australian education 
institutions at both the secondary and post-secondary levels, thus providing 
access to a range of additional resources for skill development and teaching 
experience Strong links with industrial organisations allow industry based 
experience to be included in training programs. 

Available Services 
These include: 
• Individualised Educational Programs from approximately two weeks to two 

years' duration and a variety of formal study programs. 
• Project Management for various funding authorities, international agencies 

and industrial organisations. 
• Consultancies in project development, educational planning, design and 

implementation. 
• Technical Assistance programs in-country. 
• The Hawthorn English Language Centre which provides specialised Eng-

lish Language Training. 

Summary of Available Study Programs 
Courses of both a formal nature, leading to accredited qualifications, and 
non-formal special programs, are available to meet the needs of teachers, 
teacher-trainers, educational administrators and industry-trainers in countries 
of the Asia-Pacific area. 
There is considerable scope within all of these programs for the development 
or upgrading  of specialist skills on an individual basis. Courses are currently 
being conducted for the Technical, Vocational and Polytechnic education 
systems of Indonesia, Malaysia, Papua New Guinea, Brunei, Sri Lanka and 
Nepal. 

17 



DIVIStON OF RESEARCH, INVESTIGATION AND INFORMATION 
SERVICES 
The Division fosters, facilitates, co-ordinates, administers and promotes the 
Institutes contributions to field practice through applied research and 
development projects. The Division also sponsors research aimed at improving 
Institute practice and facilitates the formation of Institute policy. Members of 
research project teams are drawn from within or outside the Institue as 
appropriate. Some projects are developed in co-operation with other tertiary 
Institutions and research related bodies. 

DIVISION OF INSTITUTE SERVICES 

The Division has two major roles; it provides a range of corporate services and 
resources, it carries out central planning, co-ordinating and managing functions 
for a wide range of Institute activities. In particular these include the following 
Institute-wide services: 
• Planning—provides information and development of projections and 

corporate plans for the Institute over given forecast periods; 
• Business Management—manages the financial and business functions of 

the Institute and the accounting services; 

• Course Accreditation—provides a service for planning and development of 
new courses and major course developments, including accreditation and 
reaccreditation; 

• Human Resources Management provides policy and planning services, 
the projection of staffing needs; devises, monitors and adjusts the recruitment 
and deployment of staff; implements staff development policies; and 
developing equal education and employment opportunity guidelines; 

• Student Registration and Information—administers admission of students 
to courses, records of enrolment and progress and administration of 
graduation and awards procedures; provision of course information; 

• Provision and Maintenance of Buildings and Facilities—includes planning 
for provision of buildings and facilities; building management; maintenance; 
cleaning; gardening; and security; 

• General Institute Services—includes Computer Services, Graphic Services, 
Purchasing, Printing, Catering, Media Production Services, Timetabling 
Services, Public Relations, Inquiries, Reception and Telephones; 

• Student Services—provides Student Counselling, Recreation Facilities, 
Teaching Experience Co-ordination; 

• Management Information—provides information to senior management 
throughout the Institute to assist and guide decision-making; 

• Publicity and Marketing—promotes the external image of the Institute and 
assists marketing in the client sectors, particularly through the extended 
campus operation. 
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INITIAL COURSES OF 
TEACHER TRAINING 
Courses of initial teacher preparation offered by the Hawthorn Institute of Edu-
cation include the Diploma of Teaching (Technical and Further Education), 
Diploma of Teaching (Technology), Diploma of Technical Teaching and the 
Graduate Diploma of Education. Holders of the Diplomas of Teaching are eligi-
ble to apply for entry to the Bachelor of Education 

Admission requirements for these courses are detailed in the following course 
information and in the course regulations. 

Applications 
Applications for entry to the following courses of initial teacher training must 
be made on the appropriate form available from the Office of the Academic 
Registrar. 

Notices calling for applications are placed in the major Victorian daily papers; 
closing dates nominated in such notices will be strictly observed. 

Successful applicants will receive, by mail, detailed information on enrolment 
procedures. 

Every student pays a student service fee. No enrolment will be complete until 
this fee is paid. 

Students will also be required to pay any additional fees imposed by the Com-
monwealth Government prior to enrolment. 

Further Information 
Please telephone (03) 810 3320. 

For TAFE, Vocational and Industry, Adult and Community Education 
Teaching: 
Contact: Barry Brinkworth, Co-ordinator, Initial Teacher Training, 

Division for TAFE, ph: 810 3231 
Margaret Warren, Division Secretary, ph: 810 3233 

For Post-Primary Teaching: 
Contact: Graeme Patterson, Co-ordinator, Initial Teacher Training, 

Division for Schools, ph: 810 3255 
Judy Carr, Division Secretary, ph: 810 3263 
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DIPLOMAS OF TEACHING 

The current Diploma of Technical Teaching (DTT) for undergraduate teachers 
has been redeveloped into two new Diplomas for introduction in 1988. This 
change implies that the DTT will be phased out over the next 2 to 3 years and 
new candidates will enter directly into either the Diploma of Teaching (Techni-
cal and Further Education) or the Diploma of Teaching (Technology). Both 
courses have been specifically developed to suit the changing educational and 
training needs of teachers, educators and trainers in industry or commerce. 
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DIPLOMA OF TEACHING 
(TECHNICAL AND FURTHER 
EDUCATION) 

The Diploma of Teaching (Technical and Further Education) is a three year 
full-time undergraduate course for TAFE teachers, adult educators, vocational 
teachers and trainers in industry and commerce. The course consists of a one 
year specialist study and work experience component plus a two year intern-
ship teacher education program. Applicants may receive up to one year ad-
vanced standing in the course for specialist approved qualifications. 

Admission Requirements 
To be eligible for entry into the course, applicants must satisfy the following 
three requirements: 

(i) provide evidence of teaching position or training role in which the 
teaching experience requirements can be met; 

(ii) be 21 years of age or above; 
and 

(iii) have either satisfactorily completed year 12 of post-primary edu- 
cation or its equivalent; 

or 
be a member of the TAFE Teaching Service; 

or 
be eligible for entry into the TAFE Teaching Service; 

or 
be judged by amappropriate Hawthorn Institute of Education selec- 
tion committee to possess those personal and technical competen- 
cies regarded necessary for employment as full-time or part-time 
vocational teachers or trainers. 

Course Aims 
The major aims of the course have been developed to enable course par-
ticipants to: 

(1) become competent and independent in planning and organising 
learning in a variety of methods and settings, and understand the 
learning processes involved, in particular those in the adult learn-
ing mode; 

(ii) develop competence and confidence in presenting and represent-
ing their teaching areas many of which are experiencing rapid 
growth, diversity and change characteristic of the knowledge base 
of many areas within vocational and adult education; 

(iii) acquire strategies and understandings required for interactive col-
laboration with other teachers in the development and implemen-
tation of learning; 

(iv) refine their communication skills, both written and spoken, and un-
derstand the processes and contexts involved—in particular, that 
of representing themselves, their courses and their institutions; 
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(v) learn the basic principles and practice of curriculum design including 
the integration of appropriate educational media; 

(vi) develop competence in, and understanding of, a variety of assess-
ment techniques which respect the diversity of student learning; 

(vii) evaluate and validate curriculum on the basis of understanding inter-
personal, institutional and communal settings, with special atten-
tion to issues of social justice, equal opportunity, and access and 
equity; 

(viii) increase their understanding of their own behaviour and develop-
ment and that of their students in social, emotional and intellectual 
areas; 

(ix) develop an awareness of, and an approach to, societal issues that 
form the wider professional context of the TAFE teacher, including 
such areas as equal opportunity, work, technology and youth; 

(x) develop a basic understanding of philosophical issues underlying 
the TAFE context, such as the relationship of education and train-
ing, the aims and purposes of education, theoretical and practical 
knowledge, and the nature and role of work; 

(xi) begin the process of developing an extended professional role 
through relationships both within their own college and beyond. 

Teaching Experience 
The Diploma of Teaching (Technical and Further Education) requires par-
ticipants to teach for at least three days each week for the duration of the course 
in TAFE colleges, post-primary schools or other approved educational/train-
ing settings. This intern system is the key to Hawthorn's courses of initial teacher 
training, where the teaching experience program becomes the focus of the 
Institute's studies, so that theory and practice can be linked and the profes-
sional concerns of participants can be met as they emerge. 

The teaching experience program consists of two (2) phases. Phase 1 con-
centrates on the participants' basic competence in classrooms and workshops. 
A triad (participant, field supervisor and a Hawthorn supervisor) is formed early 
in the course to draw up a Learning to Teach Agreement which sets out an 
individualised set of skills to suit the participants' particular teaching situation. 

Participants achieve a pass in Phase 1 whenever the triads agree that the com-
petencies have been mastered. Phase 2 shifts to more advanced skills of teach-
ing and learning. With their initial teaching concerns resolved, participants are 
ready to move on to higher levels of competence in their teaching settings. 
A Phase 2 Agreement may be drafted and run concurrently with a Phase 1 
Learning to Teach Agreement. However, in normal circumstances a Phase 
2 Agreement would be drafted at a much later date than the Learning to Teach 
Agreement and usually following its completion. As in Phase 1, each participant 
is expected to play a key role in negotiating the Phase 2 activities. Full details 
of the teaching experience program are contained in the booklet Teaching 
Experience 1988 which is issued to all participants at the commencement of 
the course. 

Course Conduct 
Through the emphasis on having an intake of people with significant experience 
outside of education, the course assumes that people are highly motivated 
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to become qualified teachers and trainers and that people have the experience 
and maturity to help determine their teacher-preparation needs. In doing this, 
consultation takes place with Institute staff and people from the setting in which 
teaching experience is being undertaken. 

Course programs are designed on the basis of developmental concerns of 
the person undertaking teacher training. These concerns begin with a focus 
on self and adequacy in coping with the role of a teacher, move on to con-
cerns related to the effectiveness of self as a teacher, before the third stage 
where the focus is on students as learners. 

Assessment 
Satisfactory attendance and participation at all scheduled class sessions is a 
pre-requisite of assessment for all programs, subjects and units. 

In general. assessment throughout the course will be by means of assignments, 
research papers and individual and group presentations. 

The result for each subject will be returned in the grade of Pass, or Fail. 

Course Co-ordinator 
Mr Barry J. Brinkworth, room 1311, ph: 8103231. 

DIPLOMA OF TEACHING (TECHNICAL AND FURTHER EDUCATION) 
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(i) 

or 

COURSE STRUCTURE AND STUDIES 

YEAR ONE Specialist Studies Program: 
The Year 1 program is totally devoted to up-grading and qualifying candidates 
in their respective specialist teaching fields and it acknowledges the work ex-
perience related to those studies and their extended application. 

Candidates entering the course will normally be expected to have completed 
the Year 1 requirements prior to application since this is generally the mini-
mum requirement for teacher selection by the employing bodies. 

To satisfactorily pass the Year 1 program, candidates will be required to have 
completed one of the following 4 approved categories. 

• Category 1: For teachers requiring TAFE registration and fully qualified 
status— 
Candidates must complete the specialist qualification/s and work experience 
requirements acceptable to the TAFE Teaching Service Registration Board 
for fully qualified status. 

• Category 2: Withdrawn for 1988 intake. 

• Category 3: For teachers, adult educators and trainers in industry not 
requiring registration with at least 5 years relevant work experience —
Candidates will be required to complete at least 400 hours of approved 
specialist studies. 

• Category 4: For teachers, adult educators and trainers in industry with 
less than 5 years relevant work experience— 
Candidates will be required to complete at least 500 hours of approved 
specialist studies/work experience plus a 100 hour work study unit. 

Applicants who fulfil the entry requirements, but do not fulfil the Year 1 specialist 
component will be granted entry into the second year and they will be expected 

' to complete their outstanding specialist studies after Year 3 of the course. 

NOTE: 	Candidates will be granted full credit for Year 1 Specialist Studies 
if they possess either: 

an approved apprenticeship qualification (Certificate of Proficiency) 
or its equivalent and substantial relevant work experience such that 
the period of apprenticeship and work experience totals not less 
than 8 years; 

(ii) an approved Certificate of Technology, a two (2) year full-time post 
year 11 TAFE Certificate (or equivalent) and at least four (4) years 
relevant work experience; 

or 
(iii) an approved Associate Diploma, a two (2) year full-time post year 

12 Diploma (or equivalent) and at least two (2) years relevant work 
experience. 
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Work Study Unit 
Aims - 
The purpose of the 100 hour work study unit is to provide those candidates 
with little or no work experience (particularly teachers from other countries) 
with the opportunity to investigate and understand the occupational practices, 
work environment and organisational structures in which their students work. 
It will also provide the important broadening experience of extending the par-
ticipants' own studies and related practical applications into the work place 
and enable them to observe, explore and understand new materials, processes 
and technologies. 

Content and Processes 
The content of the work study unit will be negotiated with participants on an 
individual basis to ensure the most appropriate studies and field experience 
are undertaken. The program will be clearly defined in the form of a written 
learning agreement which will specify the aims, objectives, content, timetable 
and assessment requirements. Each participant's program will be supervised 
by a member of the Institute's staff. 

Assessment 
The main assessment of the work study unit will culminate in a substantial writ-
ten report for at least 4,000 words, outlining the study program, investigation 
activities, observations, findings and evaluation. 

Participants will also be required to develop a resource file of useful technical 
information and materials which can be used in their teaching function. 

TWO YEAR: TEACHER EDUCATION PROGRAM 
The two year teacher education program is conducted in three main delivery 
modes: 

• FULL-TIME MODE: Where participants undertake studies two (2) days per 
week at the Institute and three (3) days per week in teaching experience 
programs. The Institute programs are conducted by staff teams who pro-
vide either subject based or integrated studies programs. 

• FULL-TIME BLOCK PROGRAM: Where participants in some country 
regions undertakes studies in a series of 1 week full-time blocks and 
complete their teaching experience program between blocks as well as 
project/assignment by study tasks. 

• PART-TIME MODE: Where participants (provided they are involved in 
teaching/training activities for at least 6 hours per week) can undertake a 
selection of units at the Institute during the day, evening or a combination 
of both. The Institute will determine whether or not the teaching role is 
acceptable in order to meet the requirements of the course. 

Special programs may be arranged for client groups from particular teaching/ 
training areas or from specific regions in country areas. 
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COURSE ELEMENTS OF THE TWO YEAR 
TEACHER EDUCATION PROGRAM 

• FULL-TIME MODE 

Year 1- 
QK011 	Teaching, Learning & Curriculum 
QK012 	Teaching, Learning & Curriculum 
QK013 	Educational Psychology 
0K014 	Language & Communication 
QK015 	Language & Communication 
QK016 	Education, Technology & Society 
0K017 	Teaching Experience Program 

Year 2- 
QK020 	Teaching, Learning & Curriculum 
QK021 	Teaching, Learning & Curriculum 
QK022 	Educational Psychology 
0K023 	Language & Communication 
QK024 	Education, Technology & Society 
QK025 	Teaching Experience Program 

Unit 1 (6 hrs) 
Unit 2 (6 hrs) 
Unit 1 (2 hrs) 
Unit 1 (4 hrs) 
Unit 2 (3 hrs) 
Unit 1 (3 hrs) 

Unit 3 (4 hrs) 
Unit 4 (3 hrs) 
Unit 2 (2 hrs) 
Unit 3 (3 hrs) 
Unit 2 (3 hrs) 

Choice of 3 of the following electives- 
QK030 	Elective 1—Adult Education 	 (3 hrs) 
0K031 	Elective 2—Specialised Computer Applications in Education(3 hrs) 
0K032 	Elective 3—Studies in Equal Opportunity Education 	(3 hrs) 
QK033 	Elective 4—Mathematics in Vocational Education 	(3 hrs) 
QK034 	Elective 5—Teaching Technology Studies 	 (3 hrs) 
QK035 	Elective 6—Training and Learning in the work place 	(3 hrs) 
QK036 	Elective 7—Practicum in teaching and learning 	(3 hrs) 

(Semester Units shown in hours per week) 

• PART-TIME MODE 
The units of study undertaken in the part-time program are the same as 
those listed for the full-time mode. This program is normally expected to 
be completed in 3 years. 

Year 1- 
QK011 	Teaching, Learning & Curriculum 
0K012 	Teaching, Learning & Curriculum 
QK013 	Educational Psychology 
QK014 	Language & Communication 
0K015 Language & Communication 
QK017 	Teaching Experience Program 

Year 2— 
0K020 	Teaching, Learning & Curriculum 
QK021 	Educational Psychology 
QK022 Language & Communication 
QK023 	Education, Technology & Society 
QK024 	Education, Technology & Society 
0K025 	Teaching Experience Program 

Unit 1 
Unit 2 
Unit 1 
Unit 1 
Unit 2 

Min. 6 hrs per week 

Unit 3 
Unit 2 
Unit 3 
Unit 1 
Unit 2 

Min. 6 hrs per week 
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Year 3— 
OK020 

	

	Teaching, Learning & Curriculum 
Elective Units 
Teaching Experience Program 

Unit 4 
(Choice of 3—see above) 

TWO YEAR : Teacher Education Program—
Subject Details 
Strand One: Teaching, Learning and Curriculum 
Participants are guided in the practice, and inducted into the theory of a wide 
range of teaching, learning and curriculum. The strand consists of four units 
extending for the duration of the course. Principles of Teaching, Curriculum 
Development and Evaluation, Media and Computer Studies are treated in a 
developmental way across the units. 

Initially participants are assisted in developing a wide range of basic teaching 
competencies that relate to their teaching situation. In broad terms the strand 
seeks to draw upon participants' current teaching concerns and interpret these 
in the light of educational principles, other participants' practice and documented 
practice in the literature. The strand maintains a close relationship with the 
Teaching Experience Program. 

Strand Two: Educational Psychology 
Educational Psychology consists of two units conducted in the First and Third 
Semester of the course. Overall, the strand assists course participants develop 
greater insight into themselves and others, acquire and refine interpersonal 
skills and understand the processes of learning and individual development. 

Particular attention is given to factors which optimise participants' own and their 
students' learning. Depending on participants' needs and choice, additional 
study of the following topics is offered: counselling, conflict management in 
the classroom, stress management, adolescence and youth studies, under-
standing personality and behaviour, individual development, the psychology 
of learning, learning difficulties in the classroom, the psychology of individualised 
learning. 

Strand Three: Language and Communication 
Language and Communication consists of three units which cover the first three 
semesters of the course. For the first year the emphasis is on participants' de-
veloping confidence and facility in verbal (written and oral), visual, graphic, 
and dramatic forms of communication. Participants will develop a reflexive un-
derstanding of their own and their students' communication practices and re-
late these understandings to their own teaching. 

In the final unit participants will develop skills in the analysis of texts against 
the background of the wider social and cultural contexts of these texts. Par-
ticipants will be assisted in creating classroom and workshop texts which pro-
mote desirable learning and which are sensitive to the social and (multi)cultural 
realities of the learners. 
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Strand Four: Education, Technology and Society 
This strand consists of two units running for the second and third semesters. 
Use is made of historical, philosophical, and sociological perspectives to as-
sist participants in developing a critical and contextual view of education and 
teaching in relationship to society and technology. Participants will be required 
to develop a philosophy of education and teaching that includes a socially sig-
nificant and morally defensible place for technological activity. 

The strand aims to enlarge the critical reflective framework in which participants 
understand social and technological change. This will include a critical exami-
nation of the participants' own educational setting as they seek to identify and 
clarify change issues within their own professional environment. Social justice 
constitutes an important factor of social change. 

Elective One: Adult Education 
Like all the electives, Adult Education is a one semester unit conducted in the 
fourth semester of the course. This unit will enable course participants to ex-
plore selected aspects of adult education thereby increasing their understanding 
of adult learners and adult education in a variety of settings. Participants will 
be enabled to negotiate a program which best suits their needs. 

Elective Two: Specialised Computer Applications in Education 
This elective will assist participants to develop skills in the use of one or more 
particular software or hardware products. These skills will be used to produce 
learning materials that will be of use in their educational environments. Par-
ticipants will be assisted in analysing particular computer applications and in 
making judgements regarding the desirability of such applications in their par-
ticular fields. 

Elective Three: Studies in Equal Opportunity Education 
This elective will build on the participants' previous study of government legis-
lation and social justice issues within the strands. Participants, in consultation 
with their lecturers, will devise action based programs that address issues related 
to their own professional environments. Furthermore, participants will be as-
sisted in becoming aware of discriminatory behaviour and practices as they 
affect all aspects of disadvantage: non-English speaking, ethnicity, gender, 
disability, geographical isolation. 

Elective Four: Mathematics in Vocational Education 
In this elective course participants will increase their proficiency in those basic 
mathematical skills which are required for the vocational programs in which 
they teach. They will also be assisted in gaining insights into the ways people 
learn mathematics in order to help their own students to acquire and apply 
mathematical skills to their own studies. 

In addition participants will learn to identify the resources available in their teach-
ing setting or the wider system to assist them in the learning and teaching of 
applied mathematics. 

Elective Five: Teaching Technology Studies 
In this elective participants will research past technologies in their area of 
specialisation and study the effects that those technologies have had on the 
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workplace. They will also investigate current technologies and their implica-
tions for industry, education and training and, furthermore, analyse the direc-
tions in which industry is heading. On the basis of this study they will develop 
and implement appropriate curriculum strategies/materials for their teaching 
setting. 

Elective Six: Training and Learning in the Workplace 
Participants will acquire an understanding of training and learning approaches 
in the workplace. This includes an awareness of the social, political and eco-
nomic influences of each group comprising the industrial and commercial work-
ing environment, as well as industry's relationship with formal educational 
institutions such as TAFE colleges. Participants will use their own experience 
as a basis for research to extend their knowledge of how students are exposed 
to further education in the workplace. 

Elective Seven: Practicum in Teaching and Learning 
This elective offers participants the opportunity to broaden the extent and na-
ture of their teaching experience which for many is confined to a specialised 
context. Individuals or small groups of participants will undertake an agreed 
period of experience in a teaching setting different from their ongoing setting. 
This will involve adult learning approaches to negotiated learning. Reflection 
on this experience will result in shared reporting among group participants. 

29 



DIPLOMA OF TEACHING 
(TECHNOLOGY) 

The Diploma of Teaching (Technology) is a three year full-time course of teacher 
education for practical studies and technology studies teachers in post-primary 
schools and colleges. The course consists of a two year Core internship pro-
gram where participants attend Institute studies for two (2) days per week and 
undertake a teaching experience program for the remaining three (3) days per 
week in schools and colleges. The Complementary Component constitutes a 
third year of technology education studies which is conducted on a part-time 
basis. Some credit for approved specialist studies may be given within this year. 

General Admission Requirements 
Admission to the course is governed by requirements and procedures which 
have regard to both the course itself and its vocational purpose. Applicants 
must satisfy the Institute's requirements in respect of qualifications, occupa-
tional experience and suitability for admission to the course of teacher 
preparation. 

To be eligible for entry into the course, applicants must satisfy the following 
requirements: 
• provide evidence of teaching position through which the teaching require-

ments can be met; 
and one of the following: 
• have a Certificate of Proficiency of the Victorian Industrial Training Com-

mission or equivalent, and substantial relevant work experience such that 
the period of apprenticeship and work experience totals not less than eight 
(8) years; 

or 

• have a Certificate of Technology or other approved two year full-time post 
year 11 TAFE certificate, or equivalent, plus at least six (6) years of rele-
vant work experience; 

or 
• have an Associate Diploma or other approved two year full-time post year 

12 Diploma, or equivalent, plus at least two (2) years of relevant work 
experience; 

or 
• have other such vocational qualifications and occupational experience as 

may be deemed by the Faculty to be at least equivalent to one of the above. 

Special Entry 
In exceptional circumstances suitable candidates with qualifications and/or ex-
perience other than those described above may be considered for special 
admission. 

Course Aims 
The aim of this course is to produce post-primary teachers in the area of tech-
nology education. 
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It is intended that participants will develop: 
• teaching competence especially related to problem-based learning and the 

integration of theory and practice in technology education; 

• basic curriculum understanding and skills; 

• ability to participate effectively in school decision-making; 

• practical skills relevant to a variety of technical areas; 

• understanding of a variety of technologies, including their personal, social 
and environmental effects; 

• informed and defensible views on technology, education and society and 
their relationships; 

• awareness of the implications of social justice policies, including anti-
discrimination legislation, for their teaching; 

• personal qualities and skills relevant to a career in teaching. 

Teaching Experience 
The teaching experience program for the Diploma of Teaching (Technology) 
has the same aims and is conducted in the same manner as described under 
the Diploma of Teaching (Technical and Further Education). 

Course Conduct 
Through the emphasis on having an intake of people with significant experience 
outside of education, the course assumes that people are highly motivated 
to become qualified teachers and that people have the experience and matu-
rity to help determine their teacher-preparation needs. In doing this, consulta-
tion takes place with Institute staff and people from the setting in which teaching 
experience is being undertaken. 
Course programs are designed on the basis of developmental concerns of 
the person undertaking teacher training. These concerns begin with a focus 
on self and adequacy in coping with the role of a teacher, move on to con-
cerns related to the effectiveness of self as teacher, before the third stage where 
the focus is on students as learners. 

Assessment 
Satisfactory attendance and participation at all scheduled class sessions is a 
pre-requisite of assessment for all programs, subjects and units. 
In general, assessment throughout the course will be by means of assignments, 
research papers and individual and group presentations. 
The result for each subject will be returned in the grade of Pass, or Fail. 

Course Co-ordinator 

Mr Barry J. Brinkworth, room 1311, ph: 810 3231. 
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COURSE STRUCTURE AND STUDIES 
Core Component 
The full-time course consists of a four (4) week induction program followed 
by a thirty (30) week first year lecture program and two fifteen (15) week lec-
ture programs during the second year. 

This two year internship core requires participants to attend Hawthorn studies 
for two (2) days per week and teach in their own shool or college for the re-
maining days per week. The detailed sequencing and delivery of the overall 
program is managed by staff teams. 
The study strands and their units, together with their time allocations are shown 
below: 

Year 1- 
OL001 	Teaching, Learning & Curriculum 
OL002 	Technology Studies 
QL003 	Educational Psychology 
OL004 	Language & Communication 
QL005 	Education, Technology & Society 
QL006 	Teaching Experience 

Unit 1 (120 hrs) 
Unit 1 (60 hrs) 
Unit 1 (30 hrs) 

Unit 1 (105 hrs) 
Unit 1 (45 hrs) 

(10 hrs per week) 

TOTAL: Induction + 360 hours Study Program + Teaching Experience 

Year 2- 

QL010 	Teaching, Learning & Curriculum 
QL011 	Technology Studies 
QL012 	Educational Psychology 
0L013 	Language & Communication 
QL014 	Education, Technology & Society 
QL015 	Integrated Studies Program 
QL016 	Teaching Experience 

Unit 2 (60 hrs) 
Unit 2 (30 hrs) 
Unit 2 (30 hrs) 
Unit 2 (45 hrs) 
Unit 2 (30 hrs) 

(180 hrs) 
(10 hrs per week) 

TOTAL: +360 hours Study Program + Teaching Experience 
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DIPLOMA OF TEACHING (TECHNOLOGY) 
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CORE COMPONENT: SUBJECT DETAILS 

Strand 1—Teaching, Learning & Curriculum 

This strand of study provides participants with a wide range of experiences 
in the theory and practice of teaching, learning and curriculum of relevance 
to technology education in post-primary schools. Initially, participants are as-
sisted in developing basic teaching competencies that relate to their teaching 
contracts. Subsequently participants are introduced to other approaches to 
teaching and learning as well as to the principles and practices of curriculum 
development. This strand is complementary to practical experience in the class-
room and school and trainees must normally be enrolled concurrently for Teach-
ing Experience. Programs in this strand of study are planned and implemented 
by teams of lecturers combining expertise in teaching specific areas and in 
general curriculum design, implementation and evaluation. 

Specialised audio-visual training is available on an open access basis in the 
Institute's media centre. 

Strand 2—Technology Studies 
This strand of study will provide participants with opportunities to adapt and/or 
further develop their existing specialist skills for the classroom context. Par-
ticipants will also acquire new knowledge and skills in a range of technologies 
and associated areas to equip them for the teaching they will be undertaking 
both during the course and on successful completion. The specific areas of 
study within Technology Studies include: 

Technological Problem Solving 
Computer Studies 
Materials 
Mechanisms 
Graphics 
Applied Science 
Energy 
Systems Electronics 

The Teaching, Learning and Curriculum and Technology Studies strands 
will be integrated within two large units which span the first three semesters 
of the course. 

Strand 3— Educational Psychology 

During the first year a common introductory core unit is provided to support 
the development of participants in acquiring teaching competence and to form 
a basis for the second year program. 

During the second year trainees undertake a second unit with the basic aim 
of assisting them to explore three major areas of educational psychology in 
greater depth: 

Personal Skills 
Personality and Behaviour 
Learning 
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Strand 4—Language and Communication 
Studies in this strand include a foundation year which introduces participants 
to the field of study, including experience of and concepts and problems in-
volved in the area of language and communication. The emphasis in year 1 
is on participants extending competence using language and other modes 
of communication, to both participate in and reflect on situations of relevance, 
most particularly teaching and learning. 

In-depth studies in year 2 take the form of contextual studies that emphasise 
the role of symbolic systems, most particularly language, in learning. These 
studies are grounded in the contexts of participants' own teaching and have 
as their purpose the formation of understanding about how meaning is made, 
mediated and transacted by teachers and learners in the educational process. 
Specific studies in literacy and using language for learning and problem solv-
ing are offered. These studies are also planned to support the teaching 
experience program. 

Strand 5—Education, Technology and Society 
Studies in this strand include an introductory unit which aims to assist parti-
cipants to develop a critical and contextual view of education in relation to tech-
nology and society. This unit is intended to assist participants gain a sense 
of identity as teachers of technology through the development of a framework 
which includes philosophical, historical and sociological knowledge. 

During the second year, participants undertake a unit which enables them to 
view their roles as teachers of technology within the broader context of educa-
tional, technological and social change. 

Integrated Studies Program 

This program is offered in Semester 2 of the second year of the course and 
consists of three phases. During the first phase participants are guided through 
a process of problem identification and problem solution in technology edu-
cation. During the second phase participants will conduct technology educa-
tion projects relevant to their needs, interests and teaching contexts. The third 
phase involves participants in presenting these projects to the total group and 
evaluating the applications of these projects for the teaching of technology in 
schools 

Complementary Component 
The Complementary Component which forms the third year of the course is 
designed as a part-time study program to provide increased breadth and depth 
in participants' knowledge, skills and attitudes in technology education. It in-
cludes two major elements: 

(i) an Advanced Specialist Studies Program which deepens and 
strengthens the base entry qualifications of participants in their own 
specialist fields, particularly in new technology areas; 

(ii) a Technology Education program which builds on previous studies 
in both the Technology Studies and Teaching, Learning and Cur-
riculum strands, and utilises a teaching experience/field work com-
ponent in which participants will be expected to develop, trial and 

35 



evaluate various approaches to teaching Technology Studies and 
to implement new units of Technology Studies curriculum in their 
particular teaching contexts. 

Year 3- 

0L020 	Advanced Studies 
0L021 	Technology Education Program 	 Unit 3 
QL022 	Teaching/Field Work 

Advanced Specialist Studies Program 

The advanced specialist studies element of the complementary component 
is the equivalent of 300 hours of class study contact time. However, since many 
candidates have already undertaken further specialist studies prior to enter-
ing the course, credit will be given for some or all of this element of the course. 
This credit will be given on the basis of relevant, advanced specialist studies 
and equivalent class contact hours gained in the following courses: 

approved TAFE or equivalent accredited courses in advanced trade 
or technician studies; Certificate or Advanced Certificate studies; 
or Diploma studies in technology fields accepted by the Ministry 
of Education's Boards of Studies towards fully qualified status. 

Candidates who enter the course with the minimum qualification requirement 
of an apprenticeship and a total of 8 years of approved work experience will 
be required to complete this specialist study component and may do so by 
either: 

(i) completing approved specialist courses at TAFE colleges or col-
leges of advanced education; 

or 
(ii) completing the following specialist studies program offered by the 

Institute. 

Aims 
The primary aim of this specialist component is to provide participants with 
a program that will be developed from their technical backgrounds and be 
relevant to their teaching needs by enabling them to extend their knowledge 
and skills associated with: 

(i) the current theory and practice of their base study and extended 
trade/technical experience; 

(ii) investigating and utilising information resources about technology; 
(iii) developing an understanding of new technological developments, 

particularly those related to their own specialist fields. 

Content and Processes 
The duration of the study program will be variable, depending on the amount 
of credit awarded on the basis on prior qualifications. 

The specialist study content will be negotiated between Hawthorn staff super-
visors and participants on an individualised basis to ensure that the most ap-
propriate studies are undertaken. Each program will be clearly defined in the 
form of a learning agreement which will specify the aims and objectives, con-
tent, field experience and assessment requirements. 
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Technology Education Program 
Unit 3 

Studies in this program will include components of Teaching, Learning and 
Curriculum and Technology Studies, complemented by teaching ex-
perience/field work. The total program consists of 150 contact hours and 150 
hours of field experience. It is proposed that participants will have the oppor-
tdnity to complete the program through part-time study over a period of one 
year. 

Aims 
This program will extend studies in Teaching, Learning and Curriculum and 
Technology Studies pursued in the core program and, in particular, will ena-
ble participants to: 

(i) further extend their knowledge/skills base across a range of tech- 
nologies and technological applications appropriate to their needs 
as teachers of technology (Years 7 to 12 ); 

(ii) extend their levels of competence as teachers of technology and 
their general ability to make useful contributions to school curricu-
lum, particularly in the area of technology education. 

Content and Processes 
The substantial part of this program will consist of 'hands-on' activities in Tech-
nology Studies. Units in the four general areas of transport, information, 
manufacturing and construction will be available and participants should pur-
sue one unit from each of the three areas which most extend their 
knowledge/skills base in Technology Studies. Each unit will involve 40 hours 
of class contact making a total requirement of 120 hours class contact in this 
aspect of the program. 

Studies in Teaching, Learning and Curriculum will be integrated throughout 
this program in a variety of ways. Firstly, whilst pursuing Technology Studies 
units, participants will be encouraged to reflect on their own learning and to 
consider ways in which they may effectively provide appropriate learning ex-
periences for their own students in similar areas of technology education. A 
compulsory unit involving 30 hours of class contact, pursued after completing 
the Technology Studies unit, will focus around curriculum issues arising from 
these experiences, from the participants' of teaching experience and drawing 
on general curriculum development, theory and practice. The unit will require 
participants to develop, trial and evaluate new technology education curricu-
lum in their respective schools. 

Throughout the entire unit, participants will be actively involved in teaching 
Technology Studies in various school settings. Through the Field Experience 
component, involving the equivalent of 150 hours of class contact, participants 
will be required to trial and evaluate a variety of teaching approaches and be 
involved in other curriculum development activities in technology education 
programs. 
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DIPLOMA OF TECHNICAL TEACHING 

With the introduction of the two new Diplomas of Teaching, the Diploma of 
Technical teaching will not be offered generally for new candidates for 1988. 
Continuing participants in the program will complete the Core Component of 
their course and be given the option to choose either: 

(i) to complete the Complementary Compoment of the Diploma of 
Technical Teaching; 

or 
(ii) to convert to the Diploma of Teaching (Technical and Further 

Education); 
or 

(iii) to convert to the Diploma of Teaching (Technology). 

Course Information 
The course for the Diploma of Technical Teaching is a three (3) year full-time 
undergraduate course registered with the Australian Council for Tertiary Awards 
in Category UG2. The course is comprised of two components: 

1. A two year Core Component consisting mainly of professional studies; 

2. A one year Complementary Component consisting entirely or pre-
dominantly of specialist studies. 

The Core Component is undertaken by all candidates by a series of studies 
in a variety of modes over two years at Hawthorn Institute of Education. On 
the successful completion of the core, candidates receive the Certificate of Tech-
nical Teaching. 

The Complementary Component, which constitutes the third year of the course, 
may have been wholly or partly completed before commencing the Core Com-
ponent, or may be undertaken or completed at the conclusion of the Core Com-
ponent. This flexible arrangement is designed to cater for the diverse 
backgrounds of non-graduate entrants into teaching. It is intended that those 
entrants who lack the Complementary Component requirements will normally 
complete those requirements by part-time study following the Core Compo-
nent. It is also intended that those requirements will ensure that course gradu-
ates will have acquired expert knowlege and skills in their specialised field to 
a level substantially beyond that at which they will be required to teach. The 
requirements may also accommodate studies which will contribute to the fur-
ther development of candidates as educators and as educated persons. 

The Institute will determine what credit may be granted for previous studies, 
and will advise on, approve and supervise individual programs of further study. 
It will also provide some studies which will be suitable for inclusion in particu-
lar programs. 

A points system operates in the course for the diploma as follows: 
Core Component 	 75 points 
Complementary Component 	 40 points 

Diploma of Technical Teaching 	 115 points 
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Course Aims 
The overall aim of the course is to meet the developmental needs of trainee-
teachers in respect of their capacities to: 

• demonstrate the essential knowledge, skills and attitudes to enable them 
to design and implement effective learning experiences for their students; 

• fulfil a professional role as members of an educational organization; 

• maintain a program of self-development which will extend competence in 
educational, specialist and personal areas relevant to their roles as teachers. 

The fulfilment of this general aim will require that on completion of the course 
for the Diploma of Technical Teaching, each trainee will be able to demon-
strate an ability to: 
• plan, prepare and implement effective learning experiences for both adult 

and adolescent learners; 
• manage the learning environment, including the use of a variety of methods, 

materials and resources to promote effective students' learning in a safe and 
appropriate setting; 

• evaluate student learning and the effectiveness of the learning program; 

• develop the relevant areas of the curriculum in relation to the overall aims 
of their school, college or training organization; 

• advise students concerning learning progress, personal and career matters 
and identify appropriate referral resources; 

• develop and maintain professional relationships with colleagues, including 
teaching, administrative and support staff; 

• develop and maintain professional relationships with individuals and bod-
ies external to their own educational organization; 

• maintain a personal development program which extends teaching com-
petence, enhances technical competence and develops personal, social and 
professional skills. 

Teaching Experience 
The teaching experience program for the Diploma of Technical Teaching has 
the same aims and is conducted in the same manner as described under the 
Diploma of Teaching (Technical and Further Education). 

Course Conduct 
Through the emphasis on having an intake of people with significant experience 
outside of education, the course assumes that people are highly motivated 
to become qualified teachers and that people have the experience and matu-
rity to help determine their teacher-preparation needs. In doing this, consulta-
tion takes place with Institute staff and people from the setting in which teaching 
experience is being undertaken. 

Course programs are designed on the basis of developmental concerns of 
the person undertaking teacher training. These concerns begin with a focus 
on self and adequacy in coping with the role of a teacher, move on to con-
cerns related to the effectiveness of self as a teacher, before the third stage 
where the focus is on students as learners. 
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Assessment 
Satisfactory attendance and participation at all class sessions is a pre-requisite 
of assessment for all programs, subjects and units. 

In general, assessment throughout the course will be by means of assignments, 
research papers and individual and group presentations. 

The result for each subject will be returned in the grade of Pass, or Fail. 

Course Co-ordinator 

Mr Barry J. Brinkworth, room 1311, ph: 810 3231. 
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YEAR 1 YEAR 2 

Principles and 
Methods of Teaching 1 120 hours 

Principles and 
Methods of Teaching 2 150 hours 

Including: 
30 hours Media 

30 hours Science 
30 hours Computers/Numeracy 

Syllabus Studies 	90 hours 
Educational Psychology 30 hours 
Communication Studies 75 hours 
(Written 45 hours Speech 30 hours) 

Plus Teaching Experience 

Syllabus Studies 	30 hours 
Educational Psychology 30 hours 
Humanities 	 45 hours 
(Including Literacy Program) 
Education and Society 	60 hours 
Plus Teaching Experience 

Year 1 	 315 hours Year 2 315 hours 

CORE COMPONENT STUDIES 
STRUCTURE 
The course involves: 

An induction program (4 weeks—located at Hawthorn Institute of Education 
and in the trainees teaching situation), followed by a 30-week first year program 
and a 30-week second year. The year's lecture program is broken into two 
semesters separated by a two-week period which requires the trainee to 
become totally involved in their teaching environment. 

This two-year internship core requires trainees to attend Hawthorn for studies 
two days per week and teach in their own school, college or other educational 
setting for the remaining three days per week. 

' The total hours in each year may fall within the range of 300 to 330 hours, 
based on a 30-week academic year. 

Subject Details 
Subject: Principles and Methods of Teaching 

This subject emphasises the development of classroom competencies within 
and across each of the major curriculum areas relevant to post primary schools 
and/or TAFE colleges, and the development of skills in curriculum design, im-
plementation and evaluation. It is complementary to practical experience in 
the classroom and student teachers taking it must normally be enrolled con-
currently for Teaching Experience. 
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Major Curriculum Areas 

Building and Furniture Studies 
Design Education Studies 
Engineering Studies 
Graphic Communication Studies 
Service and Manufacturing Studies 
Plumbing and Sheetmetal Studies 
Speech and Drama 
TAFE Studies 
Technology Studies 
Agriculture/Horticulture 

Programs in this subject are planned and implemented by teams of lecturers 
combining expertise for teaching in specific areas and for general curriculum 
design, implementation and evaluation. 

Specialised audio-visual training is available on an open access basis in the 
Institutes media centre. 

Media Studies 

The contribution of a wide range of educational media to the teaching process 
is an integral part of all specialist areas. Arrangements for training in the oper-
ation and use of equipment within the Institute are made through the Lecturer-
in-charge, Media Access Workshop. 

Science Studies 

These studies aim to provide trainees with sufficient knowledge and experience 
of selected topics to enable them to: 
• appreciate the contribution of science to the development of technology, 

and the effects of science on society; 
• distinguish more readily between evidence and opinion in scientific matters; 
• understand the specific principles underlying various trade and technology 

practices; 
• understand the relationships between facts and scientific theories; 
• recognise the human origins of science and the variation of scientific ideas 

with time and the accumulation of evidence. 

These studies will be arranged by teaching teams so that topics studied are 
linked to ongoing studies in Methods of Teaching and Syllabus Studies in each 
specialist teaching area. 

Computer Studies 

These studies are provided to enable trainees to develop an appreciation and 
some practical experience of the computer as a tool in the modern world, par-
ticularly as linked to applications in the teaching of their subject speciality. 

Numeracy Studies 

These studies will review basic mathematical concepts, operations and lan-
guage for the purpose of 
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(1) improving the trainees' numerical competency levels and mathematical 
understanding; and 

(ii) providing a basis for the discussion of instructional strategies for trainees 
to use in their teaching subject specialities where mathematical 
applications are necessary. 

SUBJECT: Syllabus Studies 

Trainees are required to undertake this subject for a total equivalent of four 
hours per week for one year, normally concentrated in the first year of the 
course. Individual student requirements are prescribed by each Principles and 
Methods of Teaching team according to the student's background and the 
needs of the specific teaching area for which he/she is preparing. 

Syllabus studies are an extension of Principles and Methods of Teaching studies 
and are co-ordinated with them. These studies are designed to help students 
to understand how basic principles, procedures and techniques of teaching 
may be applied in particular areas of their teaching curricula; where neces-
sary, to refresh, adapt and extend their knowledge and skills in those areas; 
and in association with their school experience to develop competence in teach-
ing those areas. 

SUBJECT: Educational Psychology 

During the first year a common introductory core study is provided to support 
the development of trainees in acquiring initial teaching competence and to 
form a basis for the second year elective program. 

During the second year a range of elective studies is provided. These will in-
clude studies in the following areas: 

Adolescence 
Teacher Effectiveness Workshop 
The Teacher as a Counsellor 
Group Workshop in Interpersonal Behaviour 
Social Influences on Learning 
Specific Learning Disabilities in the Classroom 
Understanding Personality and Behaviour 

SUBJECT: Education and Society 

This subject aims to give trainees an overview of the development and 
administration of education in Victoria, some familiarity with various levels and 
types of educational provision, an understanding of some contemporary issues 
in technical and further education, and an opportunity to explore specific issues 
in their own teaching context. 

It is designed to help them to sharpen and broaden their insight into the role 
of teachers and educational institutions, so that they may see their own work 
in a wider context and clearer perspective. It also aims to provide them with 
developmental experience in observing educational practice, identifying 
important questions, investigating problems, forming carefully-founded opin-
ions and reporting their thinking. 

SUBJECT: Communication Studies—(First Year) 

This subject aims to help trainees to understand the communication process, 
to improve the communication skills they employ in their various roles as teacher, 
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student and staff colleague; and to extend their appreciation of the language 
arts. It consists of two main study areas—Speech Communication and Written 
Communication. 

Speech Communication 

The aims of this area are: 
• to develop an understanding of the communication process, its relation to 

teaching-learning processes and its centrality to human behaviour in class-
rooms, groups, schools and society; 

• to develop the effective use of communication skills, verbal and nonverbal. 

Written Communication 

The aims of this area are: 
• to acquaint trainees with the range of writing functions they will encounter 

in their teaching and their course work; 
• to exploit language to process and comprehend the complexities 

encountered in the teaching experience, and to master the special language 
modes of schools and teaching; 

• to appreciate that language serves a more fundamental purpose than 
communication; that it is an instrument of thought, giving access to ideas 
and feelings which could not have been reached in any other way; 

• to appreciate, as a result, the role that language can play in their own students' 
learning. 

SUBJECT: Humanities (Second Year) 

This subject is taken in two units, each of one semester's duration. 

Unit 1: General Studies 

This unit is designed to develop an interest in human affairs and humane values 
through the consideration of themes which are relevant to living and teaching 
in our own society, using the perspectives of literature and the human sciences. 

Unit 2: Reading to Learn in Technical Subjects 

The reading of text is commonly offered by teachers as a means of learning 
in technical subjects. Although reading is an activity intended to facilitate learn-
ing, it frequently poses difficult barriers for students. The broad aim of this 15 
week unit is to provide trainees with knowledge and experience of methods 
of assisting apprentices and secondary technical students with the process 
of learning from text. 

The unit has two components: 

(i) The Reading Process 
Traditional theories of reading and approaches to teaching; the purposes 
of reading; causes of literacy problems. 
The psycholinguistic view of reading; cue systems; prior knowledge and 
prediction; the relationship of this view of reading to learning; reading to learn. 

(ii)The Accessibility of Technical Text 
Readability: differences between narrative and technical language; effects 
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of technical language on the reader-learner attitudes towards learning from 
text. 
Readability: the use and limitations of formulae; development of critical ap-
proaches to technical and instructional texts; contextual support; strategies 
for improving the readability of technical texts. 
Practical application: revision of existing written instructional materials; gener-
ation of accessible instructional texts. 
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COMPLEMENTARY COMPONENT 
The major aim of the Complementary Component is to ensure that graduates 
will have acquired knowlege and skills in a specialised field to a level substan-
tially beyond that at which they will be required to teach. While the major thrust 
will be specialist studies some areas of professional and general studies may 
be studied. 

Course Structure 
The 40 points required for the Complementary Component may be obtained 
by a flexible program of studies but two specifications must be met; at least 
24 points must be specialist studies and only 24 points can be at post-apprentice 
study level. 

Credit Point Rating 
The credit point rating for various subjects/units is dependent on the level of 
studies, i.e. post-apprentice, middle level or UG diploma or degree level. 

Credit will only be given for subjects/units completed (a statement of results 
from the appropriate institution must be supplied). 
• Approved post-apprentice studies will gain credit at the rate of one point 

per thirty hours of class contact 
• Approved middle level studies will gain credit at the rate of one point per 

fifteen hours of class contact 
• Approved UG diploma and degree studies will gain credit at the rate of one 

point per ten hours of class contact. 

In the calculation of credit points, the recommended unit, module, program 
or course contact hours indicated by the accreditation body will be applied, 
otherwise a semester will be regarded as 15 weeks, and a year as 30 weeks, 
duration. 

It is in the candidates' own interest that hours per week and duration of sub-
jects/units are supplied to this Institute. 

Institute Programs and Units 
The Institute has developed a range of programs and units in the profes-
sional/specialist fields. However, as it is anticipated that many continuing par-
ticipants will convert into the new Diplomas only 3 programs/units will be offered 
for 1988. 

PROGRAM—P3 Outdoor Education 
This program is designed to introduce teachers to both the theory and prac-
tice of outdoor education. In particular, it focuses on the place of outdoor edu-
cation in the total school curriculum and on the appropriate knowledge and 
skills to engage in this activity. 

(9 points) 

PROGRAM—P9 Specialist Studies 

This program is designed for any candidate requiring points in the specialist 
study field. It has been developed to provide participants with a variety of studies 
that will be relevant to both their technical and teaching needs and to enable 
them to learn the skills associated with: 
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(i) the latest theory and practice of their base and extended trade/tech-
nical background; 

(ii) exploring and utilising resources; 
(iii) widening their industrial experience and investigating the teaching 

strategies which relate to them. 

It designs with the participants a framework to illustrate and emphasise the 
need for developing and updating their technical and teaching expertise and 
to provide them with self-directing learning approaches to enable them to 
achieve these needs. 

The program consists of an optional 30 hour preparatory section and a series 
of 20 hour modules. The purpose of the preparatory section is to provide the 
participant with the knowledge and skills required to design, implement and 
evaluate their own learning packages. 

Each module has a 12 hour technical component and a related 8 hour field 
experience component which is followed up with a written report that inter-
relates the two segments and outlines the educational and teaching implica-
tions, together with an evaluation of the content and processes involved. 

The progress of each participant will be monitored and assessed by an Institute 
supervisor. The technical segment can be undertaken at the Institute or at other 
locations providing approval has been given by the appointed supervisor. 

(Variable points—maximum 24) 

PROGRAM: Project and Project Methodology 

Unit 5.1-Project Methodology 

This unit is designed to help participants develop appropriate skills in methods 
of planning, investigation, analysis, interpretation and reporting relevant to their 
project. In particular, the unit seeks to further develop participants' abilities in 
critical analysis, in making decisions about the conduct of a project which is 
substantially under their control, and in presenting their results and conclu-
sions with clarity. This unit is designed so that it may be taken by those who 
intend to undertake a project as part of their course. However, other participants 
with an interest or need in this area may also apply. 

This unit is an essential pre-requisite for Unit 5.2 Project in cases where the 
project value is greater than eight (8) credit points. 

Unit 5.2—Project 
This involves an approved project in the field of the candidates' specialisation. 
The project consists of supervised individual investigation and would culminate 
in a report in appropriate form. A 12 point project represents about 300 hours 
work. 

Assessment 
General Approach 

For elements taught by the Institute, assessment will generally be based on 
participation and on the quality of assigned written or practical tasks. Assess-
ment in each element (subject or unit) is cumulative; final examinations are 
not ordinarily used. To be assessed on the basis of the normal requirements 
for a subject or unit, a candidate must have attended at least 80 per cent of 
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the scheduled sessions in that subject or unit, or have completed prescribed 
additional work to compensate for a shortfall in attendance. 

Where a candidate's program of study for the Complementary Component 
includes an approved investigation and report, the assessment of that element 
will be based on the quality of the report and on any additional requirements 
(such as a test, or oral examination) that may be prescribed in addition to the 
report. Where a program of study for the Complementary Component includes 
credits for studies examined by another institution the conditions of assess-
ment will be those of the relevant examining institution. 

For elements examined by the Institute, results will be awarded in two grades 
only, Pass and Fail. 'Result Pending' may be used in special circumstances 
but is a temporary result only and must be converted to Pass or Fail in a 
specified time. 
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CONVERSION PROGRAMS 
Advanced Standing for Applicants who have completed 
part of the Diploma of Technical Teaching 
Candidates who have completed the Diploma of Technical Teaching Core 
Component (two years' full-time study) will be given the option of either com-
pleting that course OR converting to the Diploma of Teaching (Technical and 
Further Education) OR converting to the Diploma of Teaching (Technology). 

(i) Candidates who choose to convert to the Diploma of Teaching 
(Technical and Further Education) will be required to: 
(a) complete a further 90 study hours to compensate for the 

deficiency of professional studies between the two courses; 
and 

(b) fulfil all the requirements of the Year 1 program. 

To complete the 90 hour study commitment, candidates will be 
required to study any two elective semester units from the Year 3 
program. 

Candidates who have not completed the Diploma of Technical 
Teaching Core Component will be required to complete the Core 
Component before converting to the Diploma of Teaching (Tech-
nical and Further Education). 

(ii) Candidates who choose to convert to the Diploma of Teaching 
(Technology) will be required to: 
(a) complete a 300 hour program consisting of studies from both 

the Teaching, Learning and Curriculum and Technology Studies 
strands; 

and 
(b) complete a 300 hour teaching experience and field work 

program. 

Candidates completing the conversion program will undertake a specifically 
designed integrated program which will combine activities between (a) and 
(b) into a coherent study program which will be conducted in a part-time mode 
over two years. 

NOTE: 	Further information regarding conversion programs can be obtained 
from the Course Co-ordinator, Mr Barry J. Brinkworth, room 1311, 
ph: 810 3231. 
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GRADUATE DIPLOMA OF EDUCATION 

The Graduate Diploma of Education, a 1 year full-time (or equivalent part-time) 
course for diploma and degree holders, is registered with the Australian Council 
for Tertiary Awards. 

Course programs are offered primarily for people wishing to complete a course 
of teacher training to equip them for teaching in post-primary schools, TAFE 
colleges, colleges of advanced education, and industrial, commercial or 
community organisations. 

General Admission Requirements 
To be eligible for consideration for entry to the course for the Graduate Diploma 
of Education, applicants must have either a degree from an approved institution, 
or a three-year post-Year 12 diploma, or an approved equivalent qualification. 
In selecting candidates, preference will be given to those who have also 
completed at least two years of industrial/commercial/professional experience. 
The Equal Opportunity Act (Victoria, 1984) and the Affirmative Action (Equal 
Employment for Women) Act (Commonwealth, 1986) will inform definitions 
of relevant experience and the eligibility of particular applicants for entry to 
the course. 

Course Aims 
The course involves studies at the Hawthorn Institute of Education and concurrent 
teaching experience at a school, TAFE college, tertiary institution or industry 
training organisation. The course is geared to enabling people to design, deliver 
and evaluate learning experiences for students in the appropriate contexts (such 
as a school, a TAFE college, or a tertiary institution). 

Specifically, the course is designed to enable people within their teaching contexts 
to: 
• plan effective learning experiences, within their subject area curriculum, and 

in relation to the overall aims of the organisation within which they teach; 
• utilise knowledge of human behaviour and the factors that affect behaviour 

in the design and delivery of these learning experiences; 
• relate these learning experiences to the backgrounds, needs and interests of 

the students they teach; 
• create and maintain a climate which is conducive to learning by their students; 
• mobilise and utilise aids, equipment and resources appropriate to the learning 

experiences; 
• engage in a variety of methods of delivering learning experiences that are 

appropriate to objectives for student learning, to the subject area, to the levels 
and needs of their students, and to the available resources and facilities; 

• ensure the safety of their students and the protection of resources and facilities; 
• respond to the needs and concerns of individual students as well as to those 

of the student group in the delivery of learning experiences; 
• communicate effectively with their students in the delivery of learning 

experiences; 
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• assess student learning outcomes resulting from the learning experiences and 
sequences: 

• employ formative and summative approaches to evaluate the design and 
delivery of the learning experiences; 

• maintain systematic records that contain information on the design, delivery 
and evaluation of learning experiences and accurate information on student 
learning outcomes; 

• teach in the variety of modes and settings. 
In addition, the course is designed to enable people to develop knowledge, skills 
and attitudes to: 
• advise students and, where appropriate, parents and employers, on matters 

relating to learning progress, personal relationships, and career planning; and, 
as appropriate, to utilise professional support services; 

• communicate effectively with colleagues and work co-operatively as a member 
of a department or other sub-groups within a school, college, or training 
organisation: 

• participate professionally in a broad range of activities within the school, college 
or training organisation, for example, curriculum development activities; 

• recognise and take account of the broader environment within which the 
school, college, or training organisation is located; 

• begin to develop a personal philosophy of teaching that includes the need for 
continuing self-evaluation and self-development. 

Teaching Experience 
The Graduate Diploma of Education requires full-time trainees to teach for two 
days each week over the year. For part-time trainees, an equivalent amount of 
teaching is normally undertaken. This intern system is the key to Hawthorn's 
courses of initial teacher training. The trainees' practical experience of teaching 
becomes the focus of the Hawthorn studies, so that theory and practice can be 
linked and the professional concerns of trainees can be met as they emerge. 

The teaching experience program falls into two phases. Phase 1 concentrates 
on trainees' basic competence in classrooms and workshops. Early in the course 
the teaching experience, triads—each trainee with their field supervisor and 
Hawthorn supervisor—meet to draw up the Learning to Teach Agreement, an 
individualised set of skills required in each trainees' particular teaching situation. 
Trainees achieve a pass in Phase 1 whenever the triads agree that the 
competencies have been mastered. Phase 2 shifts to more advanced skills of 
teachng and learning. With their initial teaching concerns resolved, trainees are 
ready to move on to higher levels of competence in their schools and colleges. 

A Phase 2 Agreement may be drafted and run concurrently with a Phase 1 
Learning to Teach Agreement. 
However, in normal circumstances a Phase 2 Agreement would be drafted at 
a much later date than the Learning to Teach Agreement. As in Phase 1, each 
trainee is expected to play a key role in negotiating the Phase 2 activities. 
Full details of the teaching experience program are contained in the booklet 
Teaching Experience 1988 which is issued to all trainees at the commencement 
of the course. 
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Course Conduct 
Through the emphasis on having an intake of people with significant experience 
outside of education, the course assumes that people are highly motivated to 
become qualified teachers and that people have the experience and maturity 
to help determine their teacher-preparation needs. In doing this, consultation takes 
place with Institute staff and people from the setting in which teaching experience 
is being undertaken. 
Course programs are designed on the basis of developmental concerns of the 
person undertaking teacher training. These concerns begin with a focus on self 
and adequacy in coping with the role of a teacher, move on to concerns related 
to the effectiveness of self as a teacher, before the third stage where the focus 
is on students as learners. 

Assessment 
Satisfactory attendance at, and participation in, all class sessions is a pre-requisite 
of assessment for all programs, subjects and units. 
In general, assessment throughout the course will be by means of assignments, 
research papers and individual and group presentations. 

The result for each subject will be returned in the grade of Pass, or Fail. 

Course Co-ordinator 
Mr. Graeme Patterson, room 2311, ph: 810 3255. 
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(i) 

METHOD STUDIES 
(i) Post-secondary 

For teaching within TAFE colleges, colleges of advanced education, and 
industrial, commercial or community organisations, method studies are 
developed appropriate to the person's current teaching area. 

Post-primary 
For teaching at post-primary level, a range of method studies is offered. In 
1988, method studies may include: 

DUAL METHODS 

Art 
Art 
Art 

and 
and 
and 

Clothing and Textiles 
Graphic Communication 
Media Studies 

Business Studies and Secretarial Studies 

Computer Studies 
Computer Studies 
Computer Studies 
Computer Studies 

and 
and 
and 
and 

Business Studies 
Mathematics 
Science 
Social Studies 

Home Economics—Foods and Clothing and Textiles 

Humanities—English 
Humanities—English 

and 
and 

Media Studies 
Social Studies 

Mathematics and Science 

Physical Education 
Physical Education 
Physical Education 
Physical Education 
Physical Education 

and 
and 
and 
and 
and 

Business Studies 
Mathematics 
Outdoor Education 
Science 
Social Studies 

DOUBLE METHODS (Double time on one method) 

Art 

Business Studies 

Clothing and Textiles 

Graphic Communication 

Home Economics—Foods 

Physical Education 

Secretarial Studies 
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Specific admission requirements for method options: 
For teaching within TAFE colleges, colleges of advanced education, and 
industrial, commercial or community organisations, there are no further specific 
admission requirements and methods of teaching studies are developed 
appropriate to each participant's current teaching area. However, for teaching 
with the Ministry of Education, Schools Division, at post-primary level, the following 
specific admission requirements are applicable. 

DUAL METHODS 
Art and Clothing and Textiles 

Applicants must hold a diploma in which they have completed at least a sub-major 
in Art and sub-major in Clothing and Textiles. A likely qualification is the Diploma 
of Art-Fashion Design (RMIT). 

Art and Graphic Communication 

Applicants must hold a diploma or degree in Art and Design, including a year 
of study incorporating two of the following —Graphic Design, Technical Illustration, 
Architectural or Engineering Drafting. 

Art and Media Studies 

Applicants must hold a diploma or degree in Art and Design and approved studies 
in the area of Media Studies, comprising at least two years of post-Year 12 studies 
in Media related subjects. 

Business Studies and Secretarial Studies 

Applicants must hold a diploma or degree in the area of Business Studies with 
a sub-major in Accounting, Economic Law, or Data Processing and a sub-major 
in Secretarial Studies. 

Computer Studies and Mathematics 
or Social Studies 
or Business Studies 
or Science 

Applicants must hold a diploma or degree in the Area of Computer Studies 
(containing two years of study in Computer Studies) plus requirements for 
Mathematics, Social Studies, Business Studies or Science described below for 
dual method combinations with Physical Education. 

Home Economics—Foods and Clothing and Textiles 

Applicants must hold a diploma in which they have completed at least a sub-major 
in Foods, and sub-major in Clothing and Textiles. 
A likely qualification is the Bachelor of Applied Science (Consumer Science) 
(RMIT). In this case, all possible Clothing and Textiles units would need to have 
been completed. 

Humanities—English and Social Studies 

Applicants must hold a diploma or degree in which they have completed 
sequential studies both for English and Social Studies to at least second year post-
Year 12 level. 
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• A study "for English' means a study of English, whether under that name or 
others such as Communication Studies or Vocational Writing, but for the 
purpose of providing a second sub-major may be taken to include studies in 
a foreign language, linguistics, philosophy or psychology (if the syllabus 
included psycholinguistics). 

• A study for Social Studies" means study of any of anthropology, economics, 
geography, history, political science, social psychology, or sociology, but for 
the purpose of providing a second sub-major may betaken to include certain 
law subjects, or philosophy (including especially ethics or political philosophy). 

Humanities—English and Media Studies 

Applicants must hold a diploma or degree in which they have completed 
approved studies for English, described above, and in the area of Media Studies. 

Mathematics and Science 

Applicants must hold a diploma or degree in which they have completed a sub-
major in Mathematics and a sub-major in Science or one part each of any two 
Science subjects from which a sub-major may be developed. 

Physical Education and Business Studies 

Applicants must hold a diploma or degree in the area of Physical Education, plus 
a sub-major study in Business Studies. 

Physical Education and Mathematics 

Applicants must hold a diploma or degree in the area of Physical Education, plus 
a sub-major study in Mathematics, or two full-year parts of Mathematics from each 
of which a sub-major study in Mathematics may be developed. 

Physical Education and Outdoor Education 

Applicants must hold a diploma or degree in the area of Physical Education and 
approved studies in the area of Outdoor Education. 

Note: Outdoor Education may also be offered as a method of teaching to suitably 
qualified applicants in areas other than Physical Education. 

Physical Education and Science 

Applicants must hold a diploma or degree in the area of Physical Education, plus 
a sub-major study in Science, or two full-year parts of Science from each of which 
a sub-major study in Science may be developed. (Parts of Science incude Physics, 
Chemistry, Biology, Biochemistry, Botany, Zoology, Astronomy, Geology.) 

Physical Education and Social Studies 

Applicants must hold a diploma or degree in the area of Physical Education, plus 
a minimum of 4 semester units in areas such as Psychology, Sociology, 
Philosophy, History, Geography, Literature, Drama, Economics and Legal 
Studies. 
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PROGRAM 2 Full-time Integrated Studies Program for 
Post-primary Teaching 

Duration 
One year full-time. A course intake occurs each year, normally in February only. 

Structure 
The course involves: 
An Induction Program (4 weeks— located both at Hawthorn Institute and in own 
teaching situation), followed by a 30-week course, with 2 weeks in the person's 
own teaching situation between two 15-week semesters. 
The 30-week course involves: 

QC010 
course 
work 

SUBJECT 

Home Group 

Total Group 

Electives 
(identified and developed on the basis on needs) 

Methods of Teaching 
(one or two Methods of Teaching) 

Independent Study 

Contact Hours 
Per Week 

Average of 4 

6 

Equivalent to 3 
contact hours per 

week 

13 

QC006 Plus First Aid (16-hour unit) 

QC011 Plus Teaching Experience 
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PROGRAM 3 Full-time Integrated Studies Program for 
TAFE Teaching 

Duration 

One year full-time. A course intake occurs each year, normally in February only. 

Structure 
The course involves: 
An Induction Program (4 weeks-located both at Hawthorn Institute of Education 
and in own teaching situation), followed by a 30-week course. 
The 30-week course involves: 

Contact Hours 
SUBJECT 
	

Per Week 

Initial Phase 

Initial Program (Integrated Subjects) 	 9 

Home Group 	 4 
13  

00005 Plus Teaching Experience 

Analysis of Teaching Phase 

QC001 Principles and Methods of Teaching 	 3 

QC002 Educational Psychology 	 2 

QC003 Communication Studies 	 2 

QC004 Education and Society 	 2 

Home Group 	 4 
(including Specific Method) 

13 
00305 Plus Teaching Experience 

Further Development of Teaching 
Phase 
Home Group 	 5 

Electives and/or Individual Projects 	 8 
13 

00005 Plus Teaching Experience 
QCO05 Plus First Aid (16 hour unit) 
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DOUBLE METHODS 

Art 

Applicants must hold a diploma or degree in the area of Art and Design. Intending 
applicants should have taken courses structured to allow for a major study in two-
dimensional art forms, e.g. Graphics, Painting, Print-making, Film-making, 
Photography, together with a sub-major study in an area relating to a three-
dimensional art form, e.g. Ceramics, Sculpture, Industrial Design, Gold and 
Silversmithing and Crafts, or vice versa. 

Business Studies 

Applicants must hold a diploma or degree in Business Studies, having completed 
at least a sub-major in Accounting or Economics, together with a minor study in 
Business Law, Data Processing, Economics or Accounting. 

Clothing and Textiles 

Applicants must hold a diploma or degree in the area of Clothing and Textiles. 
A likely qualification is that of Diploma of Arts in Fashion (RMIT). 

Graphic Communication 

Applicants must hold a diploma or degree in the areas of Art and Design or 
Architecture, including a year of study incorporating two of the following —Graphic 
Design, Technical Illustration, Architectural or Engineering Drafting. 

Home Economics—Foods 

Applicants must hold a diploma or degree in the areas of Home Economics, 
Foods, or Food Services. A likely qualification is that of Bachelor of Applied 
Science (Consumer Science) (RMIT) or Diploma of Applied Science (Food and 
Food Services) (RMIT). 

Physical Education 

Applicants must hold a diploma or degree in Physical Education. 

Secretarial Studies 

Applicants must hold a diploma or degree in Secretarial Studies. 
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Course Programs 
The course is offered through a variety of programs which are team-based, i.e. 
a group of staff and students work together in a particular program. 

Programs include: 
• A full-time subject-based program for post-primary or TAFE teaching; 
• A full-time integrated studies program for post-primary teaching; 
• A full-time integrated studies program for TAFE teaching; 
• A part-time program for post-primary teaching, TAFE teaching, or teaching 

in an industrial, commercial or community setting; 
• A part-time program for tertiary teaching. 

It is the responsibility of the staff team teaching a particular program to 
communicate full details to people undertaking the program. Such details are 
available for perusal from the Course Co-ordinator, Graeme Patterson (Room 
2311) or the Course Secretary, Judy Carr (Room 2315). 

PROGRAM 1 Full-time Subject-based Program for 
Post-primary or TAFE Teaching 

Duration 
One year full-time. Course intakes occur each year, normally in February and July. 

Structure 
The course involves: 
An Induction Program (4 weeks— located both at Hawthorn Institute and in own 
teaching situation), followed by a 30-week course. 

The 30-week course involves: 

SUBJECT 
Contact Hours 

Per Week 

00001 Principles and Methods of Teaching 7 

00002 Educational Psychology 2 

00003 Communication Studies 2 

00004 Education and Society 2 
13 

00006 Plus First Aid (16-hour unit) 

00005 Plus Teaching Experience 
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PROGRAM 4 Part-time Program for Post-primary 
Teaching, TAFE Teaching, or Teaching in 
an Industrial, Commercial or Community 
Setting 

Duration 
Two to four years part-time. A course intake occurs each year, normally in 
February only. 

Structure 
The course (if completed over two years) involves: 

Contact Hours 
SUBJECT 
	

Per Week 

Year 1, Semester 1 
QCO20 Principles and Methods of Teaching 1 	 4 
QCO22 Communication Studies 1 	 2  

6 

QCO28 Plus Teaching Experience 

Year 1, Semester 2 
QCO21 Principles and Methods of Teaching 2 	 4 
QCO24 Educational Psychology 1 	 2  

6 

QCO28 Plus Teaching Experience 

Year 2, Semester 1 
QCO26 Education and Society 1 	 2 
QCO23 Communication Studies 2 	 2 

QCO29 Specific Methods of Teaching Project 	 3 
(Equivalent) 

7 

Year 2, Semester 2 
QCO27 Education and Society 2 	 2 

QCO25 Educational Psychology 2 	 2 

QCO29 Specific Methods of Teaching Project 	 3 
(Equivalent) 

7 

00006 Plus First Aid (16-hour unit) 

NOTE: Other patterns for undertaking the course can be negotiated. 
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PROGRAM 5 Part-time Program for Tertiary Teaching 

Duration 
Two to four years part-time. A course intake occurs each year, normally in 
February only. 

Structure 
The course (if completed over two years) involves: 

Contact Hours 
SUBJECT 
	

Per Week 

Year 1, Semester 1 
00040 Design Management and Evaluation of 

Learning Experiences—Part 1 	 3 
00045 Educational Investigation 	 2 

(Equivalent) 
5 

00042 Plus Advisory Teaching Experience 

Year 1, Semester 2 
00041 Psychological Principles and processes 

in Tertiary Education 	 3 
00045 Educational Investigation 	 2 

(Equivalent) 
5 

00042 Plus Advisory Teaching Experience 

Year 2, Semester 1 
QC044 Design, Management and Evaluation of 

Learning Experiences—Part 2 	 3 
00045 Educational Investigation 	 2 

(Equivalent) 
5 

Year 2, Semester 2 
00043 Issues of Tertiary Education 	 3 
QC045 Educational Investigation 	 2 

(Equivalent) 
5 

NOTE: Other patterns for undertaking the course can be negotiated. 
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BACHELOR OF EDUCATION 

The Bachelor of Education is awarded to teachers who successfully complete 
one year of prescribed study beyond the Diploma of Technical Teaching, the 
Diploma of Teaching (TAFE) or the Diploma of Teaching (Technology). 

The course of study leading to the degree comprises the three years of study 
leading to the award of the above diplomas, and a Final Year. 
The general aim of the course is to provide a synthesis of practical experieoce 
and studies of theory which extends teachers' knowledge and understanding 
of education, and which increases their ability to contribute effectively and flexibly 
in the processes of post-primary technical and further education. 

Entrance Requirements 
Entrance to the Final Year 
Applicants for entry to the Final Year will be required to have qualified for the 
Diploma of Technical Teaching, the Diploma of Teaching (TAFE) or the Diploma 
of Teaching Technology, or an approved equivalent 
Applicants who are deemed as four-year trained may be admitted to the Final 
Year. 

Availability and Duration 
In 1988 the course will be offered at Hawthorn Institute of Education and in 
selected study centres. Classes will normally be held in the afternoon or early 
evening. 

The Final Year will normally be completed by part-time study over a minimum 
of four semesters. Full-time studies are available depending on numbers. 

Course Structure 
The Final Year provides a balance between compulsory and elective studies. 
Participants will build their individual programs by selecting an appropriate 
combination of Strand and Supplementary Units. All units are of Semester length 
with 180 hours of study time, 45 of which are for class contact. 

A strand is defined as two related units offering sustained study at increasing depth 
over two successive semesters. Strand A is compulsory. All other Strands are 
elective. 

Individual Course Programs 
Participants are required to select a program of six units which includes the 
compulsory Strand A and at least one of the elective Strands B, C, D, E, and F. 
Candidates may bring their unit total to six by choosing either a third Strand or 
two Supplementary units. 
Strand A will be studied by all candidates in Semesters I and II. During Semester 
I, candidates will take Unit Al only, but will be free, thereafter, to study two units 
simultaneously. 
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The Strands 

Compulsory Strand 

Strand k Teaching and Learning 

OD001 Unit Al & These units will be taken compulsorily in the first 
two semesters. 

OD002 Unit A2 The content has not been divided strictly 
between units, but organised into th ree themes: 

Theme 1: Teaching Practice and Learning Theory 
Theme 2: Change in Society and Education 
Theme 3: Curriculum 

Elective Strands 

Strand B: Curriculum 

OD003 Unit B1: Curriculum Development 
OD004 Unit 82: Curriculum Innovation 

Strand C: Instructional Design 

OD005 Unit CI: Instructional Design in Educational Media 
OD006 Unit C2: Instructional Design in Educational Media: 

Pilot Study 

Strand D: Studies in Adult Education 

OD007 Unit D1: Learning and Teaching in Adult Education 
0D008 Unit D2: Adult Education: A Comparative View 

Strand E: Management in TAFE and post-primary education 

OD009 Unit El: Organisational Behaviour 
OD010 Unit E2: Personnel Management 

Strand F: Research 
00011 Unit F1: Methods of Action Research 
0D012 Unit F2: Research Project 

The Supplementary Units 

00003 Unit B1: Curriculum Development 
00005 Unit Cl: Instructional Design in Educational Media 
00007 Unit Dl: Learning and Teaching in Adult Education 
0D004 Unit E1: Organisational Behaviour 
00013 Unit Si: Education in a Multicultural Australia 
0D014 Unit S2: Movement and the Acquisition of Motor Skills 
0D015 Unit S3: Industrial Relations 
OD016 Unit S4: Work, Technology and Education 
00017 Unit S5: A History of Technical Education in Victoria 
01)018 Unit S6: Learning Difficulties 
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00019 Unit S7: Interpersonal Relationships 
OD020 Unit S8: Technology and Values 
OD021 Unit S9: Participation, Access and Equity in Education 

Note: Not all units will be available in any one semester. It is intended that further 
units will become available as the course develops. Exemptions for studies 
completed in other courses will not be granted. 

Time Commitment 
All units, with the exception of F2 Research Project, require attendance for one 
three-hour class each week for a semester. Teachers admitted to degree units 
must be in a position to make a substantial commitment to out-of-class study which 
can reasonably be expected to demand a minimum of nine hours per week for 
reading, preparation, and assignment tasks in each unit. 

Course Conduct 
Participants can expect a variety of teaching approaches comprising lectures, 
small group tutorials, discussion seminars, workshops, and simulation exercises. 

Assessment 
In general, participants' performance in each unit will be assessed on the basis 
of tasks prescribed during the unit together with satisfactory attendance and 
participation. Many tasks will require written responses, but where non-written 
assessment tasks are appropriate to the curriculum of a unit they will be specified. 
Results in each unit will be returned in the grades of Distinction, Credit, Pass or Fail. 

Co-ordinator of Final Year Studies 

Mr. John O'Sullivan, room 2325, ph: 810 3234. 
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POST-INITIAL COURSES 
Hawthorn Institute of Education offers five post-initial courses, the Graduate 
Diploma in Applied Educational Studies, the Graduate Diploma in Educational 
Administration, the Graduate Diploma in Graphic Communication Education, 
the Graduate Diploma in Mathematics Education and the Graduate Diploma 
in Student Welfare. 
Admission requirements for these courses are detailed in the following course 
information and in the course regulations. 

Applications 
Applications for entry to the following post-initial courses must be made on 
the appropriate form available from the Office of the Academic Registrar. 
Notices calling for applications are placed in the major Victorian daily papers: 
closing dates nominated in such notices will be strictly observed. 
Successful applicants will receive, by mail, detailed information on enrolment 
procedures. 
Every student pays a student service fee. No enrolment will be complete until 
this fee is paid. 
Students will also be required to pay any additional fees imposed by the 
Commonwealth Government prior to enrolment. 
For further information please telephone 810 3314. 
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GRADUATE DIPLOMA IN 
EDUCATIONAL ADMINISTRATION 

This course, which is registered with the Australian Council for Tertiary Awards 
as a post-graduate diploma, seeks to develop understanding of the theory and 
practice of educational administration, together with a range of interpersonal, 
organisational and supervisory skills appropriate to administrative processes 
in education. It is neither predominantly theoretical, nor based entirely on the 
examination of practices; but seeks rather to apply insights drawn from theory 
to current observable practice. 

Entrance Requirements 
Applicants may be teachers or administrators in primary, secondary, technical, 
TAFE or other post-secondary education. They will be expected to have 
completed an approved course of teacher preparation; to have completed a 
diploma or a degree, or be `fully quailified" as technical/TAFE teachers and 
to have spent at least four years teaching in schools or colleges. (A limited 
number of places may be available for applicants who lack some part of the 
normal requirements for entry.) Preference will be given to applicants who 
currently hold or expect soon to assume some form of administrative 
responsibility in an educational institution. 

Availability and Duration 
In 1988 the course will be offered at Hawthorn and in selected study centres. 
Most classes are held in the late afternoon or evening, and some sessions may 
be arranged at weekends or during school vacations. 

Ordinarily, candidates complete the requirements by part-time study over two 
or three years. 

Course Structure 
The course comprises six units: three compulsory core units and three electives. 
Electives are grouped in four main areas which are directly related to the core 
units. Ordinarily candidates will undertake the core units first and in sequential 
order, although approved electives may be studied concurrently with the 
second and third core units. 

The aim of the core units is to help participants to answer two basic questions: 

What are the important theories and research findings in educational 
administration? How are they relevant to my current behaviour as an 
administrator? 

In more detail that aim may be stated as: 
(a) to assist participants to reflect on their previous experiences in organisations; 
(b) to encourage participants to identify their own attitudes and values relative 

to the essential issues in educational adminstration; 
(c) to introduce participants to a selected range of relevant theories and 

research findings; 
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(d) to assist participants to relate these theories and findings to their current 
opinions, practices and positions; 

(e) to assist participants to develop a personal administrative style flexible 
enough to be adapted to changing stituations and based on a clear 
understanding of themselves, their jobs and their job environments. 

Electives available in 1988 may include, depending on demand - 
QE101 The Administrator and the Law 
0E102 Industrial Relations 
0E103 Financial Administration 
0E104 Office Administration 
0E105 Use of Computers 
0E106 TAFE and the Administrator 
0E107 Developing Personal Resources 
0E108 The Management of Human Resources 
0E201 The Community and the Administrator 
0E202 Home, School and the Administrator 
0E203 Stress and the Administrator 
0E205 Philosophical Issues in Administration 
0E301 The Administration of Curriculum 
0E303 Leadership in Small Groups 
0E306 Planned Change in Organisations 
0E307 Reading and Project Unit 
0E308 Policy Making in Administration 
0E401 The Administrator in a Multi-cultural Society 
0E402 Seminar Elective 

Assessment 
In general, a student's performance in each unit will be assessed on the basis 
of tasks undertaken during the unit together with satisfactory attendance and 
participation. Such tasks may include seminar papers, case studies, field work, 
reviews, essays, participation in class seminars as well as the completion of 
a journal. Details of requirements are available from the lecturers in charge 
of each unit or from the Course Co-ordinator. 

The result for each unit will normally be returned in the grade of Distinction, 
Credit, Pass or Fail. 

Course Co-ordinator 
Mr. Noel L. Stonehouse, room 2255, ph: 810 3361. 
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GRADUATE DIPLOMA IN GRAPHIC 
COMMUNICATION EDUCATION 

This course, which is registered with the Australian Council for Tertiary Awards 
as a post-graduate diploma, is primarily intended to broaden and extend the 
competence and understanding of teachers of Graphic Communication. 

Course Aims 
The major aims of the course are to enable course participants to: 
• consolidate and advance development of expertise in Graphic Commu-

nication teaching and curriculum; 
• acquire new graphic communication skills outside their areas of previous 

competence; 
• develop leadership abilities, particularly for a curriculum development 

context. 
More specifically, the course is intended to enable participants to: 
• clarify and extend understanding of the role of Graphic Communication in 

the school curriculum: its history, philosophy, content, and approaches to 
teaching/learning; 

• extend understanding of the contribution of communication theory, models 
and processes, to graphic communication and to Graphic Communication 
teaching and curriculum; 

• extend understanding of the contribution of psychology, particularly in the 
areas of Perception, Cognition, Creativity, Organizational and Social 
Psychology, to graphic communication and to Graphic Communication 
teaching and curriculum; 

• develop skills to identify and analyse issues, that derive from within the school, 
from the system within which the school is located, and from external factors, 
that affect Graphic Communication teaching and curriculum; 

• extend skills in relating to others through an increasing awareness of self 
and others, groups and group processes, organisations and processes of 
change, through the development of skills of observation of individual, group, 
and organizational processes, and through the development of strategies 
to influence these processes; 

• review and extend their range of teaching and curriculum strategies in such 
a way as to support and develop the creative potential of students and staff 
in Graphic Communication; 

• review and extend skills in analysing student and staff needs, developing 
curriculum objectives, identifying and selecting content and resources, 
evaluating teaching strategies, assessing student learning, and promoting 
new developments in Graphic Communication teaching and curriculum; 

• develop an appreciation of physical, perceptual, and cognitive disabilities 
that may limit students in Graphic Communication classes and consider the 
implications of such disabilities for the teacher of Graphic Communication; 

• develop understanding and skills in areas of graphic communication outside 
the participant's previous expertise and develop an understanding of how 
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this new knowledge and skill could be applied to their own teaching and 
curriculum situation in Graphic Communication; 

• consider the implications and potential applications of computer technology 
for Graphic Communication teaching and curriculum. 

Entrance requirements 
Applicants may be teachers in post-primary schools or TAFE colleges, or hold 
consultant positions in Graphic Communication. They will be expected to have 
completed an approved course of teacher preparation; to have completed a 
diploma or a degree, or be "fully qualified' as technical/TAFE teachers; to have 
spent at least three years teaching; and to have shown aptitude for studies 
in this field. (A limited number of places may be available to selected applicants 
who lack some part of the normal requirements for entry.) Preference will be 
given to applicants who have been involved in Graphic Communication 
teaching and have further demonstrated their interest by pursuing additional 
studies in an appropriate area. 

Availability and Duration 
In 1988 the course will be offered at Hawthorn and in selected study centres. 

Arrangements are available to enable participants to undertake the course by 
late afternoon and evening study, and some sessions may be arranged at 
weekends or during school vacations. 
Normally the course is completed in two years of part-time study with seven 
contact hours per week (1st and 2nd semesters), eight contact hours per week 
for the third semester, and an equivalent time in the fourth semester. However, 
the course may be taken over a longer period as a consequence of the following 
rule, which applies to participants admitted under the proviso applying to part 
(c) of Clause 3 of the Course Regulation: Any applicant who has been admitted 
to candidature under the proviso applying to part (c) of Clause 3 of the Course 
Regulation may complete Stage One units but may not undertake Stage Two 
units until they have completed three years of approved teaching. 

The Course Structure 
The course consists of five main strands: 

Visual Perception and Graphic Communication 
Graphic Communication Skills 
Graphic Communication Teaching 
Curriculum Development in Graphic Communication 
Individual or Small Group Project 

Four of these strands: Visual Perception and Graphic Communication, Graphic 
Communication Skills, Graphic Communication Teaching, and Curriculum 
Development in Graphic Communication have been developed to provide a 
staged program. In Stage One, the emphasis is primarily on the consolidation 
of Graphic Communication knowledge, skills and teaching, while in Stage Two, 
the emphasis is directed towards the extension of Graphic Communication skill 
and the development of knowledge and skills important to effective leadership 
in Graphic Communication teaching and curriculum. In Stage Three, the 
emphasis is on the application of knowledge and skills gained through the 
course to a real-life situation. 
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Stage One Units are: 
Visual Perception and Graphic Communication Strand: 0F003—Visual 
Perception, which is intended to consolidate and further develop participants' 
understanding of the perceptual processes involved in graphic communication 
(15 hours class contact); 
Graphic Communication Skill Strand: QF007—Graphic Communication Skills 
1, which provides participants with the opportunity to select an area in graphic 
communication with which they have had little or no experience and to 
undertake major skill development in this area (90 hours class contact); 
Participants will be required to select one major study: 

—Graphic Communication Skills 1A, includes free-hand and illustrative drawing 
in a variety of media; 

—Graphic Communication Skills 1B, has as its major focus forms of drawing 
involving instruments and measurement; and 

—Graphic Communication Skills 1C, is concerned with skills and knowledge 
associated with graphic design, including symbology, typography and 
reprography; 

Graphic Communication Teaching Strand: QF002—Graphic Communication 
Teaching 1, which provides the opportunity to explore and clarify understanding 
of the role of Graphic Communication in the secondary school curriculum (30 
hours class contact); 
Curriculum Development in Graphic Communication Strand: QF001—Current 
issues in Curriculum Development, which provides the opportunity to explore 
and clarify issues that affect curriculum development and implementation in 
Graphic Communication (15 hours class contact). 

Stage Two units are: 
Visual Perception and Graphic Communication Strand: QF006—Perception, 
Cognition, and Graphic Communication, which extends the Stage One unit 
and provides the opportunity to apply the contribution of psychology to the 
teaching of Graphic Communication and to consideration of the specific needs 
of students, particularly those with perceptual or cognitive disabilities (15 hours 
class contact); 

Graphic Communication Skills Strand: QF011—Graphic Communication Skills 
2, which provides the opportunity to develop skills in up to four areas of graphic 
communication in which the participant has limited prior experience and so 
to broaden the base of knowledge and skills in graphic communication and 
Graphic Communication teaching (60 hours class contact); 
Participants will be required to select units from those available in a particular 
year. Studies available may include: 

2-A Elements and Principles of Graphic Design 
2-B Cartography 
2-C Symbology 
2-D Pictorial Drawing 
2-E Orthographic Drawing 
2-F Drafting Techniques 
2-G Typography/Reprography 
2-H Applied and Plane Geometry 
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2-I Engineering Drawing 
2-J Architectural Drawing 
2-K Diagrams 
2-L Illustrative Drawing 
2-M Architectural Rendering 
2-N Colour 
2-0 Computer Aided Graphics 

Graphic Communication Teaching Strand: OF005 and OF010—Graphic 
Communication Teaching 2 and Graphic Communication Teaching 3, which 
extend the study commenced in Graphic Communication Teaching 1 to 
include consideration of teaching strategies, physical resources and facilities, 
integration of Graphic Communication in the school curriculum, team teaching 
techniques, providing for student needs, and an introduction to computer 
technology and the implications of such technology for Graphic Communication 
teaching (60 hours class contact); 
Curriculum Development in Graphic Communication Strand: 
OF004 (i) Theoretical Bases of Curriculum Development and Graphic 

Communication, which provides the opportunity to explore a 
variety of curriculum models and to consider the usefulness of 
these models to the development of Graphic Communication 
curriculum, bearing in mind personal teaching style, the needs 
of students, and the characteristics of the school and system within. 
which the course participant is located (15 hours class contact); 

OF009 (ii) The Process of Curriculum Development in Graphic 
Communication, which provides the opportunity to extend and 
apply knowledge and skills of curriculum development acquired 
in Current Issues in Curriculum Development and Models of 
Curriculum Development and Graphic Communication to the 
development of a specific unit in Graphic Communication (15 
hours class contact); 

0F008 (iii) Change Processes in Graphic Communication Education, which 
provides the opportunity for participants to increase their 
awareness and understanding of processes and strategies 
involved in effecting curriculum change and innovation (15 hours 
class contact); 

Stage Three of the course is Strand 5-0F012: the individual or Small Group 
Project, in which course participants are required to undertake a substantial 
supervised project, related to an aspect of Graphic Communication teaching 
and curriculum, which utilises and extends knowledge and skills acquired during 
Stages One and Two of the course (300 hours). 
The course structure, and pattern for participants intending to complete the 
course in the minimum time of two years, is represented graphically as follows: 
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FIG. NORMAL PROGRAM Two Year Period 

Course Conduct 
As the course components are to be conducted by a number of full and part-
time specialist staff, participants can expect considerable variation in the style, 
presentation and approach to studies. Formal lectures, small group tutorials, 
seminars, practical workshops, simulation exercises, visiting lecturers and 
excursions will be incorporated in the program. 

Assessment 
In general, a participants performance in each of the main units of the course 
will be assessed on the basis of tasks undertaken during the units together 
with satisfactory attendance and participation. Such tasks may include written 
assignments, objective tests, practical work folios, reviews, essays and field 
work. Details of requirements are available from the lecturers in charge of each 
unit, or from the Course Co-ordinator. 
The result for each unit will be returned in the grade of Pass, or Fail. 

Course Co-ordinator 
Mr. Kevin Ward, room G259, ph: 810 3264. 
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GRADUATE DIPLOMA IN APPLIED 
EDUCATIONAL STUDIES 

This course, which is registered with the Australian Council for Tertiary Awards 
as a post-graduate diploma, provides an opportunity for teachers to undertake 
studies in one of several specialist strands developed to meet the new 
developments and emphases in post-primary and TAFE education. Each strand 
will have a strong applied emphasis which will involve field experience. 
Participants will be able to extend their knowledge, skills and experience through 
a variety of visits to and activities in schools and colleges, industry and 
community projects. 
In addition to the Youth Education, Curriculum and Technology Education 
Strands, it is anticipated that an Outdoor Education strand will be offered in 
the first semester, 1989. Each strand is a course within itself, with provisions 
for participants to select units from other strands or other graduate diplomas 
offered by the Institute. 

Course Aims 
The major aims of the course are to: 
• assist course participants to operate effectively in the increasingly complex 

and demanding roles of teachers in TAFE, post-primary education and 
related contexts; 

• develop and extend knowledge, skills and attitudes which will enable 
participants to work confidently, flexibly and effectively in areas of new and 
developing demand in TAFE, post-primary education and related contexts; 

• meet specific needs for further professional development of teachers in TAFE, 
post-primary education and related contexts; 

• provide opportunities for participants to identify and examine some of the 
basic societal, technological and educational changes affecting TAFE, post-
primary education and related contexts; 

• assist practitioners to integrate theory and practice within their areas of 
specialisation; 

• provide opportunities for interaction among participants specialising in 
different strands of the course. 

Beyond these general aims each strand of the course has a set of specific 
aims. 

Entrance Requirements 
Normal Entrance Requiremens 
Applicants admitted to the course will normally hold a degree or a diploma 
or an approved equivalent qualification, have completed an approved course 
of teacher preparation and have spent at least one year teaching in schools 
or colleges or in equivalent field experience. 
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Special Entry Requirements 
The Institute may admit to the course a limited number of applicants who, whilst 
not meeting the above requirements, are regarded as suitable for admission 
because of particular qualifications and/or experience and involvement related 
to one of the major strands of the course. 

In establishing whether an applicant has reached an acceptable level of 
preparation, the following may be taken into account: 
• qualifications held by the applicant; 
• the level and scope of the applicant's established competence and 

experience in one of the major strands of the course; 
• the level and scope and probable future of the applicant's involvement in 

activities directly related to one of the major strands of the course. 

Duration of the Course 
The course, comprising six (6) units, is equivalent to one year of full-time study. 
The course will normally be undertaken on a part-time basis over two to three 
academic years. Full-time candidates will be required to undertake their studies 
for the Graduate Diploma for a minimum of two semesters or one academic 
year. 

Availability of Course 
In 1988 the course will be offered at Hawthorn in the late afternoon and early 
evening. In some units sessions may be arranged at weekends or at other times. 

Course Structure 
Each strand is comprised of four core units and two elective units. Some strands 
offer specialist electives and in all strands it is possible to take the Applied Project 
Unit as an elective. Other elective units may 	selected from post-graduate 
diplomas offered by the Institute. These include the Graduate Diploma in 
Educational Administration, Graduate Diploma in Graphic Communication 
Education and the Graduate Diploma in Student Welfare. 
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Curriculum Strand 
The four core units are: 

OG001 Orientations to Curriculum 
Based on participant experiences and published works, this unit is 
a critical overview of the major issues and current perspectives on 
curriculum. 

OG002 Curriculum Context, Policy and Goals 
The unit will involve a critical analysis of current trends in society and 
education and the implications drawn for curriculum; the nature of 
participative decision-making, methods for context evaluation and the 
development of curriculum policy and goal statements. 

OG003 Curriculum Design and Implementation 
This unit is concerned to draw upon and extend participant experience 
of the elements of curriculum design, different kinds of curriculum 
design and of the process of developing, communicating and 
promoting sound practice. 

OG004 Curriculum Evaluation 
The intention of the unit is to equip students to undertake curriculum 
evaluation work by engaging in a consideration of evaluation practices 
and a variety of models and methods. 

The elective units offered in this strand are: 

OG005 Assessment and Reporting in Schools 
This elective is intended to serve those who seek an understanding 
of student assessment and reporting, and particularly of non-
competitive forms of assessment. 
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QG006 Applied Project Unit 
The Applied Project Unit has been designed to provide an opportunity 
for participants to undertake a more extended applied project which 
is directly related to their professional needs and interests and to the 
studies undertaken in the compulsory strand units of the course. 
All applied projects will be developed first as proposals and then 
contracts which will set out the aims, approaches and form of the final 
report. Projects may be.individual or group projects, although in every 
case clearly identified individual tasks will be required. 

Strand Co-ordinator 
Mr Peter Auer, room 1303, ph: 810 3367. 

Technology Education Strand 
The four core units are: 
QG020 Technology and Technological Change 

Major reports into industry, commerce and education focus on the 
significance of current and future technologies and the need for the 
education system to respond to these developments are examined 
in this unit. In preparing teachers to meet these challenges, a broad 
concept of technology will be introduced and knowledge and 
understanding of the implications for society, and in particular for 
education, will be developed. 

QG021 Application of Technology 
Teachers will require a basic understanding of the broad areas of 
technology if they are to teach specific technologies within post-primary 
education and TAFE. The understanding of technology cannot be 
achieved without experience in practical tasks. This unit seeks to 
address a broad understanding of technology through experience in 
five particular areas: materials, processes, energy, information systems 
and transportation. 

0G022 Learning Processes in Technology Education 
This unit recognises the need for participants to become critically aware 
of a broad and flexible range of learning processes applicable to 
technology education. 

QG023 Technology Education in the School/College Curriculum 
Technology transcends traditional subjects in education. Effective 
school/college programs in technology education require new 
approaches to curricula in order to provide students with a broad 
understanding of technology and its influence on their lives. This unit 
is intended to provide tangible outcomes to the strand in terms of more 
effective approaches to the teaching of technology in schools and 
colleges. 

The elective units offered in this strand are: 

2.05 	Technology Practicum 
Rationale of the electives available in the Technology Practicum. 
Many technologies require a high level of knowledge and skill which 
are continually changing as new technological developments take 
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place. Education must keep pace with technological change and 
therefore teachers must continually update their knowledge and skills 
in relevant technologies. 
Education in a technological society cannot be restricted to traditional 
patterns of learning and teaching and should employ a variety of 
learning modes suitable to technology study. For example, elements 
of some programs may be better delivered in industry where specialist 
facilities are available. 
Educational programs will need to be more flexible and the Technology 
strand must mirror this flexibility in catering for teachers' needs. 

2.051 OG026 Materials Technology 
A unit in which participants will identify and test properties and 
characteristics of a variety of materials including metals, timbers, 
plastics, ceramics, textiles, adhesives, surface finished; develop 
and apply some methods of testing the performance 
characteristics of those materials suitable to be used by school 
students of various levels; learn some basic techniques in 
working with those materials, e.g. folding, bending, cutting, 
shaping, joining; develop competence in choosing appropriate 
materials for various technological projects. 

2.052 OG024 Introduction to Micro-electronics 
A unit in which participants will identify and appreciate the 
essential components of an electronic control system; identify 
and investigate applications of micro-electronics in industry; 
build a simple electronic control system to perform a control 
function; develop a degree of understanding of micro-
electronics systems that will enable them to communicate with 
specialists in the field of electronics in order to incorporate 
electronics control systems in technology education programs 
in schools. 

2.053 OG027 Computer Numerical Control 
A unit in which participants will relate their knowledge in a 
specialist area to current and potential applications of computer 
numerical control (CNC); identify similar concepts and 
processes in a range of CNC systems; apply those concepts 
and processes to various CNC processes; consider potential 
applications of CNC processes in technology education 
programs in schools; where possible, develop and implement 
in their own teaching, elements of CNC processes. 

2.054 OG028 Mechanical Appreciation 
A unit in which participants will develop their levels of 
understanding of how and why machines operate and in 
identifying where principles of physics are applied; practice 
safe and effective methods of assembling and dis-assembling 
various machines including correct usage of appropriate 
workshop equipment; enhance their levels of understanding 
of various manufacturing techniques used in the construction 
of machines; use the accumulated knowledge and skills from 
the above to design and make "new' machines to perform pre-
determined tasks, e.g. wind-powered generator. 
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2.055 QG029 Computer Aided Design and Graphics 
Specifically, it is intended that participants will become aware 
of the contribution computer aided design, drafting and 
graphics can make to teaching and learning in technology 
studies; have experience with the use of various hardware 
configurations and software packages applicable to technology 
studies; develop expertise with at least one CAD/CAG software 
package; apply knowledge and skills gained during the unit 
to at least one aspect of technology related to the participant's 
area of expertise. 
The unit will incude practical experience with regard to a mini 
computer system, a CAD micro computer system and other 
micro computers with graphics capabilities. 

2.056 QG030 Workshop Techniques and Practices 
Through practical experience in a variety of workshop situations 
participants in this unit will enhance their levels of competence 
in the safe and effective use of a diverse range of tools, 
equipment and machines; develop a working knowledge of 
safe and efficient workshop procedures; consider and apply 
various techniques of repairing, constructing and creating 
technological objects; design and make at least one "new" 
technological object involving a variety of materials. 

Other electives may become available. 

	

2.10 	QG025 Applied Education Project Unit 
The Applied Project Unit has been designed to provide an opportunity 
for participants to undertake a more extended applied project which 
is directly related to their professional needs and interests and to the 
studies undertaken in the compulsory strand units of the course. 
All applied projects will be developed first as proposals and then 
contracts which will set out the aims, approaches and form of the final 
report. Projects may be individual or group projects, although in every 
case clearly identified individual tasks will be required. 

Strand Co-ordinator 
Mr Ron Bail, room 2307, ph: 810 3256. 

Youth Education Strand 
The four core units are: 

	

3.01 	QG040 Youth Education Context 
Current trends in society and education are analysed together with 
their implications for changes in the provision of education and training 
for young adults in present-day Australia. The unit will provide an 
overview of historical and current attitudes to the role and status of 
youth and will deal with central issues pertaining to education, training 
and work of young adults. 
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3.02 	0G041 Participation, Access and Equity in Education and 
Employment 
Recognising the contemporary societal thrusts towards participation, 
access and equity in education and employment, this unit examines 
recent developments and their implications for young adults. 

	

3.03 	OG042 Facilitating Learning for Young Adults 
The rationale for this unit is that young adults have mostly outgrown 
the traditional classroom mores and that in order to facilitate learning, 
the educational context must be one which generates mutual respect 
between adults. A further requirement is that curricula reflect education 
and skills training which have currency for further education or the 
work place. 

	

3.04 	OG043 Basic Counselling and Community Liaison Skills in Youth 
Education 
In this unit participants are encouraged to be aware of their own value 
systems, to develop the skills to be able to respond sensitively and 
accurately to the needs of young adults, and as workers in a 
community setting to develop appropriate liaison skills. 

An elective unit offered in this strand is: 

	

3.10 	0G044 Applied Project Unit 
The Applied Project Unit has been designed to provide an opportunity 
for participants to undertake a more extended applied project which 
is directly related to their professional needs and interests and to the 
studies undertaken in the compulsory strand units of the course. 
All applied projects will be developed first as proposals and then 
contracts which will set out the aims, approaches and form of the final 
report. Projects may be individual or group projects, although in every 
case clearly identified individual tasks will be required. 

Strand Co-ordinator 
Ms Margret Holding, room 2533, ph: 810 3259. 

Course Content 
The Graduate Diploma in Applied Educational Studies has as experiential 
emphasis. As the title suggests, it is concerned with the practical application 
of knowledge, skills, techniques and strategies primarily within the participant's 
own setting. 
This type of course lends itself to a wide variation in style, presentation and 
approach to studies. While there will be some lectures, the greater emphasis 
will be upon small group activities, seminars, practical workshops, simulation 
exercises, and excursions. Visiting speakers will be incorporated into the 
program. 

Assessment 
The participant's performance in the course will be assessed on the basis of 
tasks undertaken in the units. The tasks may include written assignments, tests, 
practical exercises, annotated diaries and reports of field excursions. Details 
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of requirements are available from the lecturers in charge of each unit, the 
strand leaders or the Course Co-ordinator. 
The result for each unit will be returned in the grade of Credit, Pass, or Fail. 
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GRADUATE DIPLOMA IN 
MATHEMATICS EDUCATION 

This course which is registered with the Australian Council for Tertiary Awards 
as a post-graduate diploma, is primarily intended to provide an extension of 
knowledge of Mathematics, and of the teaching of Mathematics, for teachers 
who trained to teach subjects other than Mathematics, but who now have some 
interest and/or intent towards the teaching of Mathematics. 
All teachers with a minimum of three years teaching are eligible to apply for 
the course. 

Entrance Requirements 
Applicants will normally have completed a degree or diploma or an approved 
equivalent qualification; have completed an approved course of teacher 
preparation; and have not less than three years of full-time teaching experience. 
Applicants will be expected to be in a position to teach some Mathematics 
while proceeding through the course. 

The Institute may also admit by Special Entry, a limited number of applicants 
who have not completed a degree or diploma, but who are deemed as suitable 
for admission by virtue of their qualifications, experience or involvement in the 
field of Mathematics education. 

Availability and Duration 
In 1988 the course will be offered only at the Hawthorn Institute of Education. 

Normally the course will be completed in two years (day) or two and a half 
years (evening) of part-time study with five (5) to eight (8) contact hours per 
week and up to double that amount of time for out-of-class work. The course 
may be taken over a longer period of time but completion would normally be 
expected within four years. 

Course Aims 
The E.,;rn of the course is to provide a series of studies which will enable course 
participants to become familiar with the many aspects of Mathematics teaching, 
and to extend the participants' mathematical knowledge and knowledge of other 
issues relevant to Mathematics teaching in a general educational context. 

To achieve this aim the objectives of the course will include the following— 
(i) to deepen the understanding of mathematical concepts which the 

teacher will be responsible for developing and teaching; 
(ii) to survey current theories of learning and their potential applications in 

Mathematics education with a view to timely and well-informed 
improvements to the learning program; 

(iii) to extend the mathematical knowledge of teachers; 
(iv) to promote an understanding of the overaltcognitive development of 

the child from Year 5 to Year 12 in Mathematics: an area in which 
sequence and continuity are particularly significant; 
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(v) to equip teachers as resource persons with the capacity to lead, inform 
and advise in the area of Mathematics education; 

(vi) to introduce teachers to selected aspects of research and development 
in Mathematics education, with the aim of helping them to plan, execute 
and evaluate innovations in their classrooms; 

(vii) to help promote an understanding of Mathematics which, as a part of 
the total school curriculum, provides one important means of observing 
and assessing the environment; 

(viii) to survey new forms of curriculum development and organisation with 
a view to assisting teachers to develop school-based curricula, with a 
special attention to individual differences; 

(ix) to develop an understanding of technological resources in Mathematics 
learning—their rationale and praxis; 

(x) to help promote continuing Mathematics education both within the school 
and the general community. 

Course Structure 
The course is structured to include three major areas of study: 

Core Studies 
Core studies consist of four specialist units designed to enable the participant 
to explore some of the specific central concerns of Mathematics education. 
Each unit carries 2 points. 
QH001 CS1: Mathematics Education: Methodology I (Years 5.9) 
QH002 CS2: Measurement and Assessment in Mathematics 
QH003 CS3: Psychology of Learning Mathematics 
QH004 CS4: Researching Mathematics Teaching and Learning 

Studies in Mathematics 
This area of study includes eight units designed to extend the mathematical 
knowledge of the participant at three levels-Preliminary (SMP); Level 1 (SM1.1, 
SM1.2, SM1.3, SM1.4); Level 2 (SM2.1, SM.2, SM2.3). 

SMP will not be counted in the points for the course, SM2.1 and SM2.3 carry 
4 points, each other SM unit will count 3 points. 
QH010 SMP: Studies in Mathematics: Preliminary Mathematics 
QH011 SM1.1:Studies in Mathematics: Algebra 
QH012 SM1.2:Studies in Mathematics: Calculus 
QH013 SM1.3:Studies in Mathematics: Probability and Statistics 
QH014 SM1.4:Studies in Mathematics: The Mathematics of Growth 

and decay/Numerical Analysis 
QH015 SM2.1:Studies in Mathematics: Analysis 
QH016 SM2.2:Studies in Mathematics: Applied Statistics 
QH017 SM2.3:Studies in Mathematics: Finite Mathematics 

Counselled Options 
This area of study consists of a series of units designed to extend the participants' 
knowledge of Mathematics teaching both specifically and within a general 
education context. 
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The points value of each unit is shown following each unit title. 
0H030 C01: Mathematics Education: Methodology II 

(Years 10-12) 	 (2 POINTS) 
OH031 CO2: Applications of Mathematics 	 (2 POINTS) 
OH032 CO3: The Historical Development of Mathematics 	(2 POINTS) 
OH033 C04: Mathematics Learning Unit 	 (2 POINTS) 
OH034 C05: Computers in Mathematics Education 	(3 POINTS) 
OH035 C06: Society, Schooling and Mathematics 

Education 	 (3 POINTS) 
OH036 C07: Determinants and Design of Curriculum 	(3 POINTS) 
OH037 C08: Understanding and Developing Personal and 

Interpersonal Skills 	 (3 POINTS) 
OH038 C09 Major Project 	 (3 POINTS) 

Note: 

1. To complete the course will take a minimum of 24 points. 

2. Each point will consist of 15 hours of class contact time (or equivalent) and 
up to 30 hours of out-of-class work. 

3. A participant who has not taken any tertiary studies in Mathematics will 
normally be required to undertake the units SM.1, SM1.2, SM2.1, SM2.3, 
a total of 14 points. 

4. A participant who has not obtained a pass in Year 12 accredited mathematics 
subject will also be required to undertake the unit SMP before commencing 
the SM1 units. This unit does not have any points value. 

5. A participant who has completed studies equivalent to the units listed in 
note 3 may elect to undertake one or more of the other SM units as 
Counselled Options. 

Course Conduct 
It is recognised that participants will be seeking skills and knowledge which 
they can use in their own school or college. The major emphasis of the course 
will, therefore, be made to enable them to apply knowledge, skills and strategies 
from the course to actual situations and tasks they experience in their own 
institutions. 

Participants can expect considerable variation in the style, presentation and 
approach to studies. Formal lectures, small group tutorials, seminars, practical 
workshops, simulation exercises, visiting lectures and excursions may be 
incorporated in the program. 

Assessment 
In general, a participant's performance in each of the units of the Course will 
be assessed on the basis of tasks undertaken during the units together with 
satisfactory attendance and participation. Such tasks include written 
assignments, objectives tests, examination, practical work folios, reviews, essays 
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and field work. Details of requirements are available from the lecturers in charge 
of each unit, or from the Course Co-ordinator. 
The result for each unit will be returned in the grade of Pass or Fail. 

Course Co-ordinator 
Mr. Michael Barraclough, room 3131, ph: 8103265. 
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GRADUATE DIPLOMA IN STUDENT 
WELFARE 

This course, which is registered with the Australian Council for Tertiary Awards 
as a post-graduate diploma, is intended for experienced teachers interested 
in making more productive personal contact with their students, studying factors 
which affect the learning and development of their students and developing 
basic skills and resources to improve students' educational progress and 
development—especially in such extended curriculum areas as student welfare, 
pastoral and transition programs. 

Course Aims 
To enable participants to: 

n make more effective personal contact with students, staff, parents and 
significant others; 

(ii) facilitate the development and implementation of educational strategies 
aimed at identifying and meeting the range of personal, vocational and 
academic needs of students; 

(iii) facilitate the development and maintenance of organizational structures 
and networks aimed at supporting educational strategies designed to meet 
the range of needs of school and college students; 

(iv) enhance self-management in ways which enable them to increase their 
effectiveness as student welfare resource people. 

Entrance Requirements 
Applicants will normally hold a degree, or a diploma or an approved equivalent 
qualification (e.g. as "fully qualified' trade teachers), have completed an 
approved course of teacher preparation, and have spent at least three years 
teaching in schools or colleges. 

The Institute may also admit a limited number of applicants who, whilst not 
meeting the above requirements, are regarded as suitable for admission 
because of their particular qualifications and/or experience and involvement 
in this field. 

Preference will be given to applicants who- 
a) are currently involved in programs such as those referred to in the course 

preamble above; 
and/or 

(b) have further demonstrated their interest by pursuing relevant additional 
studies. 

Availability and Duration 
In 1988 the course will be offered at the Hawthorn Institute of Education and 
selected study centres. 
Time Commitment: The Course is equivalent to one year full-time or two years 
part-time study. At this stage it is offered on a part-time basis only. 
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STRANDS 

INDIVIDUAL 6 
SMALL GROUP 
BEHAVIOUR 

THE SOCIAL 
CONTEXT 6 
PROVISION OF 
STUDENT 
WELFARE 

WORKSHOP 
SKILLS 
PROGRAMS 

UNIT QJO01 
THE 
PSYCHOLOGY 
OF INDIVIDUAL 
AND SMALL 
GROUP BEHAVIOUR 

UNIT 0J020 
WORKSHOP 
SKILLS 
PROGRAM 

UNIT OJ01O 
THE SOCIAL 
AND PERSONAL 
CONTEXT OF 
STUDENT 
WELFARE 

UNIT 0J002 
INDIVIDUALS 
SMALL GROUPS 
AND STUDENT 
WELFARE PROGRAMS 

UNIT 0J021 
WORKSHOP 6 
SKILLS 
PROGRAM 

UNIT OJ011 
THE DEFINITION 
6 PROVISION OF 
STUDENT 
WELFARE 

UNIT QJO03 
PLANNING AND 
IMPLEMENTING 
STUDENT 
WELFARE 
PROGRAMS 

UNIT 0J012 
THE 
IDENTIFICATION 
6 UTILIZATION 
OF COMMUNITY 
RESOURCES 
AND NETWORKS 
AND THE 
PROCESS OF 
STUDENT WELFARE 

UNIT OJ022 
WORKSHOPA 
SKILLS 
PROGRAM 

PROJECT 
0.1030 

Attendance: Two late afternoon-early evening sessions per week. Class contact 
time will average six hours per week, which may include some extended time 
slots for workshops or seminars, with a consequent reduction in afternoon-
evening sessions. 

It is also estimated that a minimum of six extra hours per week will be normally 
required for reading assignments, and practical work associated with the various 

• units of the course. 

Course Structure 
The course consists of three major strands and a project: 

Notes: 
1. Semesters are of fifteen weeks' duration. 

2. Each unit in each strand involves 30 class contact hours. 
3. Strands 1 and 3 are conducted as integrated sessions throughout the 

course. 
4. The project involves a time equivalent to three units (i.e. equivalent to 90 

class contact hours). 
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Outline of Course Units 

Semester 1 
Strand 1: Individual and Small Group Behaviour 
Unit OJ001—The Psychology of Individual and Small Group Behaviour 

The studies in this unit are intended to develop increased understanding of 
individual behaviour, social interaction and small group behaviour, and to 
examine implications for the growth and learning of students and the effective 
functioning of teachers. 

Strand 2: The Social Context and Provision of Student Welfare 

Unit 01010—The Social and Personal Context of Student Welfare 
This unit aims to assist course participants to develop a framework and skills 
in personal and social analysis. The focus is on self and others within systems; 
more specifically, self and others within a family that is located within a 
community, and self and others within a classroom that is located within a 
school/college, both systems being located in the larger social system. 

Strand 3: Workshop and Skills Program 

Unit 0J020 

This unit involves the modelling and teaching of basic skills for the effective 
group functioning, interpersonal helping and problem-solving and self-
management important for a student welfare resource person in a 
school/college. 

Semester Il 
Strand 1: Individual and Small Group Behaviour 
Unit 0J002—Individuals, Small Groups and Student Welfare Programs 
This unit extends the study of personality development, learning, individual 
behaviour, social interaction and small group behaviour. It examines implications 
for the development of appropriate approaches to programs in the area of 
student welfare. 

Strand 2: The Social Context and Provision of Student Welfare 
Unit 0J011—The Definition and Provision of Student Welfare 
This unit aims to assist course participants to apply the skills developed in Unit 
201 to the exploration and analysis of factors within the school/college and 
its community that affect the definition, provision and quality of student welfare 
and to assist course participants to further examine and clarify their own values, 
beliefs and attitudes about student care and to consider the effects these have 
on their perception of student needs and the development of appropriate 
strategies to meet these needs. 

Strand 3: Workshop and Skills Program 
Unit OJ021 
This unit reinforces and extends basic skills training in the three areas specified 
in Unit 301. It introduces procedures and skills involved in integrating data, 
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developing hypotheses, identifying goals, decision-making and planning 
effective action. 

Semester III 
Strand 1: Individual and Small Group Behaviour 
Unit QJ003—Planning and Implementing Individual and Small Group Student 
Welfare Programs 

This unit aims to expand previous study of learning, individual and small group 
behaviour to provide an integrated theoretical base for the effective and 
systematic planning, an implementation of student welfare approaches and 
programs within the school/college. 

Strand 2: The Social Context and Provision of Student Welfare 
Unit QJ012—The Identification and Utilization of Community Resources and 
Networks and the Process of Student Welfare 
This unit aims to assist course participants to identify welfare systems in the 
community that complement and extend the student welfare provided by 
school/college and by teachers and to develop skills that will facilitate working 
with agencies, formal and informal, that are located in the community. 

Strand 3: Workshop and Skills Program 
Unit QJ022 
This unit consolidates and integrates the skills developed in Units 301 and 302. 
It introduces procedures and skills involved in implementing programs involving 
the leadership, co-ordination and management of groups, with particular 
emphasis on skills necessary to facilitate curriculum and organizational change. 

Semester IV 
401 Project 
Unit 0J030 

The fourth major component of the course is the Project. This occupies the 
whole of Semester IV and is intended to utilise and extend the knowledge and 
skills required during the first three semesters with particular emphasis on the 
needs and setting of the individual course participant. 

The broad purpose of this component is to provide a further bridge between 
theory and practice and to enable participants to implement and test their 
!earnings from the course in their practical situations, to reflect on outcomes 
and to utilise knowledge, skills and attitudes that will enhance their capacity 
to act as a resource person in their school or college. Considerable assistance 
is offered to participants both in devising and implementing their project. 

Course Conduct 
It is recognised that participants will be seeking skills and knowledge which 
they can use in their own school or college. The major aim of the course will, 
therefore, be to enable them to apply knowledge, skills and strategies from 
the course to actual situations and tasks they experience in their own institutions. 
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Participants can expect considerable variation in the style, presentation and 
approach to studies. Formal lectures, small group tutorials, seminars, practical 
workshops, simulation exercises, visiting lecturers and excursions will be 
incorporated in the program. 
The course establishes the basis for participants to form an effective resource 
group on which each member can draw. 

Assessment 
In general, a participant's performance in all strands of the course will be 
assessed on the basis of tasks undertaken during the teaching of the units. 
Such tasks may include written assignments, objective tests, practical work, 
structured practice exercises in skills and strategies, folios, reviews, essays 
and field work 
The result for each unit will be returned in the grade of Pass or Fail. 

Course Co-ordinator 

Ms Liz. Freeman, room 3103A, ph: 810 3261. 
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OTHER EDUCATIONAL 
PROGRAMS & ACTIVITIES 
INDUSTRIAL TRAINING ASSISTANCE 
Through its Division for Industry Services, the Hawthorn Institute of Education 
provides — 

• advice on training strategy for industry, business and public authorities; 

• instructor training, for personnel engaged in passing on new skills or training 
apprentices etc., through 
—the VTI Program, and 
—special courses; 

• on-the-job assistance for those understanding instructor training; 
• program design to meet individual training situations and needs; 

• training materials development; 

• systematic management development; 

• consultancy. 

The VTI Program for vocational training instructors comprises six units. Each 
unit requires the equivalent of 2 weeks of full-time instruction, and a period 
of on-the-job assignment is associated with all but the first. 

VII 1-Basic Skills for Vocational Training Instructors 
VTI 2—Skills Extension for Vocational Training Instructors 
VII 3—Program Planning and Development 
VTI 4—Media 
VII 5-Counselling 
VII 6—Evaluation 
VTI 7—Administration of Training 
VTI 8—Management of the Training Function 

Parts of the VTI Program may be taken as single units: VII 1 is open to anyone 
in an instructional role; VTI 2-6 are open to suitably experienced and qualified 
personnel. 

The VTI Program is continually evaluated and revised. It has proved adaptable 
to the needs of instructors from a wide range of job situations. Some clients, 
however, have special needs that cannot be met "off the shelf. For them, 
Hawthorn designs individual courses of various types and durations. 

Further information about industrial training assistance is available ph: 810 3230. 

INSERVICE PROGRAMS FOR TEACHERS 
In addition to post-graduate diploma and Bachelor of Education courses, the 
Hawthorn Institute of Education provides a variety of other staff development 
programs and services for teachers, especially in TAFE colleges and post-
secondary schools. 

The Institute's in-service programs include: 
• a Part-time Teacher/Tutor Training Program, under which the Institute trains 

local college trainers and designs materials for them to use when assisting 
new part-time teachers and tutors; 
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• selected diploma course units, which may be undertaken as single units 
by suitably qualified teachers; 

• other short courses, workshops, seminars etc. 

Most of these programs are offered either at the Institute or at other convenient 
locations or as "in-house" activities. They cover the following areas: 
• new technology and teaching skills: to update technical knowledge and 

skills in specific subject areas; 
• safety and health: among programs in this area are a special first aid course 

for teachers, developed in collaboration with the Royal Australian College 
of General Practitioners and the Australian Red Cross Society, and a course 
on occupational safety and health in educational institutions; 

• curriculum implementation: for those developing, introducing and evaluating 
new curricula; 

• professional enrichment: to enhance practioners' understanding of technical 
education and instruction, and of educational institutions; 

• transition education: for teachers involved in transition programs, work-
experience programs, programs for unemployed youth, and retraining and 
redeployment programs for adults; 

• educational support work: for those wishing to develop practical skills 
required in the business management of schools and colleges. 

Further information about in-service programs may be obtained from the 
appropriate Division. 

INVESTIGATION AND DEVELOPMENT PROJECTS 
As well as providing educational programs the Hawthorn Institute of Education, 
like other colleges of advanced education, engages in applied research and 
development work related to its teaching functions and the expertise of its staff. 
Internally funded projects in progress in 1987 included: 
• Investigations on aspects of vocational education in TAFE; 
• Technology education; 
• Educational computer tools; 
• Training methods in aviation; 
• The readability of science texts in post-primary education; 
• Curriculum for retraining practical studies teachers; 
• The development of an HIE telematic delivery system; 
• A longitudinal study of teachers undertaking retraining as maths teachers. 

Externally funded projects in progress in 1987 included: 
• A longitudinal study of apprentice learning in in-plant training centres; 
• An investigation of adaptation of curriculum models in TAFE; 
• An investigation of problem based learning in TAFE. 

CONSULTANCY IN THE CENTRE FOR EDUCATIONAL 
ADMINISTRATION AND MANAGEMENT : 810 3362 
Through its Centre for Educational Administration and Management, the 
Hawthorn Institute of Education provides a variety of activities aimed at 

92 



increasing the professional effectiveness of administrators and managers. 

The Consultancy and Field Work Service assists educators, trainers, 
administrators and executive officers with a variety of organisational processes 
and problems. 

More specifically it provides programs in such areas as: 
() structural and functional aspects of management and administration; 
(ii) staff recruitment, appraisal and development; 
(iii) school reviews; 

In addition it offers: 
() skill training workshops in human resources management, management 

of change, stress management, time management, conflict management, 
leadership skills, communication, interpersonal relations, assertiveness, 
and problem solving; 

(ii) seminars on current topical issues; 
(iii) meetings and debate forums; 
(iii) conferences for professional ideas exchange. 

Many of these activities are also available in extended campus locations. 

Further details may be obtained from Melanie Paramor, Secretary to the Centre, 
Ph: 810 3362. 

CENTRE FOR CURRICULUM : 810 3367 
The Centre for Curriculum is involved in: 
• Teaching formal courses in the curriculum, curriculum administration and 

curriculum policy areas. 
• Teaching informal courses in curriculum planning, development, 

implementation and evaluation for teachers and trainers in schools, colleges, 
industry and commerce. 

• Presenting forums, workshops and seminars in the curriculum area. 
• Providing consultancy assistance to schools, colleges, industry and 

commerce in relation to such aspects as: 
Policy development; 
course/program/curriculum development; 
evaluation. 

• Conducting research and evaluation relevant to education and training 

CENTRE FOR COMPUTER EDUCATION : 810 3331 
The Centre for Computer Education at the Hawthorn Institute of Education 
specialises in providing courses and training activities in a wide variety of 
computer and computer education uses and applications. Personnel in the 
centre have professional training and expertise in a wide variety of commercial, 
industrial and educational computer applications. Because of this, the centre 
is able to tailor courses to meet specialised needs. 
The training services listed below provide an indication of what the centre is 
able to offer. 
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Skills and Knowledge Training 
• Applications Packages 
• Word Processing 
• Data Bases 
• Integrated Software 
Computers as Tools in Education 
• Software Evaluation and 

Selection 
• Learning Instructional Tools in 

Teaching, e.g. a writing tool 
• Modelling and Simulation 
• Information Management  

The Principles, Techniques and 
Methods of Developing Software 
and Courseware 
• Instructional Design 
• Authoring Systems 
• Expert Systems 
Administration Tools 
• In the Office 
• In the Library 
• For the Sports Teacher 
• For Individual Teachers 

OVERSEAS PROGRAMS : 810 3603 
Through its Division of International Teaching and Development, the Hawthorn 
Institute of Education offers a number of programs and services including- 
• Initial and post initial courses of Technical and Vocational Teacher Training 
• Technical and Vocational Teacher Trainer Upgrading Programs 
• Special Programs 
• Project Management 
• Educational Consultancies 
• Industrial/Commercial Trainer Training 
• Specialised English Language Training 

Formal programs offered by Hawthorn which might be suitable to specific 
overseas situations but which have not been developed specially to meet the 
needs of overseas personnel are detailed elsewhere in this Handbook. 

Programs which have been developed specifically to meet the particular needs 
of overseas personnel include the following: 

1. Initial Teacher Preparation 
(i) Certificate of Vocational/Technical Teaching. 

Entry: Qualified in specialist subject area. Industrial experience 
(preferably). 
Duration: 40-48 weeks determined by needs. 
Aim: To upgrade technical expertise and develop teaching skills. 

2. Post-Initial Teacher Preparation 
(i) Certificate of Technical and Vocational Teacher Training. 

Entry: Qualified in specialist subject area, plus (preferably) teacher 
training, teaching experience. 
Duration: 40 weeks. 
Aim: To develop the range of professional skills needed for teacher 
trainers in technical and vocational education. 

(ii) Fellowship Diploma of Technical and Vocational Teacher Training. 
Entry: Successful completion of the Certificate of Technical and 
Vocational Teacher Training. 
Duration: 20 weeks minimum. 

94 



Aim: To extend and develop certificate studies in home country under 
Hawthorn supervision. 

(iii) Certificate of Advanced Teaching Methodology (Technical). 
Entry: Qualified in specialist subject area, teaching experience. 
Duration: 35 weeks. 
Aim: To extend and develop technical and teaching skills. 

a Special Programs 
(i) Educational Management 

Entry: Involved or about to be involved in Educational Administration. 
Duration: 4-12 weeks based on needs. 
Aim: To upgrade and develop management skills. 

(ii) Curriculum Development and Evaluation 
Entry: Qualified in specialist subject area, teaching experience 
(preferably). 
Duration: 4-8 weeks based on needs. 
Aim: To develop design and evaluation skills. 

(iii) Media and Resource Management 
Entry: Involved or about to be involved in the management of media 
resources. 
Duration: 4-8 weeks based on needs. 
Aim: To upgrade and develop media management and production skills. 

(iv) Advanced Teaching Methodology 
Entry: Successfuly completed an approved course of teacher training, 
teaching experience. 
Duration: 4-8 weeks based on needs. 
Aim: To upgrade and develop teaching skills. 

(v) Educational Planning 
Entry: Involved or about to be involved in educational planning. 
Duration: 4-6 weeks based on needs. 
Aim: To upgrade and extend planning knowledge and expertise. 

(vi) Building and Facilities Planning 
Entry: Involved or about to be involved in facilities planning. 
Duration: 4-6 weeks based on needs. 
Aim: To upgrade and extend planning knowledge and expertise. 

(vii) Apprenticeship Training Officers and Supervisors 
Entry: Involved or about to be involved in apprenticeship training. 
Duration: 4-8 weeks based on needs. 
Aim: To develop supervision skills and knowledge of apprentice training 
program operation and administration. 

(viii) TechnicalNocational Skills upgrading 
Entry: Successfully completed an approved course of skills training, 
industrial experience (preferably). 
Duration: 4-40 weeks based on needs. 
Aim: To upgrade and develop existing technical/vocational skills and 
knowledge. 
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(ix) Hawthorn English Language Centre—English Language Training 
Entry: Open to all non-native speakers of English. Classes are offered 
at beginner, intermediate and advanced levels. 
Duration: 4-40 weeks based on needs. 
Aim: To improve English language skills. 
Preparation is offered for the following exams—Australian Government 
Short Selection Test, USA, TOEFL exam and others. 

The above listing is not exhaustive, as programs can always be developed 
to meet specific needs. The development of special programs is the result of 
the careful analysis of needs in consultation with the client. 
Further details concerning the above programs are available on requést from 
the Division of International Teaching and Development at Hawthorn. 
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COURSE REGULATIONS 

REGULATION: DIPLOMA OF TEACHING (TECHNICAL 
AND FURTHER EDUCATION) 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 'Council' refers to the Council of the Hawthorn Institute of Education; 
1.2 "Faculty' refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 'approved or 'prescribed means approved or prescribed by the 

Faculty; 
1:4 the Diploma means the Diploma of Teaching (Technical and Further 

Education) awarded under this regulation. 
1.5 TAFE' is abbreviated for Technical and Further Education. 

2. There shall be a Diploma of Teaching (Technical and Further Education) 
which shall be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
3.1 can provide evidence of access to relevant teaching experience 

through which the practical teaching requirements can be met; 
and 
3.2 be 21 years of age or above; 
and one of the following: 
3.3 have either satisfactorily completed Year 12 of post-primary education 

or its equivalent; 
or 
be a member of the TAFE Teaching Service; 
or 
be eligible for entry into the TAFE Teaching Service; 
or 
be judged by an appropriate Hawthorn Institute of Education selection 
committee to possess those personal and technical competencies 
regarded necessary for employment as full-time or part-time vocational 
teachers. 

4. The course for the Diploma: 
4.1 shall consist of 3 years of full-time study. 

(a) Year 1 shall consist of specialist studies and relevant work 
experience specifically required for the specialist teaching role. 
The minimum requirement for this component will be deemed 
by Faculty to be equivalent to 600 hours of approved specialist 
study/work experience OR fulfil those studies and work 
experience requirements specified by either the TAFE Teaching 
Service Registration Board or the Ministry of Education's Boards 
of Study. 
Year 1 studies will be generally expected to be completed prior 
to entering the course; candidates who have not fulfilled this 
requirement will complete all outstanding studies after Year 3. 
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(b) Years 2 and 3 shall consist of prescribed studies which shall 
(except to the extent that a candidate may be exempted from 
this requirement) be undertaken by all candidates directly after 
their admission. 

(c) The course shall be subject to such conditions as may be 
determined from time to time by the Faculty and published in 
the Institute Handbook or in a supplement or supplements 
thereto. 

5. Candidates shall be awarded credit for successful completion of prescribed 
or approved studies towards the Diploma: 
5.1 Credit shall be classified as being awarded for studies within each 

strand. 
5.2 The amount of credit that may be awarded for particular studies shall 

be determined from time to time by the Faculty except that if in the 
opinion of the Faculty two or more particular studies are substantially 
the same, credit may be awarded to one of them only. 

6. To qualify for the Diploma a candidate shall: 
6.1 to the satisfaction of the Faculty participate in prescribed classes and 

other activities; 
6.2 attain a standard satisfactory to the Faculty in prescribed practical, 

written and other work; 
and 

6.3 complete the requirements of Year 1, Year 2 and Year 3 studies. 

7. Candidates upon admission may apply with documentary evidence for 
the award of credit for previously completed studies. 

8. YEAR 1 SPECIALIST STUDIES 
8.1 If after the determination of his or her status upon admision a 

candidate is required to undertake further specialist studies, the 
candidate shall when requested submit a proposed program of 
studies for approval to satisfy the specialist studies requirement of 
the Year 1 program. 

8.2 A proposed program of specialist studies for Year 1 may include 
studies to be undertaken in other institutions, but in respect to such 
studies the approval of the program by Faculty implies only that the 
candidate would be eligible for the award of such credit if admitted 
by the relevant institution and deemed by it to have completed those 
studies satisfactorily. 

8.3 A candidate who wishes to vary his or her approved program of 
studies for Year 1 must obtain the prior consent of the Faculty. 

8.4 A candidate pursuing studies for Year 1 shall if required: 
(a) report in writing at the end of each academic year the progress 

which he or she has made in the program; 
(b) attend such interviews and/or tutorials as may be arranged from 

time to time; 
and 
(c) in respect of any project work consult regularly with supervisors. 

9. A candidate shall pursue the course for the Diploma for at least one 
academic year and shall, except where otherwise permitted by the Faculty, 
complete: 
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9.1 The Year 2 and 3 studies within four years after commencing the course; 
and 
9.2 the requirements for the Diploma within five years after being admitted 

to candidature; 
10. The Council may award the Diploma of Teaching (Technical and Further 

Education) to a candidate who has fulfilled the prescribed requirements. 
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REGULATION FOR THE DIPLOMA OF TEACHING 
(TECHNOLOGY) 
1. In this regulation unless inconsistent with the context or subject matter: 

1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Faculty' refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 'approved" or 'prescribed" means approved or prescribed by the 

Faculty; 
1.4 "the Diploma' means the Diploma of Teaching (Technology) awarded 

under this regulation. 
2. There shall be a Diploma of Teaching (Technology) which shall be awarded 

in one grade only. 
3. An applicant may be admitted to candidature who: 

3.1 can provide evidence of access to relevant teaching experience 
through which the practical teaching requirements can be met; 

and 
3.2 has a Certificate of Proficiency of the Victorian Industrial Training 

Commission, or equivalent, and substantial relevant work experience 
such that the period of apprenticeship and work experience totals 
not less than eight years; 

or 
3.3 has a Certificate of Technology or other approved 2 year full-time 

post-year 11 TAFE Certificate, or equivalent, plus at least six years 
of relevant work experience; 

or 
3.4 has an Associate Diploma or other approved 2 year full-time post-

year 12 Diploma, or equivalent, plus at least two years of relevant 
work experience; 

or 
3.5 has such other vocational qualifications and occupational experience 

as may be deemed by the Faculty to be at least equivalent to 3.2, 
3.3. or 3.4 above: 

Provided that an applicant otherwise ineligible for admission under this clause 
may be admitted if deemed by the Faculty to be an applicant especially suited 
for admission by virtue of his or her qualifications, experience and suitability 
for technology teaching. 
4. The course for the Diploma: 

4.1 shall comprise: 
4.11 a prescribed Core Component of studies which shall (except 

to the extent that a candidate may be exempted from this 
requirement) be undertaken by all candidates directly after their 
admission; 

and 
41.2 A Complementary Component of approved studies; 

and 
4.2 shall be subject to such conditions as may be prescribed from time 

to time by the Faculty and published in the Institute Handbook or 
in a supplement or supplements thereto. 
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5. Candidates shall be awarded credit for successful completion of prescribed 
or approved studies towards the Diploma: 
5.1 Credit shall be classified as being awarded for studies within each 

strand. 
5.2 The amount of credit that may be awarded for particular studies shall 

be determined from time to time by the Faculty except that if in the 
opinion of the Faculty two or more particular studies are substantially 
the same, credit may be awarded to one of them only. 

6. To qualify for the Diploma a candidate shall: 
6.1 to the satisfaction of the Faculty participate in prescribed classes and 

other activities; 

and 

6.2 attain a standard satisfactory to the Faculty in prescribed practical, 
written and other work; 

and 
6.3 complete the requirements of both the Core and Complementary 

Components. 

7. Candidates upon admission may apply with documentary evidence for 
the award of credit for previously completed studies. 

8. COMPLEMENTARY COMPONENT 

8.1 If after the determination of his or her status upon admission a 
candidate is required to undertake further specialist studies, the 
candidate shall when requested submit a proposed program of 
studies for approval to satisfy the specialist studies requirement of 
the Complementary Component. 

8.2 A proposed program of specialist studies for the Complementary 
Component may include studies to be undertaken in other institutions, 
but in respect to such studies the approval of the program by Faculty 
implies only that the candidate would be eligible for the award of such 
credit if admitted by the relevant institution and deemed by it to have 
completed those studies satisfactorily. 

8.3 A candidate who wishes to vary his or her approved program of 
studies for the Complementary Component must obtain the prior 
consent of the Faculty. 

8.4 A candidate pursuing studies for the Complementary Component 
shall if required: 
8.4.1. report in writing at the end of each academic year the progress 

which he or she has made in the program; 

8.4.2 attend such interviews and/or tutorials as may be arranged from 
time to time; 

and 
8.4.3 in respect of any project work consult regularly with supervisors. 

9. A candidate shall pursue the course for the Diploma for at least one 
academic year and shall, except where otherwise permitted by the Faculty, 
complete: 
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9.1 the Core Component within three years after commencing the Core 
Component; 

and 
9.2 the requirements for the Diploma within five years after being admitted 

to candidature; 

provided that a course of teacher preparation undertaken at the Hawthorn 
Institute of Education may for the purpose of this clause be deemed to 
have been part of the course for the Diploma. 

10. The Council may award the Diploma of Teaching (Technology) to a 
candidate who has fulfilled the prescribed requirements. 
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REGULATION: DIPLOMA OF TECHNICAL TEACHING 
1. In this regulation unless inconsistent with the context or subject matter 

1.1 'Council' refers to the Council of the Hawthorn Institute of Education; 
1.2 'Faculty' refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 'approved or 'prescribed' means approved or prescribed by the 

Faculty; 
1.4 UG3 associate diploma' means an award registered in category UG3 

in the register of the Australian Council for Tertiary Awards; 
1.5 'the Diploma' means the Diploma of Technical Teaching awarded 

under this regulation. 
2. There shall be a Diploma of Technical teaching which shall be awarded 

in one grade only. 
3. An applicant may be admitted to candidature who 

(a) has had at least eight years of approved vocational study and 
occupational experience, and has qualified for 
(I) a Certificate of Proficiency of the Victorian Industrial Training 

Commission, or equivalent; 
or 

(i) a Certificate of Technology, or equivalent, awarded by an 
approved institution; 
or 

(b) has qualified for a UG3 associate diploma, and has had not less than 
two years of approved occupational experience; 
or 

(c) has such other vocational qualifications and occupational experience 
as may be deemed by the Faculty to be at least equivalent to either 
(a) or (b) above: 
Provided that an applicant otherwise ineligible for admission under 
this clause may be admitted if deemed by the Faculty to be an 
applicant especially suited for admission by virtue of his or her 
qualifications, experience and suitability for technical teaching. 

4. The course for the Diploma 
(a) shall comprise 

(i) a prescribed Core Component of studies which shall (except to 
the extent that a candidate may be exempted from this 
requirement) be undertaken by all candidates directly after their 
admission; and 
and 

(ii) a Complementary Component of approved studies; 
and 

(b) shall be subject to such conditions as may be determined from time 
to time by the Faculty and published in the Institute Handbook or 
in a supplement or supplements thereto. 

5. Candidates shall be awarded credit points for the successful completion 
of prescribed or approved studies towards the Diploma: 
5.1 Credit points shall be classified as being awarded for Professional 

studies, or General studies, or Specialist studies. 
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5.2 The number and classification of credit points that may be awarded 
for particular studies shall be as determined from time to time by the 
Faculty except that if in the opinion of the Faculty two or more 
particular studies are substantially the same, credit points may be 
awarded for one of them only. 

5.3 Prior approval must be obtained for any proposed studies to be 
undertaken subsequent to admission to the course for the purpose 
of providing credit points towards the Complementary Component. 

6. To qualify for the Diploma a candidate shall 
(a) to the satisfaction of the Faculty participate in prescribed classes and 

other activities; 
and 

(b) attain a standard satisfactory to the Faculty in prescribed practical, 
written and other work; 
and 

(c) obtain a total of 115 credit points, comprising 75 credit points for the 
Core Component and 40 credit points for the Complementary 
Component, and including (unless the Faculty in particular cases 
determines otherwise) 
(i) at least 57 credit points for Professional studies; 
(ii) at least 12 credit points for General studies; 
(iii) at least 30 credit points for Specialist studies. 

7. Candidates upon admission may apply with documentary evidence for 
the award of credit points for previously completed studies. 

8. Complementary Component: 
8.1 If after the determination of his or her siatus upon admission a 

candidate would be required to undertake studies other than those 
of the Core Component in order to satisfy the requirements of clause 
6(c) the candidate shall when requested submit a proposed program 
of studies which may for that candidate be approved as comprising 
or completing the Complemetary Component. 

8.2 A proposed program of studies for the Complementary Component 
may include studies to be undertaken in other institutions, but in 
respect of such studies the approval of the program by the Faculty 
implies only that the candidate would be eligible for the award of the 
determined number and classification of credit points if admitted by 
the relevant institution and deemed by it to have completed those 
studies satisfactorily. 

8.3 A candidate who wishes to vary his or her approved program of 
studies for the Complementary Component must obtain the prior 
consent of the Faculty. 

8.4 A candidate pursuing studies for the Complementary Component 
shall if required 
(i) report in writing at the end of each academic year the progress 

which he or she has made in the program; 
(ii) attend such interviews and/or tutorials as may be arranged from 

time to time; and 
(iii) in respect of any project work consult regularly with supervisors. 
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9. A candidate shall pursue the course for the Diploma for at least one 
academic year and shall, except where otherwise permitted by the Faculty, 
complete 
(a) the Core Component within three years after commencing the Core 

Component; 
and 

(b) the requirements for the Diploma within seven years after being 
admitted to candidature; 

provided that a course of teacher preparation undertaken at the Technical 
Teachers College or the State College of Victoria at Hawthorn may for the 
purpose of this clause be deemed to have been part of the course for the 
Diploma 

10. The Council may award the Diploma of Technical Teaching to a candidate 
who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA OF EDUCATION 
1. In this regulation unless inconsistent with the context or subject matter 

1.1 'Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Faculty" refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Faculty; 
1.4 diploma means an award registered in the Diploma Category in the 

register of the Australian Council for Tertiary Awards; 
1.5 'the course" refers to the course for the Graduate Diploma of 

Education awarded under this regulaton. 
2. There shall be a Graduate Diploma of Education which shall be awarded 

in one grade only. 
3. (a) The course and the conditions under which it may be undertaken 

shall be as prescribed from time to time by the Faculty and published 
in the Institute Handbook or in a supplement or supplements thereto. 

(b) In addition to such other forms of the course as may be prescribed, 
there may be a part-time course for tertiary teachers, which shall be 
available only to applicants who have a substantial teaching function 
at the advanced education level in a college of advanced education 
or a university. 

4. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or diploma, 

or has an approved equivalent qualification; and 
(b) has in the opinion of the Faculty had adequate preparation in the 

subject or subjects that would constitute the applicants proposed area 
of teaching specialization: 

Provided that an applicant who would otherwise be ineligible by virtue of 
sub-clause (a) may be admitted to candidature in the part-time course for 
tertiary teachers if deemed by the Faculty to be an applicant especially 
suited to undertake that course, but if so admitted shall undertake that 
course and continue in it or cease to be a candidate. 

5. A candidate shall pursue the course for at least one academic year and 
shall, except where otherwise permitted by the Faculty, complete the course 
within three years of commencing the course; except that a candidate 
undertaking the course on a part-time basis shall, except where otherwise 
permitted by the Faculty, complete the course within four years of 
commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Faculty, participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Faculty in required practical, 

written and other work. 
7. The Council may award the Graduate Diploma of Education to a candidate 

who has fulfilled the prescribed requirements. 
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REGULATION: BACHELOR OF EDUCATION 
1. In this regulation unless inconsistent with the context or subject matter: 

(a) 'Council' refers to the Council of the Hawthorn Institute of Education; 
(b) `Faculty" refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
(c) 'approved' or 'deemed° means approved or deemed by the Faculty; 
(d) the degree' means the degree of Bachelor of Education awarded 

under this regulation. 

2. There shall be a degree of Bachelor of Education which shall be awarded 
in one grade only. 

3. An applicant may be admitted to candidature if he or she has: 
(a) completed any of the following diplomas awarded by the Council: 

(i) Diploma of Technical Teaching; 
(ii) Diploma of Teaching (Technical and Further Education); 
(iii) Diploma of Teaching (Technology); 

(b) been deemed suitable for special entry. 

4. The Council may award the Bachelor of Education to a candidate who 
has, to the satisfaction of Faculty, completed a course of study (to be known 
as the final year) in accordance with clause 6 of this Regulation. 

5. Degree Units 
5.1 The units of study that may be included in the final year (hereinafter 

referred to as 'degree units") shall comprise: 
(a) a compulsory strand of two units; 
(b) several elective strands of two units each; and 
(c) supplementary units. 

5.2 The degree units and their classification shall be as prescribed from 
time to time. 

6. The Final Year 
6.1 A candidate's final year shall comprise six degree units and shall 

include: 
(a) The compulsory strand; and 
(b) at least one elective strand. 

6.2 A candidate may not obtain credit for a degree unit unless the 
candidate has first obtained approval to undertake that unit from the 
Course Co-ordinator. 

6.3 The course for the final year will normally be undertaken on a part-
time basis, but a candidate may be permitted by the Course Co-
ordinator to undertake it on a full-time basis. 
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REGULATION: GRADUATE DIPLOMA IN 
EDUCATIONAL ADMINISTRATION 

1. In this regulation unless inconsistent with the context or subject matter 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Faculty' refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Faculty; 
1.4 "diploma" means an award registered in the Diploma category in the 

register by the Australian Council on Tertiary Awards; 
1.5 "the course" refers to the course for the Graduate Diploma in 

Educational Administration awarded under this regulation. 
1.6 'unit" at graduate diploma level means a unit of study forming part 

of a course leading to an award registered in the Graduate Diploma 
Category by the Australian Council on Tertiary Awards. 

2. There shall be a Graduate Diploma in Educational Administration which 
shall be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or a diploma, 

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; 

and 
(c) has had not less that four years approved teaching experience. 
Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Faculty to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the field of educational 
administration. 

4. Graduate Diploma Units 
4.1 The units of study that may be included in the course shall comprise: 

(a) three compulsory core units 
(b) several elective units 

4.2 The Diploma units and their classification shall be as prescribed from 
time to time by the Faculty. 

5. For each candidate the course shall comprise six units, including three 
compulsory core units and three elective units. 

6. A candidate may not obtain credit for unit towards the Graduate Diploma 
unless the unit is part of the course approved for that candidate by the 
Course Co-ordinator. 

7. A candidate shall pursue the course for at least one academic year on 
a full-time basis, or two academic years on a part-time basis and shall, 
except where otherwise permitted by the Faculty, complete the course 
within the four years of commencing the course. 

8. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Faculty participate in the classes and other 

activities of the course, and 
(b) attain a standard satisfactory to the Faculty in required practical, 

written and other work. 
9. The Council may award the Graduate Diploma in Educational 

Administration to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN GRAPHIC 
COMMUNICATION EDUCATION 

1. In this regulation unless inconsistent with the context or subject matter 
1.1 'Council' refers to the Council of the Hawthorn Institute of Education; 
1.2 Faculty' refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 'approved means approved by the Faculty; 
1.4 'diploma' means an award registered in the Diploma Category in the 

register of the Australian Council for Tertiary Awards; 
1.5 'the course' refers to the course for the Graduate Diploma in Graphic 

Communication Education awarded under this regulation. 
2. There shall be a Graduate Diploma in Graphic Communication Education 

which shall be awarded in one grade only. 
3. An applicant may be admitted to candidature who 

(a) has qualified for a degree from an approved insitution, or has a 
diploma, or has an approved equivalent qualification; and 

(b) has completed an approved course of teacher preparation; and 
(c) has not less than three years approved teaching experience; and 
(d) has been deemed by the Faculty to be an applicant suited for 

admission to the course: 
Provided that an applicant who would be ineligible for admission by reason 
of (a) or (b) of this clause may be admitted if deemed by the Faculty to 
be an applicant especially suited for admission by virtue of his or her 
qualifications, experience, and involvement in the field of graphic 
communication education; and that in respect of (c) an applicant who has 
had at least two years of approved teaching experience may be admitted 
to candidature under conditions to be specified in that regard pursuant 
to Clause 4. 

4. Course and Units 
4.1 The course shall comprise study in: 

(a) the following strands: 
Visual Perception and Graphic Communication 
Graphic Communication Skills 
Graphic Communication Teaching 
Curriculum Development in Graphic Communication 

(b) an Individual or Small Group Project 

4.2 The Graduate Diploma Units within these strands shall be as 
prescribed from time to time by the Faculty. 

5. A candidate shall pursue the course for at least one academic year and 
shall, except where otherwise permitted by the Faculty, complete the course 
within four years of commencing the course. 

6. To qualify for the Graduate Diploma a candidate shall 
(a) to the satisfaction of the Faculty participate in the classes and other 

activities of the course; and 
(b) attain a standard satisfactory to the Faculty in required practical, 

written and other work. 
7. The Council may award the Graduate Diploma in Graphic Communication 

Education to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN APPLIED 
EDUCATIONAL STUDIES 

1. In this regulation unless inconsistent with the context or subject matter 
1.1 "Council" refers to the Council of the Hawthorn Institute of Education; 
1.2 "Faculty refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Faculty; 
1.4 'diploma" means an award registered in the Diploma Category in the 

register by the Australian Council on Tertiary Awards; 
1.5 "the course" refers to the course for the Graduate Diploma in Applied 

Educational Studies awarded under this regulation. 
1.6 "unit at graduate diploma level" means a unit of study forming part of 

a course leading to an award registered in the Graduate Diploma 
Category by the Australian Council on Tertiary Awards. 

2. There shall be a Graduate Diploma in Applied Educational Studies which 
shall be awarded in one grade only. 

3. An applicant may be admitted to candidature who: 
(a) has qualified for a degree from an approved institution, or a diploma, 

or has an approved equivalent qualification; and 
(b) has completed an approved course of teacher preparation; and 
(c) has had not less that three years approved teaching experience. 

Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Faculty to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the fields of study 
included with the course. 

4. For each candidate the course shall comprise six units, including: 
(a) one of the following strands of four units: 

(i) Orientations to Curriculum 
—Curriculum: Context, Policy and Goals 
—Curriculum Design and Implementation 
—Curriculum Evaluation; 

(ii) the Technology Strand comprising the units: 
—Technology and Technological Change 
—Application of Technology 
—Learning Processes in Technology Education 
—Technology Education in the School/College Curriculum; 

(iii) the Youth Education Strand comprising the units: 
—Youth Education Context 
—Participation, Access and Equity in Education and Employment 
—Facilitating Learning for Young Adults 
—Basic Counselling and Community Liaison Skills in Youth 
Education 
and; 

(b) two other units each of which may be: 
(i) a unit belonging to one of the other Strands listed in paragraph 

(a) of this clause; or 
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(ii) 	one of the following units: 
—Assessment and Reporting 
—Technology Practicum 
—Applied Project; or 

(iii) a unit at graduate diploma level which ordinarily forms part of 
the course for some other award, but which has been approved 
for its special relevance to the candidates professional interests 
and the remainder of the candidate's course, provided that no 
candidate may claim credit for any such unit that has been or 
is to be counted towards meeting the requirements for any other 
award. 

5. A candidate may not obtain credit for a unit towards the Graduate Diploma 
unless the unit is part of the course approved for that candidate by the 
Course Co-ordinator. 

6. A candidate shall pursue the course for at least one academic year on 
a full-time basis, or two academic years on a part-time basis and shall, 
except where otherwise permitted by the Faculty, complete the course 
within the six years of commencing the course. 

7. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Faculty participate in the classes and other 

activities of the course, and 
(b) attain a standard satisfactory to the Faculty in required practical, written 

and other work. 
8. The Council may award the Graduate Diploma in Applied Educational 

Studies to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN 
MATHEMATICS EDUCATION 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 "Council refers to the Council of the Hawthorn Institute of Education; 
1.2 "Faculty" refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 "approved" means approved by the Faculty; 
1.4 "diploma" means an award registered in the Graduate Diploma 

Category in the register of the Australian Council on Tertiary Awards; 
1.5 "the course" refers to the course for the Graduate Diploma in 

Mathematics Education awarded under this regulation. 
2. There shall be a Graduate Diploma in Mathematics Education which shall 

be awarded in one grade only. 
3. An applicant may be admitted to candidature who: 

(a) has qualified for a degree from an approved institution, or a diploma, 
or has an approved equivalent qualification; and 

(b) has completed an approved course of teacher preparation; and 
(c) has not less that three years approved teaching experience; and 
(d) has been deemed by the Faculty on the advice of a selection 

committee to be a candidate suited for admission to the course; 
Provided that an applicant otherwise ineligible for admission under this clause 
may be admitted if deemed by the Faculty to be an applicant especially suited 
for admission to the course by virtue of his or her qualifications, experience, 
and involvement in the field of mathematics education. 

4. The course shall consist of of a minimum of 24 semester hours of study 
drawn from the areas of Core Studies, Studies in Mathematics, Counselled 
Options and as approved by the Faculty and published in the Institute 
Handbook or in a supplement thereto. 

5. A candidate shall pursue the course for one academic year full-time or 
for at least two academic years on a part-time basis and shall, except where 
otherwise permitted by the Faculty, complete the course within four years 
of commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Faculty participate in the classes and other 

activities of the course, and 
(b) attain a standard satisfactory to the Faculty in required practical, 

written and other work. 

7. The Council may award the Graduate Diploma in Mathematics Education 
to a candidate who has fulfilled the prescribed requirements. 
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REGULATION: GRADUATE DIPLOMA IN STUDENT 
WELFARE 

1. In this regulation unless inconsistent with the context or subject matter: 
1.1 Council' refers to the Council of the Hawthorn Institute of Education; 
1.2 'Faculty' refers to the Faculty of Education of the Hawthorn Institute 

of Education; 
1.3 'approved' means approved by the Faculty; 
1.4 'diploma' means an award registered in the Diploma Category in the 

register of the Australian Council on Tertiary Awards; 
1.5 'the course' refers to the course for the Graduate Diploma in Student 

Welfare awarded under this regulation. 
2. There shall be a Graduate Diploma in Student Welfare which shall be 

awarded in one grade only. 
3. An applicant may be admitted to candidature who: 

(a) has qualified for a degree from an approved institution, or a diploma, 
or has an approved equivalent qualification; and 

(b) has completed an approved course of teacher preparation; and 

(c) has not less that three years approved teaching experience; and 

(d) has been deemed by the Faculty on the advice of a selection 
committee appointed by the Faculty to be a candidate suited for 
admission to the course: 

Provided that an applicant otherwise ineligible for admission under this 
clause may be admitted if deemed by the Faculty to be an applicant 
especially suited for admission to the course by virtue of his or her 
qualifications, experience, and involvement in the field of student care. 

4. For each candidate the course shall be comprised of: 
n strands covering 

—individual and Small Group Behaviour 
—the Social Context and Provision of Student Welfare 
—workshop and Skills Programs 

(ii) a Project 
4.1 The Graduate Diploma units within the strands shall be as prescribed 

from time to time by the Faculty. 
5. A candidate shall pursue the course for at least two academic years on 

a part-time basis and shall, except where otherwise permitted by the 
Faculty, complete the course within four years of commencing the course. 

6. To qualify for the Graduate Diploma, a candidate shall: 
(a) to the satisfaction of the Faculty participate in the classes and other 

activities of the course, and 
(b) attain a standard satisfactory to the Faculty in required practical, 

written and other work. 
7. The Council may award the Graduate Diploma in Student Welfare to a 

candidate who has fulfilled the prescribed requirements. 
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RULES 
RULE 1 SELECTION AND STATUS OF CANDIDATES 

1. Commencement 
1 January 1984 as promulgated on 16 December 1983. 

2. Limitation 
The following provisions apply to courses of study leading to awards of 
the Institute, except that where a candidate has obtained approval to count 
studies elsewhere towards an award of this Institute admission to these 
studies and status within them is at the discretion of the relevant institution. 

A. General Provisions 
3. Applications and Decisions 

3.1 No application for admission to candidature may be considered 
unless it has been registered with the Academic Registrar as an 
application for admission. 

3.2 No application for status may be considered unless it has been 
transmitted by the Academic Registrar. 

3.3. Decisions in respect of selection or status will be conveyed to the 
applicants by the Academic Registrar. 

4. Equivalent Qualifications 
Where the word 'equivalent" appears in a course regulation in relation to 
admission and candidature, it shall be taken to mean "a qualification which 
has been awarded for studies judged to be equivalent to the course leading 
to the award(s) specified in the regulation", and the equivalence is to be 
judged in the light of the following criteria: 
— the general academic practices and standards of the institution(s) at 

which the studies were undertaken; 
the objectives of the studies and the methods adopted to achieve those 
objectives; 

— the standards for admission to those studies; 
— the duration of the studies having regard to the standard of entry and 

the objectives; 
— the breadth, depth and balance in the studies and the amount of 

intellectual effort required; 
— the methods of assessment of student achievement; 
— in the case of studies for overseas qualifications, any assessment by 

the Committee on Overseas Professional Qualifications. 
5. Special Entry 

5.1 Special entry, where applicable, is intended for those applicants who 
do not meet normal entry conditions specified in the appropriate 
course regulation but who, through different backgrounds and 
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experiences, have reached what can be regarded as a comparable 
level of preparation to undertake the course. 

5.2 In establishing whether an applicant has reached a comparable level 
of preparation, the following may be taken into account: 
(a) qualifications held by the applicant; 
(b) the level and scope of the applicants established competence 

and experience in the field of specialisation; 
(c) the applicant's assessed performance in teaching; 
(d) in relation to involvement in the field of a post-initial graduate 

diploma, the level and scope and probable future of the 
applicants involvement. 

5.3 Identifiable special strengths will be required in order to compensate 
for any deficiency in normal entry requirements. 

5.4 In assessing the matters specified in 5.2, the Institute will— 
(a) where necessary, interview the applicant before making a 

recommendation; 
(b) take into account in any case where an applicant is currently 

employed as a teacher, any view expressed by that applicant's 
present employer as to the applicants suitability for training; 

(c) consult appropriate experts currently engaged in industry or 
commerce when assessing competence or experience in a field 
outside of teaching; 

(d) have regard to the requirements of statutory bodies in Victoria 
with authority over the employment or registration of teachers. 

6. Admission of Certain Categories of Applicants 

6.1 In admitting applicants to candidature for graduate diplomas the 
Institute will take into account any requirements of the Victorian Post 
Secondary Education Commission in respect of the proportion of 
applicants admissible in each of the following categories: 
(a) holders of degrees or diplomas; 
(b) holders of the equivalent to (a); 
(c) special entry. 

6.2 Without prejudice to 4 of this rule: for the time being a technical 
teacher who has by examination achieved fully qualified status within 
the education service or the TAFE teaching service and who applies 
for admission to a post-initial graduate diploma course may be 
considered for admission under category 6.1(b). 

7. Credit for Previous Studies and Studies Undertaken Elsewhere 

7.1 Candidates may apply for credit for studies which they had completed 
before being admitted to candidature and which may be deemed 
to fulfil a requirement of the course. 

7.2 Where such studies had been commenced but not completed before 
the candidate's admission, credit may be allowed upon their 
successful completion provided that the circumstances were reported 
to the Academic Registrar at the time of the candidate's admission. 
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7.3 Except as provided in 7.1 and 7.2 no credit will be allowed for studies 
completed elsewhere unless the approval of the Course Co-ordinator 
was obtained before the studies were commenced. 

7.4 All applications for credit for previous studies or studies undertaken 
elsewhere must be made in writing through the Academic Registrar 
and must include relevant documentary evidence. 

7.5 In Graduate Diploma courses, candidates who have already 
completed studies elsewhere that are compatible with the prescribed 
course will in general be required to undertake alternative studies 
rather than be granted credit; but in any case credit on account of 
studies completed elsewhere may not exceed one half of the 
requirements of the course. 

7.6 Where a candidate has duly applied for credit for studies completed 
elsewhere the Course Co-ordinator may— 
(a) allow the candidate credit in accordance with the Regulations 

and rules and any criteria or other advice approved by the Faculty 
Board, or 

(b) decline to allow credit, or 
(c) refer the application for consideration to the Course Committee 

and the Faculty Board. 

B. Additional Rules for Selection and Status for the 
Diploma of Teaching (Technology) 

8. In calculating periods of approved vocational study and occupational 
experience for the purpose of the Course Regulation: 
8.1 An applicant considered under sub-clause 3.2 of the Course 

Regulation will be expected to have had at least eight years of 
approved work experience after entering an apprenticeship or its 
equivalent. 

8.2 An applicant considered under sub-clause 3.3 of the Course 
Regulation will be expected to have had at least six years of full-time 
(or equivalent full-time) relevant work experience, plus a Certificate 
of Technology (or its equivalent). 

8.3 An applicant considered under sub-clause 3.4 of the Course 
Regulation will be expected to have had at least two years of full-
time (or equivalent full-time) approved occupational experience after 
starting the course for the Associate Diploma. The anti-discrimination 
legislation will inform definitions of "approved occupational 
experience". 

9. Credit for Previous Studies 

9.1 No candidates may be awarded more than five semesters of 
equivalent full-time study under clause 7 of the Course Regulation. 

9.2 The amount of credit that may be awarded for previously completed 
studies shall be determined by matching specific studies with the 
schedule of requirements for the prescribed course. 
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C. Additional Rules for Selection and Status for the 
Diploma of Teaching (Technical and Further 
Education) 

10. Credit for previous studies. 
10.1 No candidate may be awarded credit for more than 1930 study hours 

under clause 7 of the Course Regulation. 
10.2 The amount of credit that may be awarded for previously completed 

studies shall be determined by matching specific studies with the 
schedule of requirements for the prescribed course. 

10.3 Credit for Year 1 specialist studies will be based on the minimum 
requirement indicated in Course Regulation 5.4.1(a). Candidates will 
be granted full credit for Year 1, if they possess: 

10.3.1 	either an approved apprenticeship qualification (or equivalent) 
and relevant work experience. 

or 
10.3.2 an approved Certificate of Technology, a 2 year full-time post-

year 11 TAFE Certificate (or equivalent) and relevant work 
experience; 

or 

	

10.3.3 	an approved Associate Diploma, a 2 year full-time post-year 12 
Diploma (or equivalent) and relevant work experience. 

and 

	

10.3.4 	the length of relevant work experience for 10.3.1, 10.3.2 and 
10.3.3 will either: 

(1) correspond to that defined by the various teacher registration 
authorities; or 

(2) not be less than 5 years for those candidates not requiring 
teacher registration. 

10.4 The length of relevant work experience will normally be credited from 
the commencement of the relevant qualification. 

RULE 2 EXAMINATION AND PROGRESS OF 
CANDIDATES 

1. Commencement 
1 January 1984 as promulgated on 16 December 1983. 

2. Limitation 
The examinations and requirements referred to in these rules are those 
for studies conducted by this Institute or under its authority; where a 
candidate has obtained approval to count studies elsewhere towards an 
award of this Institute, the examinations in those studies are conducted 
under the relevant rules of the institution. 
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General Provisions 
3. Nature of Examinations 

The examination in the course or any part thereof shall comprise such 
occasional, periodic or final written, oral, practical or other requirements 
as are to be assessed in order to determine whether a candidate has 
attained a satisfactory (or where relevant a superior) standard. 

4. Notice of Requirements 
Details of the relevant requirements comprising the examination will be 
made available for the information of candidates before the commencement 
of any part of the course or as soon as practicable thereafter. 

5. Attendance 
Attendance at scheduled sessions may be prescribed as a course 
requirement and may be made a condition for admission to examination. 
See Rule 3 for details. 

6. Withdrawal and Intermission 
6.1 A candidate may withdraw from a course or from any part thereof 

provided that written notice of withdrawal is given to the Academic 
Registrar no later than 6 weeks before the end of the then current 
term or semester, or by such later date as the Academic Registrar 
may in particular cases permit. 

6.2 A candidate who wishes to intermit studies must make written 
application to the Academic Registrar at least 1 calendar month before 
the intended period of intermission, and must obtain permission in 
writing before the commencement of the intermission; provided that 
in extraordinary circumstances beyond the candidate's control the 
Academic Registrar may waive the period of notice and the 
requirement that permission be obtained in advance. 

6.3 A candidate who does not re-enrol to resume studies directly after 
a permitted intermission may be deemed to have withdrawn without 
notice and may be excluded from the course. 

6.4 A candidate who for sufficient reason (such as having to move 
interstate) is unable to complete a course by undertaking studies 
conducted by or under the authority of the Hawthorn Institute of 
Education may seek approval under the rules for Selection and Status 
to complete by undertaking studies elsewhere. Normally, any such 
approval will be limited to one-half of the requirements of the course; 
and candidates who have a greater portion of the course to complete 
will be expected to enrol with another institution and there seek credit 
for studies they have completed at Hawthorn. This clause shall not 
constrain the approval of programs of the Diploma of Teaching 
(Technology) and the Diploma of Teaching (Technical and Further 
Education). 

7. Due Dates and Extensions 
7.1 For each of the requirements comprising an examination a due date 

shall be set for its completion and a time and place may be set for 
its submission. 
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7.2 If sought within time, an extension of the due date may be granted 
for sufficient reasons by an appropriate authorised officer of the 
Institute, but no claim of such an extension will be admitted in any 
appeal unless the extension has been granted in writing by the 
appropriate officer. 

7.3 Except with the consent of the Course Co-ordinator, no extension 
granted under 7.2 may be to a date later than one week prior to the 
final dates set for the Course Co-ordinator to return results of 
candidates enrolled for studies in that course in the relevant academic 
period (such as a year, or semester, or term). 

8. Absence from Examination 

	

8.1 	A candidate who has not obtained an extension under 7.2 and 
who is prevented by urgent personal or medical circumstances 
from completing all or part of an examination on or before the 
due date may, as soon as practicable, report those 
circumstances in writing to the Academic Registrar, together with 
appropriate documentary evidence, and may request that they 
be taken into account in determining results or reviewing 
progress. 

	

8.2 	After considering circumstances reported pursuant to 8.1 and 
any advice tendered by the Course Committee, the Course Co-
ordinator may permit the candidate to complete the examination 
in whatever way the Co-ordinator sees fit, or award a result on 
the basis on the candidate's previously submitted work. 

9. Supplementary Examinations 
Supplementary requirements may be set in any case where the specified 
examination leaves the examiners in doubt as to the merit of a candidate, 
and shall for that candidate form part of the relevant examination. 

10. Categories of Results 
Unless otherwise prescribed- 

10.1 The results of candidates will be recorded by the Academic Registrar 
in one of the following forms with the meanings and subject to the 
conditions specified 
D = Distinction 	Used only where this result is provided for in 

C = Credit 
	the conditions prescribed for the course 

P= Pass 
N = Fail 	Used in accordance with 10.2 
W = Withdrew Used in accordance with 6.1 

RP= Result This is a temporary result only and must be 
Pending converted to P or N (or where relevant C or D) 

CG = Credit granted for previous studies or studies undertaken 
elsewhere. 

10.2 A candidate shall be awarded an N result if having enrolled for any 
subject, unit or program in any academic period the candidate has 
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failed to complete the relevant examination at a satisfactory standard 
by the final due date for that examination and has neither obtained 
an extension under 7.2 nor notified withdrawal as provided in 6.1 
nor been permitted to intermit as provided in 6.2. 

11. Publication of Results 
As soon as practicable after the end of the appropriate academic period, 
a transcript of results will be mailed to each candidate at the candidate's 
address shown in official Institute records. 

12. Reports and Appeals Against Results 

12.1 Upon written request to the Academic Registrar, within 14 days of 
the mailing of the transcript of results, candidates shall be entitled 
to a report on their examination and/or attendance in any subject or 
program in which they have been awarded an N result, and shall 
have the right to challenge that result provided that written notice, 
including a statement of the grounds of the challenge, is lodged with 
the Academic Registrar within 14 days of the mailing of the report 
to the candidate's address as shown in official Institute records. 

12.2 Where a result has been challenged as in 12.1, the Deputy Director 
after conducting such inquiry as the Deputy Director sees fit, shall 
review the case in consultation with a review panel drawn from the 
relevant Course Committee, and shall then either confirm or amend 
the result, and the decision of the Deputy Director shall be final. 

13. Unsatisfactory Progress 
13.1 If the Course Co-ordinator, after considering any relevant reports and 

any advice in the matter provided by the Course Committee, deems 
a candidate to have made unsatisfactory progress, the case of that 
candidate shall, subject to the Regulations and rules, be reviewed 
by the Course Co-ordinator in consultation with a review panel drawn 
from the relevant Course Committee, and the Course Co-ordinator 
shall then either— 
(a) determine that the candidate should be permitted to continue 

in the course, or 
(b) recommend to the Director that the candidate be suspended 

or excluded from the course, and provide the Director with a 
written statement of the grounds for the recommendation. 

13.2 where the Course Co-ordinator has determined that a candidate who 
has made unsatisfactory progress should be permitted to continue 
in the course: 
(a) the candidate shall be required to— 

(i) re-enrol for any subject or program in which an N result is 
to be made good, and 

(ii) complete such further requirements as the Course Co-
ordinator may determine. 

Provided that a full-time candidate who at the end of a year of an initial 
training course has not passed in more than two subjects (or an equivalent 
proportion of an integrated program) may be required to re-enrol for and 
complete that whole year of the course. 
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(b) the Course Co-ordinator, upon being notified by the Academic 
Registrar that the candidate has re-enrolled as required, shall— 
(i) in conformity with the Regulations and rules and in the light 

of any advice in the matter provided by the Course 
Committee, determine what further requirements the 
candidate must meet in order to qualify for the award, and 

(ii) provide for the candidate a statement of those further 
requirements, and for the Academic Registrar a copy of that 
statement; 

(c) the candidate if he or she objects to the determination made 
by the Course Co-ordinator pursuant to paragraph 13.2(b)(i) may 
refer the matter to the Deputy Director for confirmation, and the 
decision of the Deputy Director shall be final. 

13.3 	Where the Course Co-ordinator has recommended to the 
Director that a candidate be suspended or excluded from the 
course— 

(a) the Director, if satisfied that the recommendation should be 
proceeded with, shall cause there to be sent by mail to the 
candidate's address as shown in official records a written notice 
of — 
(i) the recommendation and the grounds advanced in support 

of it, 
(ii) the Director's intention to accept the recommendation unless 

the candidate shows sufficient cause to the contrary, and 
(iii) the procedure to be followed by the candidate if he or she 

wishes to show such cause; 

(b) the candidate may within 14 days of the mailing of the notice 
required by paragraph (a) lodge with the Academic Registrar 
written notice of the candidate's objection to the recommendation 
and of the grounds of that objection; 

(c) where a candidate has lodged an objection and a statement of 
grounds as provided in paragraph (b) the Director shall appoint 
a Board of Inquiry which shall — 
(i) consider the grounds for the recommendation and the 

grounds of the candidate's objection, 
(ii) hear the candidate in person should the candidate so wish, 
(iii) carry out or have carried out such investigation as it thinks 

fit, and 
(iv) make a written report to the Director; 

(d) where a candidate has failed to lodge an objection within the 
specified time, or after considering the report of a Board of Inquiry 
into the matter, the Director may on behalf of the Council suspend 
or exclude the candidate from the course; 

(e) where the Director decides not to proceed with the Course Co-
ordinators recommendation or not to suspend or exclude the 
candidate, the candidate shall be dealt with in accordance with 
13.2; 
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(f) A Board of Inquiry appointed by the Director pursuant to 
paragraph (c)— 
(i) shall consist of no more than three persons, 
(ii) shall, unless the Director decides otherwise in particular 

cases, include at least one member of the relevant Course 
Committee and one student enrolled in the course, and 

(iii) shall not include any person who has been involved in the 
case. 

RULE 3 ATTENDANCE AT SCHEDULED SESSIONS 

1. Commencement-1 January 1987. 

2. The provisions of the rule shall apply to any course of study leading to 
an award of the Institute, except that where a candidate has obtained 
approval to count studies elsewhere towards an award of the Institute those 
studies shall be subject to the rules of the relevant institution. 

3. Unless advised otherwise by the Institute Handbook or a supplement 
thereto or by notice displayed on the official notice board of the Institute, 
candidates will be expected to attend all sessions scheduled for them in 
the course they are undertaking. 

4. Candidates shall not be entitled to be examined in any course or subject 
or unit in which they have attended less than four-fifths of the sessions 
required by clause 3. 

5. However, if the Course Co-ordinator is satisfied that a candidate has been 
prevented by extraordinary circumstances from meeting the requirement 
of clause 3, and provided that the candidate has attended not less than 
three-fifths of the required sessions, the Co-ordinator may direct that the 
candidate be examined, subject to such conditions as the Co-ordinator 
deems appropriate. 

6. For the purpose of this rule, each lecturer is required to keep an accurate 
record of the attendance of candidates at scheduled sessions, and to bring 
to the attention of the candidate and the Course Co-ordinator any case 
where attendance gives cause for concern or has been less than required 
by clause 3. 
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GENERAL INFORMATION 
EDUCATIONAL RESOURCE CENTRE 

The Centre includes book, serial, audio-visual and archival materials. The audio-
visual collection includes equipment such as projectors, audio and video tape 
recorders and cameras which may be borrowed by both staff and students. 
Members of the Centre staff are available to give help and guidance in the 
location and use of materials and equipment, and to familiarise the students 
with various approaches to exploiting information sources. The Educational 
Resource Centre supports Hawthorn's educational programs through the 
selection, acquisition, bibliographic control, organisation for use and the 
promotion of multi-media materials. 
Services provided by the Centre have been progressively automated with the 
implementation of the BOOK automated library system. This system provides 
catalogue access via terminals located in various places in the Centre; involves 
an automated circulation system, and greatly enhances services offered by 
the Centre. 
Specialist bibliographies and indexes are compiled to meet current and ongoing 
Institute needs and in response to specific staff requests. Programs in the 
effective use of the Centre and its resources are provided for all incoming 
students. 
The following sessions are also offered to individuals and groups, upon request: 
— Effective use of the catalogue, reference materials and periodicals 
— Information searching techniques and use of indexes 
— Specialist subject searching to meet individual needs, including on-line 

searching via AUSINET and DIALOG 
— Introduction to external film and video collections 
— Skills in investigating sources of newly published material. 

Hours 
AN Desk: 810 3365 Library Loans: 810 3357 
The Centre is normally open at the following times during term time: 

8.30am-5.30pm 	Monday 
8.30am-6.00pm 	Tuesday, Wednesday, Thursday 
8.30am-5.00pm 	Friday 
Evenings and weekends by arrangement. 

A current Hawthorn Institute of Education identity card must be produced by 
any person wishing to borrow material. Identity Cards will be issued as part 
of the student enrolment procedure. Borrowers are required to pay replacement 
costs of material not returned on request. 

Interlibrary loans are arranged on request for materials not held in the 
collections. Reciprocal borrowing arrangements are available with certain other 
libraries in Victoria. Former students and staff members can also enrol as 
borrowers. 
Regular displays of topical materials are held in the display areas of the Centre 
and displays are also mounted in response to specific requests. 
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Plan of Level 3: Student Service Areas 
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MEDIA ACCESS WORKSHOP 
Students may use the facilities of the Media Access Workshop (rooms 3105, 
3107, and 3109) to learn to operate a wide range of audio-visual equipment 
and to produce learning programs for Institute assignments or to assist in lesson 
plans. These facilities include all types of still and movie projectors, 
reprographics and sound reproduction equipment, spirit and ink duplicators, 
slide production and reproduction equipment, thermal copiers and basic 
television recorders and editors. Facilities should be booked in advance to 
ensure availability. 

BUSINESS STUDIES OPEN ACCESS AREA 
An Open Access Area with electronic typewriters is located in room 2129; 
students and staff are also able to use facilities in Business Studies classroom 
(room 2124) when classes are not being conducted. Keyboarding skills training 
may be available by arrangement. 

COMPUTER CENTRE : 810 3327 
The computer resources of the Institute are available to staff and students either 
through the Centre for Computer Education or through the Computing Resource 
Unit. 
The Centre for Computer Education is a teaching department of the Institute. 
The responsibilities of the Centre are divided between accredited courses, in-
service courses, computer based training and educational software 
development. 
The Centre has two dedicated classrooms—Room G116 has 15 IBM PC 
Compatible Computers; Room.G120 has 15 IBM personal computers linked 
in a local area network: JANET. The IBM personal computers in Room G120 
have Ouadlink boards installed—the Ouadlink boards enable the computers 
to emulate Apple II + Micro Computers. There is one printer in each classroom 

The Computer Resource Unit is a service department of the Institute. It is 
responsible for the provision and maintenance of the computer facilities of the 
Institute. 

Computer Open Access Area 
The Unit has an open access room, G108 (open to students weekdays 8am 
to 6pm) which houses a number of Hewlett Packard terminals, a 5 terminal 
Micromation computer, a DEC 11/04 micro computer, 5 Apple Il personal 
computers, various printers, plotters, monitors, function generators, spectrum 
analyser and other peripheral devices. Room G112 has been set up for 
computer assisted drafting with a plotter driven by a Hewlett Packard 1000 
micro computer. 
The Hewlett Packard 3000 series 70 mini computer, located in Room G111 A, 
has a 4 megabyte main memory, 950 metabytes of disc storage and a 1,600 
b.p.i magnetic tape drive. It is used for administrative as well as teaching 
functions within the Institute. 

COUNSELLING SERVICE : 810 3333 
The Institute offers a comprehensive counselling service to all of its students 
and staff. This service can also extend to their families if appropriate. 
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The counselling service provides help in many areas including the following: 
• personal problems 
• marital and family problems 
• difficulties associated with teaching 
• problems related to study 
• any other problems which may affect a person's academic, professional or 

personal life (e.g. management of stress). 
The Counsellors also participate in Institute programs in areas related to their 
expertise, such as means of responding to student problems, study skills and 
so on. A range of self-help resources is also available for the use of students 
and staff. 
Group discussions are also run on request relating to areas which may concern 
many students, such as time management, assertiveness, counselling skills 
and stress management. 
Hawthorn is developing an affirmative action program during 1988; student 
involvement in equal opportunity issues is most welcome. A noticeboard 
displaying Equal Education and Employment Opportunity activities and issues 
is located on Level 1, near the Cafeteria (810 3306). 

HEALTH, SAFETY AND WELFARE CENTRE 
This Centre functions to meet the growing demand for health, safety and welfare 
services from both students and staff. The service section of the Centre provides 
initial patient care in case of illness or injury, a general practice clinic on-campus 
and an off-campus dental service. There is no charge for treatment in the clinic, 
Medicare charges apply for services by the general practice surgery, and 
reduced rates are offered by the dental surgery. First contact with the Centre 
should be made through its Executive Officer, Ken Bremner, room 1125, 
810 3370. 
In the event of accidents, the Executive Officer, to whom these should be 
reported promptly, will provide assistance with WorkCare claims if necessary. 

RECREATION AND ACTIVITIES 
Hawthorn maintains two squash courts and personal exercise gymnasium for 
both student and staff use up to 5pm each weekday. Table tennis, volleyball, 
basketball and badminton facilities are available in Blackman Hall at specific 
times. 

WEEKEND TEACHING 
Hawthorn will be open 
Saturday—March 12 
Sunday—March 13 
Saturday—April 30 
Sunday—May 1 
Saturday—June 11 
Sunday—June 12 
Saturday—June 18 

on the following weekend days during 1988-
Saturday—August 20 
Sunday—August 21 
Saturday—September 10 
Sunday—September 11 
Saturday—October 8 
Saturday—October 22 
Sunday—October 23 

The following services will be available for student and staff use—
Educational Resource Centre as required 
Computer Open Access Area between 9.00am and 5.00pm 
Cafeteria between 10.30am and 2.30pm. 
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STUDENT FEES AND CHARGES 

All fees are subject to alteration without notice. 

No enrolment or re-enrolment is complete until all fees are 
paid. A schedule of fees covering all prescribed fees, as 
approved by Council, will be issued for reference and will 
be available from the Office of the Academic Registrar at 
the time of enrolment and re-enrolment. (Bankcard facility 
available). 
All new students offered a place which they wish to ac-
cept, must enrol on the prescribed day, paying the fees 
as approved by Council. Failure to pay fees will lead to 
an additional late fee payment. Until all fees are paid, en-
rolment is deemed not have been affected. Failure to en-
rol will normally lead to a place being forfeited. 

All continuing students must re-enrol each year of the 
course, paying all fees as approved by Council. Failure 
to pay fees will lead to a late fee payment. Until all fees 
are paid, re-enrolment is deemed not to have been affect-
ed. Failure to re-enrol may mean forfeiture of the student's 
place in the course. 
Students who have not completed enrolment and paid all 
fees within one month of the authorised due date set by 
the Academic Registrar will be liable for a late fee. Up to 
1 week after this date, a student will be charged $5.00; 
up to 2 weeks $10.00; and thereafter $20.00. 

Any student who has outstanding fees will not be entitled 
to continue study, receive an assessment result or to 
receive an award. 
No refund of fees will be made where a student withdraws 
or intermits from study one month after the commence-
ment of lectures. 
Students receive automatically the following records of their 
academic progress— 
(a) result statements are posted to each student at the end 

of each semester; 
(b) on completion of course students receive a copy of 

their complete course record. 

Other statements are available on written request and fees 
in advance as shown— 
(a) Completion Statement 	  $10.00 
(b) List of results plus those remaining for 

completion of the course 	  $10.00 
(c) Special letter indicating some matter 

requested by the student 

Fees 

Enrolment 

Re-enrolment . 

Late fees for 
Late Enrolment 
or 
Late Payment of 
Fees 
Outstanding 
Fees 

Refund of Fees 

Academic 
Statements 

	  $5.00 
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Accommodation 

Austudy 

STUDENT INFORMATION 

Banks 

Barbecue Areas 

Cafeteria 

Car Parking 

Where possible notices regarding available accommo-
dation will be placed on student notice boards. 

Information and forms available from the Office of the 
Academic Registrar and the Commonwealth Depart-
ment of Education (810 0333). 

Branches of all Banks are located at all nearby shop-
ping centres and provide international money ex-
change facilities. 

Situated 100 metres from campus, end of Robinsons 
Road; new area just opened opposite Kooyong Tennis 
Stadium; all barbecues are coin operated. 

"O'Leary's" Cafeteria is open most days from 7.00am-
7.30pm and sells a wide range of hot and cold foods, 
sandwiches, drinks, confectionery and cigarettes 
(810 3380). 

Student car parking areas are located within the 
grounds of the Institute with entry from Robinsons 
Road. Where it is necessry to park in the streets near 
the Institute, please ensure that your car is legally 
parked and give full consideration to the residents in 
the area by keeping clear of driveways. The car park 
located in Bills Street is restricted to authorised entry 
only. 

Students are reminded that after 5.30pm, entrance to 
the Institute is only from doors leading from the 
Student Car Park. 

Situated opposite squash courts and gymnasium. 

Mr Ken Bremner, room 1129 (810 3370) 

The Counselling Service is located on the third floor, 
near the lift, room 3103 (810 3307). 

Located near Office of Academic Registrar, first floor, 
room 1251 (810 3306) 

Kew/Hawthorn Family Day Care Centre— 
Available to any full-time or part-time student attending 
Hawthorn, regardless of his/her residential address. 

Change Rooms 

Commissioner for 
Taking Declarations 
and Affidavits 

Counselling Office 

Equal Opportunity 
Office 

Family Day Care 
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Gymnasium 

Hotels 

Money Change 

Overseas Student 
Office 

Petrol Station/s 

Photocopier 

Playing Field, Cycle 
Track, Exercise 
Stations & Golf 
Practice Areas 

Police Station 

Post Office/s 

Railway Station/s 

Reception/General 
Office 

This is a co-ordinated child care scheme where babies 
and young children are cared for in small groups, in 
the homes of carefully selected caregivers. These 
homes are regularly visited by Family Day Care Staff. 
Enquiries— Phone 819 2444, ext. 268. 

Situated below stage area of Blackman Hall, entrance 
via rear of hall or by external entrance south west 
corner of building; key available from Reception. 
Hours 8.00am-5.00pm. 

Riversdale, Glenferrie, Governor Hotham, Tower, 
Auburn, and Malvern Vale Hotels are all located 
nearby and provide good entertainment facilities. 

Change will not be given at Reception for telephone 
or photocopiers. There is a change machine located 
on the third floor; this machine takes 20 cent coins 
and issues 5 cent coins—required for operation of 
photocopiers. 

All enquiries regarding Australian Government 
regulations for overseas students— Bob Murray room 
1107A (810 3213), or Office of the Academic 
Registrar. 

Located in Riversdale Road near Auburn Road 
intersection; also in Toorak Road near Auburn Road 
intersection. 

A photocopier for student use is located on the third 
floor in the Educational Resource Centre. 

Situated 100 metres from campus at end of Robinsons 
Road which runs at rear of Institute. 

618 Glenferrie Road, near corner of Burwood Road, 
Phone 818 0591. 

Agency in Chemist on corner of Auburn and 
Riversdale Road; Glenferrie Post Office located in 
Burwood Road; a letter box is located on corner of 
Bills Street and Auburn Road. 

Auburn or Kooyong; rail travel concession cards also 
available from the Office of the Academic Registrar. 

The following services are provided by Reception 
(810 3322): 
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• Locker Keys 	Available on deposit of $5.00. 

• Sporting Items Squash raquets, table tennis bats, basket balls and 
volley balls for hire, table tennis balls and squash balls 
for sale. 

• Book Stall 
	

Items for sale include—clipboards, paper, pens, 
binders, overhead projector items, duplicating 
materials, sporting materials, cassette tapes, institute 
publications, computer discs. 

• Payments 	Any activity that is to be paid for such as camps, 
course fees, please pay at Reception. 

• Lost Property 	Enquire at Reception. 

Religious Facilities 	Islamic Faith—Each Friday, Scout Hall, cnr Robinson 
and Reserve Roads, 100m from Institute. 

Nearby centres include- 
Tooronga Village, Kooyong, Camberwell, Glenferrie, 
Toorak Village and Malvern. 

Entrance as per weight training gym. Bookings may 
be made up to one week in advance at Reception. 
Lights are operated by a 20 cent coin-in-slot 
mechanism. Hours 8.00am-5.00pm. 

Available from Reception. Equipment for school 
camps and groups outings can be arranged with Ian 
Broadley, room 2524 (810 3353). 

Enrolled students are eligible to nominate for election to 
a number of formal bodies established with the Institute. 
Details of election procedureswill be publicised early in 
Term 1. Nominations will be called for positions on the 
following -  

• 	Institute Council 
1 M em ber (Annual appointment to date from September 
of each year) 

• Faculty of Education 
6 members (Annual appointment) 

• Faculty Board 
1 member (Annual appointment) 

• Course Committees 
(Where vacancies exist) 

Shopping Centres 

Squash Courts 

Sports Equipment 

Student Membership 
on Institute Bodies 

Student Special 	A small loan fund exists for students with short-term 
Assistance Loan 	financial difficulties. Maximum amount available per 
Fund 	 student is $250; maximum term of loan -6 months. 
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Preference is given to non-sponsored students. For 
details contacteitherthe Counsellor, ortheOffice of the 
Academic Registrar. 

Student Notice 	Located throughout the Institute with main notice board 
Board(s) 	 near the Cafeteria (level 1). 

Student Lounge(s) 

Taxis 

Teachers 
Registration Board 

Telephone(s) 

Located level 1 near the Cafeteria and also near 
Woodburn Road entrance. There are also reception 
areas within the Institute grounds and a rooftop garden. 

Numbers of various companies found in Telecom Yellow 
Pages; please advise staff at Reception when making a 
booking. 

In Victoria all classroom teachers must be licensed to 
teach. Registration is based on qualifications including 
approved teacher training. All enrolled students at 
Hawthorn who are employed by the Ministry of 
Education are automatically provisionally registered to 
enable them to teach in a training school. 
The TRB is a statutory authority, it is not the Ministry of 
Education, therefore it isnotan employer hence it is not 
concerned with pay, permanancy or promotion. 
Registration does not guarantee employment; it merely 
says you are qualified to teach—similarly it makes no 
judgement on competence. 
There is no charge for registration but provisionally 
registered teachers must satisfy the Board that they are 
working towardsqualificationswhich eventuallywill lead 
to full registration. Upon completion of the course the 
teachers qualifications entitlethem eithertocontinuewith 
provisional registration which is renewable annually, or 
to become fully registered which is for life, irrespective 
of future careers. 
All teachers employed by the TAFE Teaching Service 
must be registered with the TAFE Teaching Registration 
Board, which has similar requiremens to the TRB. 
Anyteacher registration inquiriesshould be madetothe 
respective Teachers Registration Board direct-
Post-primary (Ministry of Education) 650 4201 
TAFE (Teaching Service) 268 7511. 

Telephonesforstudents use are situated inthe Student 
Lounge adjacent to the Cafeteria on the first floor level. 
If students are expecting urgent telephone messages, 
it is the student's responsibility to check with Reception 
whether any messages have been received. Please note 
that Reception cannot take responsibility to locate 
students to pass on messages. 
The Switchboard operates between the hours of 8.30am 
and 5.30pm. Telephone number is 810 3322. 
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TTUV and Ed Credit 	The Institute has a branch of the Technical Teachers 
Union of Victoria on Campus. The secretary is John 
Holley who is available to provide policy, advice, general 
information and direction to all students by contacting 
him in room G118 (810 3274). 
John Holley is also the appointed representative of Ed 
Credit at Hawthorn and will be pleased to consult with, 
students on financial matters. 

Transport Bus: (Driver Bus Company) 
Route No.625 travelling from Chadstone to East Kew 
along Auburn Road. 
Train: Glen Waverley line stopping at Kooyong Station; 
Belgraveand Lilydale linesstopping atAuburn Station. 
Tram: No.69 travelling from Cotham Road to St. Kilda 
Beach along Glenferrie Road. 
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EMERGENCIES 

HEALTH The First Aid Centre for the treatment of minor illness 
or injuries in the clinic situated on the first floor near 
the Cafeteria in Room 3921. Extensions to these 
services are provided by a general practice surgery 
and dental service. 
Appointments for medical and dental services should 
be made through the Executive Officer, Mr Ken 
Bremner, room 1126. Accidents should also be 
promptly reported to the person on duty. 

After Hours Doctors Dr J H Fraillon 
Telephone: 509 3082 or 810 3370 

AMBULANCE 	Dial 000 

FIRE BRIGADE 	Dial 000 or telephone 11441 

POLICE. 	 Dial 000 or telephone D24 on 11444. 
Police Station—Hawthorn 818 0591 
Police Station— Malvern 20 2487 
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taws 
pia! 

DO NOT RE-ENTER THE BUILDING 

REPORT ANY UNACCOUNTED 
PERSONS 

REGROUP CLEAR OF BUILDINGS 
AND DRIVEWAYS 

DO NOT USE LIFTS 

LOOK FOR EXIT SIGNS 

USE NEAREST STAIRS ONLY 

111111EVi4CUAT,IONiRULES  
ON HEARING THE ALERT ALARM 
STAY CALM 

SWITCH OFF ALL APPLIANCES 

CLOSE ALL DOORS AND WINDOWS 

LEAVE ON HEARING THE 
EVACUATION ALARM 

ASSIST DISABLED PERSONS 
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